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Thong thao ngoai ngﬁ' dang tré thanh mot k§ niang khong thé
thiéu trong b01 canh nén kinh t& hoi nhap hién nay. Trén thll’C té,
nhiéu nha tuyen dung 16m, ddc biét 1a & cac cong ty da qudc gla danh
gia cao kha nang nay. Tuy nhién, c¢6 nhiéu ban tré t6t nghiép VO’l tAm
bing loai kha nhung van khong thé lot qua cac Vong phong van, hodc
phai ch4p nhén lam viéc khong ding chuyén mén vé1 mire lwong
thap, vi khéng dat trinh d6 ngoai ngir nhw yéu cau.

Trén thue t€, ngdy cang c6 nhiéu cong ty nwéde ngoai dau tw vao
Viét Nam, do do, viéc thong thao mot hoeic hai ngoai ngir dang tro
thanh diéu bat budc voi moi | | img vién, vi ho str dung ngoai ngir trong
sudt qua trinh phéng van, néu khong thong thao ngoal ngu‘ ban khong
thé tlep thi ban than trong Ian phong van d6. Hon nira, gnra hai &rng
vién c6 cing trinh d9, kha ning nhw nhau chic chin wu thé sé thudc
vé irng vién gidi ngoai ngir.

Khong chi ¢6 ¥ nghia trong viéc tim ki€m cong viéc, thong thao
ngoai ngir con 14 yéu t6 khong nhé gép phan vao qua trinh lam viée va
thing tién dd1 vo1 sy nghiép ctia ban. Bo1i vi, cho du ban ¢6 nhiéu kinh
nghiém di nira nhung néu thiéu ngoai ngitr thi cong viéc cua ban ciing
gap nhiéu khoé khin, nhirng han ché trong giao ti€p v4i 1anh dao hodc
chia sé ¥ twémng voi dong nghiép sé anh hwomng dén viée danh gia niang
lwe cua ban, kha ning thing tién rat kho khan.

O Viét Nam, nhirng ngoai ngit thong dung bao gom tiéng Anh,
Hoa, Nhat va gan diy nhat 1a Han Qudc, nhung dwoec st dung nhiéu
nhat van 1a tiéng Anh. Dic biét, véi nhitng nguoi lam viéc trong linh
virc hanh chinh, thw ky, thi thong thao it nh4t mot ngoal nglr la tiéng
Anh dwoc coi nhw mot ki niing khong thé thiéu trong coéng viéce.

Vi viy, ching t6i bién soan cudn sach nay véi mong mudén dwa ra
cho cac ban nhimg kién thire thye sy can thiét trong str dung tiéng
Anh nhu: ngit phap tiéng Anh co ban, cac  tap quan va phong cach
ngon ngit, nhitng 16i thuwomg gap trong tleng Anh thyc hanh, cac quy
tic chinh ta co ban, cich phat Am, cich st dung d4u ciu va con s8
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trong van ban tiéng Anh,...

Cu6n sach nay 1a mot cudn s6 tay | hitu ich, tién dung, ban c6 thé
mang theo dé tra ctru bat ct ltic ndo can thiét, dic biét, tai noi lam
VleC khi ban phal xtr Iy rat nhiéu van ban cling nhw nhu‘ng thong tin
can thiét bang t1eng Anh. Chung t6i cung dwa ra mot s6 mau vin ban
tiéng Anh thwomg st dung trong cong viéc hanh chinh dé cac ban
tham khao trong phan Phu luc cudi sach. Nhitng mAau nay c6 thé gitp
cac ban trong qua trinh soan thao van ban hoac tra 1oi khach hang
chinh x4c, ngdn gon trong tho1 gian ngdn nhat.

Cudi cung, cac ban nén gh1 nhé mot diéu, khi hoc bat ky ky ning
nao, ké ca ngoal nglr diéu can thiét 1a sy kién tri. Hay danh ra mot
khoang thoi glan mdi ngay dé luyen tap cung nhuw tan dung tung co
hoi trong cong viéec cang nhw doi song dé nang cao kha ning ngoal
nglr ciia minh. Sy ti€én bo ctia ban d6ng nghia vo1i cace co hoi sé go cira
ban nhiéu hon!

Chtc ban thanh cong!

CONG TY SACH ALPHA



I. Ngir phap

1. Danh tir (Nouns)

Danh tir1a tén ctia con nguwdi, noi chon, @6 vat hay ¥ niém. Danh
tir riéng (proper noun) chi nhitng con ngwd1i, noi chon hay dé vat cu
thé nhw: Kevin, Atlanta, God, English,... thwong dwoc viét hoa.

Danh tir riéng dung dé chi tén ctia mot ngwoi, mot dia diém, noi
chén cu thé dwoc goi 1a tén riéng (noun of address). Nhitng danh
twr con lai chi nhitng thir khac dwrge goi la danh tir thwong (common
nouns) va thwong khong viét hoa.

M6t nhoém cac tir c6 lién quan véi nhau c6 thé déng vai tro 1a
danh tir trong cAu. Nhom céc tir ndy goi la ménh dé danh tir (noun
clause), bao gobm chi ngir va dong tir, xem vi du sau:

« What he did for the country was unbelievable (Nhirng gi anh 4y
da lam cho d4at nwére that 1a kho tin).

Trong vi du nay, “What he did for the country” (Nhirng gi anh 4y
da lam cho dat nwédre) 1 mot ménh dé danh tir.

Cum danh tir (noun phrase) gom danh tir va cac tir b6 nghia
cho n6 déng vai tro nhw mot danh tir don.

« Professional football team (P9i bong chuyén nghiép)

« Abnormally long fingers (Ngon tay dai bat thwong)

« Money market account (Tai khoan thi trwong tién té)

« Real estate investment trust (Ky vong dau tw bat dong san)

- Grossly exaggerated totals (Tong phong dai cue d0)



Cling c6 nhitng nhém cac tir tao nén danh tir ghép (compound
nouns) nhw cac cum sau:

« Son-in-law (Con ré)
o Stick-in-the-mud (Ké bao thu)
C6 nhirng loai danh tir sau day:

- Danh tir @&m dwgc (Count Nouns): ding dé chi nhitng tht c6
thé dém dworc, nhu: five dollars (nim d6la), a dozen (mot ta), seven
continents (bay chau luc)...

- Danh tir khong d€m dwoc (Mass Nouns): dung dé chi nhitng
gi khong dém dwoc nhw: water (nwére), air (khéng khi), energy (ning
lwong), data (dix liéu),...

- Danh tir tip hop (Collective Nouns): diing dé chi nhitng
nhom ngwoi hoac vat, nhuw: team (doi), class (16p), jury (ban giam
khao),...

- Danh tir triru twong (Abstract Nouns): dung dé chi nhitng thi
triru twong nhu: love (tinh yéu), peace (hoa binh), justice (céng ly),
hope (niém hy vong), hatred (sw thi han), friendship (tinh ban),...

- Mot s6 tir c6 thé 1a danh tir @&m dwore hoic khong d&m dwoc tuy
vao cach sir dung. Viéc mot danh tir 1a d&m dwoce hay khong dé€m
dwore sé xac dinh cach st dung né déi v bai viét va ngwod viét, nhw
trong cac cau sau:

« The team got into trouble (Ca doi da gap phai kh6 khan) (khéng
dém duworc)

« The team had many troubles (Ca doi da c6 nhiéu kho khin)
(d€m dworc)

Danh tir c6 thé & dang chi ngir cAch (subjective case), sé hitu
cach (possessive case), hay tan ngir cach (objective case). Cach
(case) sé cho ban biét vai tro cua danh tir trong cAu nhw trong cac vi
du dwdi day:



« The football player (chu ngir cich) runs very fast (Cdu thi béng
da chay rdt nhanh)

« He selected a car (tAn ngir cach) (Anh dy da chon mét chiéc 6t6)

« The football player’s (s& hitu cach) jersey was torn. (Cai do len
ctia cdu thii béng da da bi rach)

Danh tir trong chu ngir cach va tAn ngir cich giong nhau. Danh tir
trong so hiru cach di voi mot dau nhay () va theo sau la chir cai s.

2. Pong twr (Verbs)

Pong tir dwgce dung trong cAu d6 mo ta mot hanh ddng hay tinh
trang. Hay xem cac cau sau day:

« I am an administrative assistant. (T6i la mot tror 1y hanh chinh)
(chi tinh trang)

« The assistant worked late. (Ngwo1i tro 1y da lam viéc mudn) (chi
hanh dong)

C6 nhiéu cach phan loai ddng tir khac nhau, ngoai dong tir
(Transitive verbs) can c6 tan ngit theo sau:

- Will you lay the book on the desk? (Ban sé dé quyén sach &
ban chir?).

Trong vi du nay, the book (quyén sach) 1a tan ngit.

Noi dong tir (Intransitive verbs) khong cin c6 tin ngir theo
sau:

« The dog lies down every day after lunch. (Con cho ndm ngu sau
bira trwra moi ngay).

Mot s6 dong tir c6 thé 1a noi ddng tir hay ngoai dong tir tuy thudc
vao cach thire str dung ching trong cau. Nhirng tir khac hoan toan ¢6
thé chi dwoc dung theo mot cach.



Dang cua dong tir cting dwoe chia thanh dong tir c6 ngoi (finite)
va dong tir khong c6 ngdi (non-finite). Mot ddng tir 6 ngdi cd thé
dirng mot minh nhw la dong tir chinh trong cau con dong tir khong co
ngoi thi khong, nhw cac cau sau:

« The car destroyed the mailbox (Chiéc 6t6 da ph4 hiy hop thw).
(c6 ngodi)

« The broken mailbox . . . (HOp thw bi hong...) (khong c6 ngbi).

Co6 cac dang dong tir (verb forms) sau:

- Dang co ban (Base form)

- Dang hién tai (Present participle)

- Dang qua khtr (Past form)

- Dang phan tir (Past participle)

Cac dang nay gitp xac dinh thi (tense) cua dong ttr. Thi cia dong
tir s€ cho ban biét hanh dong d6 dang xay ra, s€ xay ra hay da xay ra
roi. Khong giong nhw mot vai ngén ngir khac, dong tir trong tiéng
Anh dworc chia thi khong phai chi béi phan du6i ma con dung tro
dong tir (auxiliary words), xem cac vi du sau day:

« I write (T61 viét) (Dang co ban)

« I am writing (T6i dang viét) (Dang hién tai)

« I wrote (T6i da viét) (Dang qua khir)

« I have written (T6i da va dang viét) (Dang phan tir)

2.1. Dong tir lien két (Linking Verbs)

Pong tirlién két dwoc dung dé lién két chu ngir va bo ngir, thong
thwong mot danh tir hodac mét tinh tir dong vai tro bo nghia cho chu
ngir. Pay thwong la cac dang caa dong tir to be, hodc nhirng dong tir



lién quan dén nidm gidc quan: look (nhin), sound (nghe), smell (ngii),
feel (sor), taste (ném) va nhirng dong tir lién quan dén tinh trang:
appear (co vé), seem (dwrong nhw), become (tré nén), grow (tro’
thanh), turn (bién thanh), prove (6 ra), remain (van con).

« These children are all students. (Tdt cd nhirng dira tré nay déu
la hoc sinh).

« Those clouds look dark. (Nhitng dam may kia trong den qua).

« Rain seems likely (Hinh nhuw la sdp c6 muwa).

2.2. Thirc (Mood)

Thirc caa dong tiwr phan anh thai do ctaa nglrm nodi hay ngwoi viét,
c6 ba kiéu thai 6 di kém véi dong tir, bao gom:

- Thirc trinh bay (Indlcatlve mood) dwoc diung d€ tran thuat
hay @it cau héi. Pay la thirc pho bién nhat cia dong tir. Vi du nhu:

- Distinction is the consequence, never the object, of a great mind.
(Sw 101 lac la mét két qud, khong bao gior la muc tiéu, ciia mot tri tué
vidai.)

- With respect to novels what shall I say? (P61 véi cdc tiéu thuyét,
tO1 sé noi vé diéu gi?)

- Thirc ménh 1énh (Imperative mood) dwoc dung dé chi dan, ra
1énh hay goi y manh. Dong tir & thirc ménh 1énh khong can di voi chu
ngitr vi cht ngir dwoe méic dinh 1a ngwdi d6i thoai trye tiép - yous

« Get out of here (Ra khdi day ngay).

« Go to the store before you come home (Hay vao cira hang trwéec
khi vé nha).

- Thire gia dinh (Subjunctlve mood) dwoge dung véi ménh dé
phu thudc dé dlen ta woc muon dung véi “If” va mot ménh dé diéu
kién; dung voi “as if” va “as though” khi suy doan; hay dung véi



“that” dé dién ta nhu cau.
« He wishes she were here. (Anh ta wéc rdng co dy & day).

« We would have won the game if we played harder. (Chiing toi da
c6 thé thdng trdn ddu néu nhwe chiing téi choti tét hon).

- They acted as if they were hungry. (Ho hanh dong nhw thé la ho
bi doi vay)

« The letter demanded that membership dues be paid on time
(Bitc thw yéu cdu rang no’ thanh vién phdi dwge trd diing han).

Diéu quan trong nhéit vé thirc ctia dong tir 1a kha nang phan biét
gura cau phat biéu c6 thue (factual statements) va ciu phat biéu
gia dinh (hypothetlcal statements). Cau phat biéu gia dinh
thwong st dung cac tir could, would, hay might.

2.3. bong ngir (Phrasal Verbs)

bong ngir dwoc hinh thanh tir mC)t dong tir voi mot tir hodce cum
tir khac. Dong ngir thwromg c6 mot gioi tir theo sau. Thong thu’O’ng,
dong ngu' la nhu'ng cum tir dam thoai ngiu nhién dwoc chidp nhin
trong viéc st dung ngén ngir pho thong.

. The old people were 31tt1ng around doing nothing. (Nhitng cu
gia ngéi quanh chdng lam gi cd) (sitting around 1a déng ngir).

 He looked up. his old teacher in the phone book. (Anh dy tim
ngwot thdy gido cii trong cudn sé dién thoai) (look up la dong ngir).

Nhung nghia ctia ddng ngir thuwdmng khong ro rang. Ching c6 thé

dwoc dung trong hoi thoai hang ngay, nén tranh dung trong cic van
ban giao dich chinh thirc.

2.4. bong tir nguyén nhan (Causative



Verbs)

Pong tir nguyen nhan dwoc dung dé mé td mot hanh dong tat yéu
sé dén mot hanh dong khac, xem xét ciu sau:

« The devil made me do it. (Quy dir da khién t6i lam viéc dé).
Trong vi du nay, made da lam cho do xay ra.

Cac d()ng ttr nguyén nhan khac bao gom: let (dé cho), make (lam
cho), help (gitp do), allow (cho phep ), have (cho phép), requlre (doi
hoi), motivate (thic day) get (khién cho), convince (thuyét phuc),
hire (thué), assist (gitip dé’), encourage (khuyén khich), permit (cho
phép), employ (thué), va force (bdt bujc).

HAu hét sau cic dong tir nguyen nhan la tan nglr (danh tir hoac
dai tir) va mot dong tir nguyén thé (to + ddng tir), vi du:

- He allows his dog to sleep all day. (Anh Gy d@é cho con ché ciia
minh ngu cd ngay).

Co ba dong tir nguyén nhan khong tuan theo ciu tric nay gom:
have, make, va let. Nhitng dong tir nay thwong dwore theo sau béi tan
ngitr va dang co’ ban caa dong tur:

« She made her associates read the entire report. (C6 dy budc cdc
phu ta doc toan b ban bao cado).

2.5. Dong tir hanh cach (Factitive Verbs)

Nhiing dong tir nhw: make (khién), choose (chon), judge (phan
doan), elect (bdu chon), select (chon lira), name (i goi tén), dwoc goi la
cac dong tir hanh cach. Nhitng dong tir nay c6 thé kem theo hai tan
ngir, xem vi du sau:

« The people elected Mike Jackson President of the homeowners
association. (Moi ngwdi da bau chon Mike Jackson la Chil tich ctia
hiép hoi chii nha.)



Trong vi du nay, Mike Jackson la tin ngir con President of
the homeowners association la bo ngir thir hai.

2.6. Thi cua dong tir (Verbs tense)

Thi cua dong tir (tense) chi ra thoi diém dién ra hanh déng hay
trang thai. Co6 ba loai thi lam thay d6i duoi cia dong tir:

- Thi hién tai (present tense): chi mot sy viéc nao dé dang dién
ra:

« He is an executive. (Anh dy la mot giam déc.)
« He wears nice suits. (Anh dy mdc qudn do dep.)

- Thi qua khir don (simple past tense): chi mot sy viec da xay
ra trong qua khir:

« He was an executive. (Anh dy tirng la mot giam déc.)

« He wore nice suits. (Anh dy da mdc qudn do dep.)

- Thi qué khi¥ phan tir (past participle) dwoc két hop véi mot
tror dong tir dé chi mot viéce gi d6 da xady ra trong qua khir triedec mot
hanh dong khac:

« He had been an executive. (Anh dy da tirng la mot giam déc).

« He had worn nice suits. (Anh dy da tirng mdc qudn Go dep).

Trong tiéng Anh, dong tir thi twomng lai dwoe hinh thanh bang viéce
dung tro dong tu:

« He will be an executive. (Anh dy sé la mét giam déc.)

« He will wear nice suits. (Anh dy sé mdc qudn do dep.)



2.7. Dong tir tiép dién (Progressive
Verbs)

_ Dong tir dang tiép dién chi mot viée gi d6 dang ton tai hojc dang
dién ra, dwoc hinh thanh bai viée két hop dang phéan tir hién tai (dubi
-ing) véi mot tror dong tir.

« She is crying. (C6 dy dang khéc.)

« She was crying. (C6 dy da khéc.)

« She will be crying. (Cé dy sé khéc.)

« She has been crying. (C6 dy khéc suét.)

« She had been crying. (C6 dy da khéc suét.)

« She will have been crying. (C6 dy sé khéc suét.)

Dang tiép dién xay ra chi v cac dong tir dong (dynamic verbs -
dong tir chi kha nang thay doi), chir khong ap dung véi dong tir trang
thai (stative verbs), vi dang nay miéu ta mot tinh chat khong c6 kha
nang thay doi, khong thé no6i: She is being tall.

Vé co ban, dong tir dwore chia thanh hai loai: dong tir dong (chi
hoat dong, qua trinh cam giac,...) va dong tir trang thai (tri giac va
nhan thirc khéng linh hoat, va lién hé):

- bong tir hoat dong (Activity Verbs) nhu: ask (hdi), play
(chot), work (lam viéc), write (viét), say (néi), listen (nghe), call (goi),

eat (an).

- bong twr qué trinh (Process Verbs) nhuw: change (thay déi),
grow (phat trién), mature (trwrong thanh), widen (mo rong).

- Dong tir chi cam giac co thé (Verbs of Bodily Sensation)
nhuw: hurt (dau), itch (ngita), ache (nhitc), feel (cdm thdy).

- Pong tir chi kha ning chuyén d6i (Transitional Events
Verbs) nhu: arrive (dén), die (chét), land (ha canh), leave (ro1 di),



lose (danh mat).

- Dong tir tirc thoi (Momentary Verbs) nhu: hit (danh), jump
(nhdy), throw (ném), kick (da).

- DOng ttr tri gidc va nhan thire khong linh hoat (Verbs of Inert
Perception and Cognition) nhuw: guess (dodn), hate (ghét), hear
(nghe), please (vira long), satisfy (hai long).

- bong tir lién hé (Relational Verbs) nhu: equal (bdng véi),
possess (sé hitu), own (sé hirw), include (gom cé), cost (tri gid),
concern (lién quan), contain (bao gom).

2.8. Dong tir bdt quy tdc (Irregular
verbs)

Hau hét cac dong tir dwoce chuyén sang dang qua khir don va qua
khir phan tir bang viéc thém duoi —ed vao dong tir co' ban.

« He walked. (Anh dy da di b).)
« He has walked (Anh dy da va dang di bd.)

C6 vai dong tir bat quy tac khong tuan theo quy dinh nay, trong
do, c6 nhirng dong tir pho bién nhu: to be va to have.

2.9. Phot hop cac thi (Sequence of
Tenses)

Trong mot cAu c6 mo6i quan hé gitra dong tir trong ménh dé chinh
(main clause) va dong tir trong ménh dé phu thudc (dependent
clause), thi clia cdc dong tir khong can phai giéng nhau nhung ching
phai dap tmg dwore tinh chinh x4c vé thoi gian va thi tw, vi du:

« My father will have returned, before I leave. (B4 t6i sé tré lai
trwore khi toi di).



2.10. Hinh thai dong twr (Verbals)

Hinh thai dong tir 1a cic tir c6 y nghia nhw chi mot hanh dong hay
trang thai nhung thue chit lai khéng dong vai tro 1 mot dong tir. Doi
khi chiing cling dwoc goi la dong tir khong ¢6 ngoi (nonfinite
verbs). Hinh thai dong tir thwong dwoc st dung véi nhirng tir khac
trong cum hinh thai dong tir (verbal phrase).

« Reading novels is one of her hobbies. (Poc tiéu thuyét la mot
trong nhitng sé thich ctia c6 dy.)

Trong vi du trén, reading novels 1a mot cum hinh thai dong tir,
trong do6 hinh thai dong tir 1a reading.

Phén tir (participle) 14 hinh thai dong tir d6ng vai tro giong nhw
tinh tu.

« The running dog chased the speeding car. (Con ché chay dudi
theo chiéc 6t6 dang phéng nhanh).

Phan tir hién tai (present participle) miéu ta hoan canh hién
tai; phan tir qua khir (past participle) miéu td mot viéc nao do6 da tirng
Xay ra.

« The burned tree fell down in the storm. (Cdi cdy chdy da bj dé
trong con bdo.)

2.11. Pong tir nguyén thé (Infinitive)

Pong tir nguyéen thé dwoe hinh thanh tir mot dong tir goc di voi
twr to:

« To be, or not to be. (T6n tai, hay khéng ton tai.)

Nguyén thé hién tai (present infinitive) miéu ta mot tinh
hudng trong hién tai:

o I like to dream. (T61 thich mo’ wée.)



Nguyen thé hoan thanh (perfect lnfimtlve) miéu ta mot thoi
diém sém hon thoi diém néi dén trong cau..

« I would like to have slept until nine. (Téi thich ngu dén liic 9
gio.)

Mot trong nhitng 16i viét thwong gip 14 tach roi dong tw nguyen
thé (Split infinitives). Mot ddng tir nguyén thé bj g01 la “tach roi”
(spht) khi mot twr (thlrong la trang tir) dworc dat vao gitra to cua
nguyén thé va dong tir géc.

« To boldly go where no man has gone before. (Liéu linh di dén
nhirng not chwa ai tirng to1.)

Nhiéu y kién cho rang nguyén thé 1a mot don vi riéng 1é va khong
thé bj tach roi. Khi st dung dang nay, cac 16i cung dwoe nhan ra dé
dang, vi Vay, ngwdi viét thwong tranh st dung no. Viéc tach roi
nguyen thé khong sai, nhu'ng de khong Vap phal tranh luén, t6t nhat
14 han ché viéc tach rod nguyén thé trong cac vin ban giao dlCh

2.12. Danh dong tir (Gerund)

Danh dong tir 1a dang dong tir dubi —ing, dong vai tro nhw danh
tw.

« Walking in the street after dark can be dangerous. (D1 bo trén
phd khi troi téi c thé sé nguy hiém).

Danh dong tir thwong dworce di kem véi nhirng tir khac tao thanh
cum danh dong tir (gerund phrase), xem xét vi du sau:

« Walking in the street after dark can be dangerous. (Pi b trén
phd'sau khi trovi téi co thé sé nguy hiém).

Trong vi du trén, Walking in the street after dark la cum
danh dong tir, trong d6 danh dong tir 1a walking.

Bo1i vi danh dong tir va cum danh dong tir Ia danh tir, chting chi c6
thé dwoe dung nhw mot danh tir.



- Being President is a difficult job: La chu ngit. (Lam Téng thdng
la mot cong viéc kho khan.)

« He didn’t really like being poor: La tin ngir ciia dong tir. (Anh dy
thwe sw khong thich la ngwot ngheo.)

« Heread a book about belng careful: La tan ngir cua gioi tir. (Anh
Ay doc mot cudn sach vé viée can trong.)

2.13. Dong tir nguyén thé (Infinitives),
danh dong tir (Gerunds) va phéi hop cac
thi (Sequence)

bong tir nguyen thé va danh dong tir khong thue s la dong tw,
mac du ching cung miéu ta cac hanh dong Khi két hop voi tror dong
tw, dong tir nguyén thé va danh dong tir c6 thé dlen dat khai niém
thoi gian, tham khao bang dwéi day dé rd hon vé cach dung.

BANG 1-1. Poéng tir nguyén thé (Infinitives), Danh dong
tir (Gerunds), va phéi hop cac thi (Sequence).

Dang don (Simple Forms) :

« We had planned to watch the Super Bowl . (Chiing t6i dwr dinh sé
xem trdn Super Bowl.)

« Seeing the Cowboys win is always a great thrill. (Chitng kién
chién thdng ciia doi Cowboys luén ludn la niém xiic dong 16 lao).

Dang hoan thanh (Perfect Forms)

« The Cowboys hoped to have won the Super Bowl. (Pji Cowboys
da hy vong sé thdng trdn Super Bowl.)

« I was thrilled about their having been in the big game. (T6i da
rdt xtc dong vé nhirng gi ho da trdi qua trong trdan dau lém doé.)

Dang bi dong (Passive Forms)



« To be chosen as an NFL player must be the blggest thrill in any
football player’s life. (Pwo'c chon la ngwm cho1 cua NFL hdan phdi la
niém xuc dong lén nhdt trong cudc do1 ciia bdt cir cdu thii béng bdu
duc nao.)

« Being chosen, however, doesn’t mean you get to play. (Tuy
nhién, viéc dwro'c chon ciing khéng cé nghia la ban sé dworc cho.)

Dang bi dong hoan thanh (Perfective Passive Forms)

« The men did not seem satisfied simply to have been selected as
players. (Cau ta co6 vé nhw khong hai long véi viéc chi don gidn dwroc
chon la cdu thii.)

« Having been honored this way, they went out and earned it by
winning the Super Bowl. (Pa tirng dworc vinh dqnh nhw thé nay, ho
tién ra va gianh ldy diéu d6 bang cach chién thang trdn Super Bowl.)

Dang nguyén thé hoan thanh tiép dién (Perfective Progressive
Infinitive)

» To have been competing at this level was quite an
accomphshment (D€ dwore thi dGu 6 hang nay thdt sw phdi la mot
tai nang.)

2.14. Dang bi dong va chu dong (Passive
and Active Voices)

DPong tir c6 thé & dang chu dong (active in voice) hay bi dong
(passwe in voice). O dang chu dong (active v01ce) chu ngu' chinh
la “ngwoi lam” (do-er) hay “nguwoila” (be-er) con dong tir miéu ta
mot hanh dong O dang bi dong (pass1ve voice), chu nglr khong
phai la “ngwoi lam” hay “ngwoi 1a”, thay vao do, chi ngir chiu tac
dong cua hanh dong, nhw cac vi du sau:

« The assistant used the computer. (Ngwo1i tro’ ly da sir dung may
vi tinh.) — Dang chu dong.



« The computer was used by the assistant. (Cai may vi tinh da
dworc sir dung boi ngwori tror ly.) — Dang bi dong.

Hién nay, c6 nhirg cong cy kiém tra ngir phap dworce tin hoc hoa,
dé dang st dung dé nhan biét ciu tric bi dong va dwa ra cac hu’ong
stra d6i. Str dung dong tir & dang bi dong khong sai, nhung nén dién
dat bang dang cha dong dé bai viét dé hiéu hon.

Thé bi d0ng cb thé dwoce st dung khi can thu hat sy chd ¥ vao
ngwoi hodc vat bi tac dong, vi du nhu:

« George was killed while riding a bicycle. (George da bi giét khi
dang dap xe.)

Hoic dung thé bj dong khi chi ngir khong quan trong:

« The meteor shower can be observed Just after dark. (Mwa sao
bdng chi c¢é thé quan sat dwore sau khi trovi t61.)

Trong cac van ban chuyen mon cin st dung thé bi dong, khi
ngu'oq lam” (do- er) va ngu'oq 1a” (be- er) c6 thé 1a bat ctr ai, vi
muén nhan manh vao qua trinh. Thay vi viét “I developed a computer
program that can prlnt checks.” (T6i da nang cdp mot chiéc may tinh
c6 thé in hod don.), c6 thé viét “A computer program was developed
that can print checks.” (M6t chiéc may tinh déa dioc nang cdp dé cé
thé'in hod don.)

Thé bi d0ng dwore hinh thanh bing két hop mot dang ctia dong tir
to be v&i dang qua khir phan tir cia dong tir chinh.

Chi c6 ngoai dong tir (nhirng tir c6 thé di kem tan ngu*) méi c6 thé
chuyen sang dang bi dong. Tuy nhién, c6 mot sO ngoal dong tir khong
thé chuyen sang bi dong nhw dong tir to have Ban c6 thé néi hodc
viét ring, “She has a new computer (C6 Ay c6 mot c6 cai may tinh
mé1i), nhung khong thé noi ring “A new computer is had by her”.

Nhitng dong tir khong thé ding & dang bi dong bao gom:
resemble (giong voi), look like (trong gidong nhw), equal (bang
voi), agree with (d6ng ¥ v61), mean (nghia 13), contain (chira
dung), hold (ndm gitr), comprise (bao gom), lack (thiéu), suit
(thich hop), fit (vira v61), become (tré nén).



3. Tinh tir (Adjectives)

Tinh tir 12 nhitng tir miéu ta hoic b nghia cho mot danh tir chi
ngudi, noi chdn hodc d6 vat. Nhitng mao tir nhw a, an, va the 1a tinh
tir. Con nhirng tinh tir khac chi trang thai, tinh chét,... nhu: tall (cao),
solid (rdn chdc), cold (lanh léo),...

Ngoai ra, mot nhom tir gom chi ngit va dong tir co thé dong vai
tro 14 tinh tir, dwore goi 1 ménh dé tinh tir (adjective clause):

* My brother, who is much older than I am, is a psychologist.
(Anh trai t6i, nguwdi l6m tudt hon toi rdt nhiéu, la mot nha tam ly
hoc).

Néu chu ngir va dong tir bi lwgre bd khoi ménh dé tinh tir thi sé
hinh thanh cum tinh tir (adjective phrase), vi du nhu:

- He is the man who is keeping my family fed. (Ong dy la
ngwot nudi séng gia dinh toi).

Khong nén lam dung viée st dung tinh tir. Hay dung danh tir va
dong tir miéu ta dé tao ra sy phong pha, da dang cho cau.

3.1. Vi tri cua tinh twr trong cau
(Adjective Position in a Sentence)

Tinh tir thwong ding ngay trwée danh tir hodic cum danh tir né b
nghia. Khi tinh tir dwoc viét thanh mot chudi phai sip xép ching theo
mot trat tw nhat dinh tiy vao chiing loai. Khi cac dai tir bat dinh
(indefinite pronouns) nhw: something (cai gi dé), someone (ai
d6), va anybody (bdt cit ai) - dwoe tinh tir bo nghia, tinh tir sé ding
sau dai tw do.

Viéce sdp x€p trat ty cic tinh tir trong cau kha kho véi ngwdi hoe
tiéng Anh. Céc tinh tir dwoe sdp x€p theo trat tw nhw sau:

#1. Ttr han dinh (Determiners) - mao tir (articles) va cac twr
han ché& (limiters) khic nhu: a (mét), an (mdét), five (nam), her (cia



cb dy), our (cua chiing to1), those (nhitng cai dé), that (cai do),
several (mot vai), some (mot sé), ...

#2. Sir quan sat (Observation) - cac tir sau tir han dinh (post-
determiners), cic tinh tir han ch€ (limiter adjectives) va céc tinh
tr dwa ra danh gia khach quan nhuw: beautiful (dep), expenswe ( dat)
gorgeous (riee rér), dilapidated (d6 ndt), delicious (ngon miéng),..

#3. Kich thwée va hinh dang (Size and shape)- nhitng tinh tir
dat ra nhitng thwée do khach quan nhu: blg (to lon), little (nho bé),
enormous (khéng 16), long (dai), short (ngdn), square (vudéng),...

#4. Tudi tac (Age) nhitng tinh tir miéu ta tudi nhu: old (cil),
antique (cb), new (méi), young (tré),..

#5. Mau sép (Colour) - nhitng tinh tir biéu thi mau sic nhu: red
(do), white (trang), va black (den),...

#6. Nguon gdc (Origin) - nhirng tinh tir biéu thi nguon gdc cta
danh tir nhw: American (thudc nwéc Mij), French (thuoc nwéc Phap),
va Canadian (thuoc Canada),...

#7. Chat liéu (Material) - nhitng tinh tir miéu ta mot thir dwoc
lam tir chat liéu gi nhu: silk (bdng Iua), wooden (bdng go), silver
(bdng bac), metallic (bang kim loai),...

#8. Tinh chit (Qualifier) - tir han ché€ cudi cing ma thwong la
mot phan cia danh tir nhw: rocking chair (ghé da), hunting cabin (léu
sdn), passenger car (0to khach), book cover (bia sach),...

Nhu'ng cau chira hal dén ba tinh tir cung liac s€ khé doc. Hon nira,
khi cac tinh tir thudc vé cing mot lop, hay con goi la cac tinh tir ngang
hang (coordlnated adjectlves) can dau phay ngan cach chung
trong cAu. Can nhic xem c6 thé chén tir and hay but vao gura cac tinh
tir khong. Co thé noi “inexpensive but comfortable house” (cdn nha
khong ddt nhwng tién nghi), hoidc cb thé ngit quang cau nhw

“inexpensive, comfortable house” (cdn nha khong ddt, tién nghi).



3.2. Mirc do cua tinh twr (Degrees of
Adjectives)

Tinh tir c6 thé dién td mtrc @9 cia tir dwoe bd nghia: dang nguyén
(positive), so sanh hon kém (comparatlve) va so sanh nhat
(superlatlve) Dung so sanh hon kém dé so sanh hai thit va so sanh
nhat dé so sanh nhiéu hon ba tht. Tt than di kém véi tinh tir so sanh
hon kém (comparative adjective) va tir the dlrng truedre tinh tir so
sanh nhat (superlatlve adJectlve) Céc hau t6 bién d6i —er va —est
dwoe dung dé tao nén hau hét cac phep so sanh. D6i khi, hiu t6 —ier
va —iest dwoe thém vao khi tinh tir ¢6 hai 4m tiét duodi —y.

Tham khao c4c bang dwéi day vé mire d6 cua tinh tir va dang bat
quy tic trong so sanh homn kém va so sanh nhat.

Badng 1-2. Mhirc do cua tinh tie (Degrees of Adjectives)

Positive Comparative Superlative
(dang nguyén) | (so sanh hon kém) (so sanh nhat)
Rich (gidu) Richer (gidu hon) Richest (gidu nhit)

Lovely (ding yéu) | Lovelier (ding yéu hon) Loveliest (ding
yéu nhit)

Beautiful (dep) More beautitul (dep hon) | Most beautiful
(lep it

Badng 1-3. Dang bdt quy tdc trong so sanh homn kém va
so sanh nhdt




Positive Comparative Superlative
(dang nguyén) (so sanh hon kém) (so sanh nhat)
Good (fdt) Better (tot hon) Best (tt nhit)
Bad (fo1) Worse (f6i hon) Worst (£di nhit)
Little (it) Less (it hon) Least (it nhit)
Much, Many, More (nhigu hon) Most (nhiéu nhit)
Some (nhiéu)

Far (xa) Further (xa hon) Furthest (xa nhit)

Can than trong trong viéc chuyén sang dang tinh tir so sinh hon
kém va so sanh nhit khi n6 da miéu td mot trang thai doc nhat hoic
tot cung cta so sanh. Vi du: perfect (hoan hdo) va pregnant (doéi dao).

Khoéng dung tir more véi mot tinh tir so sdnh hon kém da c6 hau
t0 -er, hay tir most véi mot tinh tir so sanh nhat da c6 hau to -est. Két
qua la nhitng cum tir khong chinh xac nhw: more larger va most
largest.

- Less va Fewer (It hon)

Khi thyre hién mot phép so sanh vé lwong, thwomg lwa chon gitra
hai tinh tir less va fewer. Khi dang néi vé nhitng thir c6 thé dé€m dworc,
nén dung tir fewer; khi néi dén mot lwong cé thé do dwge nhung
khong thé dém dworc, nén ding tir less:

« He has fewer assets, but less worries. (Anh dy cé it cua cdi hon,
nhwng ciing it noi lo hon.)



- Than I/Me (hon t61)

Khi thye hién mot phép so sanh gitra ban than minh véi moét ai
khéac, thwong két thic cAu voi dang chu ngir hay tan ngir: ... than
I/she” (hon tbi/co 4y).

« He is taller than I am. (Anh dy cao hon tdi.) hay
« He is taller than she is. (Anh dy cao hon cé dy.)

Trong cAc cau kiéu nay, ching ta thwong bé di ddng tir trong
ménh dé thir hai, am hay is.

Tuy nhién, hay than trong véi nhitng phép so sanh nhu: “I like
him better than she.” hay “I like him better than her”. Cau
d4au mang nghia ban thich anh 4y hon 1a ¢6 ta thich anh 4y. Cau sau
lai c6 nghia ban thich ngwoi dan 6ng hon 1a ban thich ngwoi phu nit.
Dé tranh sy nham 14n véi tir than, ban nén viét “I like him better than
she does” (Téi thich anh dy hon cé dy thich) hay “I like him better
than I like her” (Té6i thich anh dy hon thich c6 dy).

- Good vé&i well (t6t)

Chung ta thwong phai Iwa chon st dung gitra well va good trong
cau. Good la mot tinh tir con well 1a mot trang tir. Khi mo ta mot dong
tr hanh dong (action verb), chi str dung trang tir well.

« He speaks well. (Anh dy néi gioi.)

Khi dung dong tir lién két (linking verb) hay dong tir di véi nam
gidc quan cua con ngwoi, sé st dung tinh tir good dé thay thé.

« You smell good today. (Hém nay ban c6 mui dé chju.)
Well thwong dwoe diung sau nhitng dong tir lién két lién quan
dén stre khoé, vi trong tredomg hop nay, well 1a mot tinh tir, trai nghia

voi ill.

« How are you doing? I am well, thank you. (Ban cé6 khoé khong?
To1 khoe, cam on.)



- Bad v61 badly (t61)

Quy tic ap dung cho well va good ciing dwoc 4p dung twong ty
cho bad va badly. Bad la mot tinh tir con badly 1a m6t trang tir.

Dung tinh tir bad khi néi dén cadm gic ctia con ngwdi, vi du:
« “I felt bad” (T6i da cdm thdy khé chiw).

Con néu noi “I felt badly” (Téi sor té ldm), cAu nay ham ¥ rang c6
diéu gi d6 khong on véi xtic giac caa ban.

3.3. Tinh tir rieng (Capitalizing Proper
Adjectives) va Tinh tir tdp hop
(Collective Adjectives)

Khi tinh tir bit nguon tir mot danh tir riéng, n6 thwomg dwoe viét
hoa, nhw dwéi day:

o Christian music (Thanh ca), Nixon era (Tho ki Nixon),
Victorian poet (nha tho thoi Nir hoang Victoria), va Jeffersonian
democracy (nén dan chu theo hoc thuyét Jefferson).

Khi mao tir the két hop vo1 mot tinh tir mé td mot 16p hay nhom
nguwdi, cum tir dwoe hinh thanh cé thé déng vai tro nhw mot danh tir:
the meek, the rich, the poor. Piém khac biét giita danh tir tap hop
(colllective nouns) va tinh tir tap hop (collective adjectives) la
tinh tir tip hop ludén ludn & s6 nhiéu va cin phai di cing véi dong tir
s6 nhiéu:

« The meek will inherit the earth. (Nhitng ngwrot nhu mi sé thira

hwéng ddt dai.) — phéng theo Kinh thanh, sach Phiic Am ctia
Matthew, chwong 5, cau 5.

3.4. Tinh tir d61 ldp (Adjectival



Opposites)

T d6i 1ap ctia mot tinh tir c6 thé dwore tao thanh tir nhiéu cach
khac nhau. Nhw tim mot tinh tir trai nghia (adjective antonym),
déi 1ap voi cold (Ianh) 1a hot (néng). Hodc tao tir trai nghia bang str
dung tién t0 (prefix):

« Fortunate (may mdan) - unfortunate (khéng may)

« Honorable (danh gid) - dishonorable (mdt danh dw)

« Prudent (cdn thdn) - imprudent (bdt cdn)

« Alcoholic (¢6 chira con) - nonalcoholic (khéng chira con)

« Considerate (thdn trong) - inconsiderate (thiéu thdn trong)

« Filed (1ién tiép) - misfiled (khong lién tiép)

Hodc tao ra tinh tir 6i 14p bang cach két hop tinh tir d6 véi less
hay least. Phwrong phap nay thwong dwoe sir dung dé noéi gidam noi
tranh trong mot so trrdmg hop:

« That is the least beautiful girl in the class. (C6 dy la nguwoi kém
xinh nhdt l6p.)

Hay hon néi la:

« That is the ugliest girl in the class. (C6 dy la ngwoi xdu xi nhdt
16p.)

3.5. Tinh tie bat ddu bdng chir A (A-
adjectives)

C6 mOt nhom cac tinh tir tuin theo quy tic riéng, dworc goi la cac
a-adjectives gdm c0 céc tir: ablaze (rwee chdy), afloat (tréi néi), afraid
(so), aghast (kinh hodng), alert (cdnh bao), alike (gidng nhaw), alive
(con séng), alone (Mot minh), aloof (cdach biét), ashamed (xdu ho),
asleep (bubn ngu), averse (chdng doéi), awake (tinh tdo) va aware



(hiéu biét). Nhirng tinh tir ndy dwoc ding sau dong tir lién két
(linking verbs), vi du nhu:

» The man was ashamed. (Ngwoi dan 6ng da phdi hé then.)

P6i khi, c6 thé dung mot a-adjective trudce tir nd b6 nghia. Mot
vai a-adjectives dwrgre bo nghia béi “very much” (rdt nhiéu), nhw vi du
sau:

« The man was very much ashamed. (Ngwoi dan ong da rat hé
then.)

4. Trang twr (Adverbs)

Trang tir bo nghia cho ddng tir, tinh tir hay mot trang tir khac.
Trang tir thwong miéu ta thoi gian, dia diém, nguyén nhan, hay trong
hoan canh nao ma mot chuyén gi d6 da xay ra. Trang tir thwong c6
duoi —ly, tuy nhién, cling c6 nhirng tir khong c6 dudi —ly van dong vai
tro la trang tir va cac tir c6 dudi —ly lai khong phai la trang tir ma la
tinh tir.

Khi mgt nhom tw bao gom chu ngtr va dong tir dong vai tro 1a
trang tir (b6 nghia cho mot dong tir khac trong cau), dworc goi la ménh
dé trang tir (adverb clause).

« When this game is over, we're going home for dinner. (Khi trdn
ddu nay két thiic, chiing to6i sé vé nha dn to1).

Khi mot nhém tir khong bao gom chi ngir va dong tir dong vai tro
nhw trang tir, dwoc goi la cum trang tir (adverbial phrase). Mot
cum gidi tir (prepositional phrases) thwrong c6 chirc nang cia mot
trang tir, nhu:

« She works on weekends. (C6 dy lam viéc vao cudi tudn).

Cum dong tir nguyén thé (infinitive phrase) c6 thé déng vai tro
nhw mot trang tu:

- The assistant ran to catch the bus. (Nguwoi tro’ lij chay theo dé



bdt xe buyt).

_ Trang tir c6 thé bo nghia cho tinh tir, trong khi tinh tir khong thé
b6 nghia cho trang tu:

» The executive showed a wonderfully casual attitude. (Vi giam
déc thé hién mot thai do hét sirc ngac nhién).

Giong nhw tinh tir, trang tir cling c6 dang so sinh homn kém va so
sanh nhat, nhw cac vi du sau:

» You should walk faster if you want to get some exercise. (Ban
nén di bo nhanh hon néu ban muén tdp thé duc).

- The candidate who types fastest gets the job. (Ngwo1i di tuyén
danh mdy nhanh nhdt dwoc nhdn viée).

Doi khi, nhirng tir nhw more va most, less va least cing duworc
dung dé chi lwong:

« The house was the most beautifully decorated home on the tour.
(Ngbi nha dy la cho & dwore trang tri dep nhdt trong chuyén du lich).

Mot cdu tric khac ciing dwoe diung dé tao trang tir 1a ciu tric
as...as nhw vi du dwdi day:

« He can’t read as fast as his sister. (Anh 4y khéng thé doc nhanh
dwoc nhw chi cua minh).

Trang tir ¢6 hai dang, mot loai c6 dudi —ly va mot loai kia khéng
c0. Trong vai trrong hop, hai dang nay c¢6 nghia khac nhau, xem cac
vi du sau dé lam sang to:

 They departed late. (Ho da khoéi hanh muon).

- Lately, they can’t seem to be on time. ( Gan day, ho c6 vé nhw
khong thé diing gio).

Trong hau hét cac trwdomg hop, dang khéng c6 dudi —ly nén dwoc
dit trong cac tinh hudng giao tiép thong thwong hay khong phai 1a cac
van ban giao dich.



« He did her wrong. (Anh 4y da khién cé dy lam sai).

Trang tir thwomg dwoce dung nhw tir khuéch dai (intensifiers)
nham truyén tai y nghia manh hon hay yéu hon. Tir khuéch dai c6 ba
chirc ning khac nhau, gom: nh4n manh (emphasize), phong dai
(amplify), hoac lam giam mtc do (tone down) cua dong tir.

Nhin manh

o I really don’t like him. (T6i thdt sw khong thich anh ta.)

« He simply ignores me. (Anh ta chi don gidn la phét lor toi.)

Phéng dai:

« He completely wrecked his new car. (Anh ta da hoan toan pha
hdng chiéc 6t6 mdi ciia minh).

« I absolutely love fresh fruit. (T6i cwec ky thich trai cay twrosi.)
Giam mirc do:

« I kind of like this restaurant’s food (761 kha thich thirc an o cira
hang nay).

« She mildly disapproved of his smoking. (C6 dy nhe nhang phdn
dé1 viéc anh ta hut thude 14.)

4.1. Cac loai trang tir (Types of Adverbs)

C6 nam loai trang tir chinh:
Trang tir chi cach thirc (Adverbs of manner):

« He spoke slowly and walked quietly. (Anh dy néi chdm va di
khe.)

Trang tir chi noi chdn (Adverbs of place):



« He lives there now. (Bdy gio’ anh 4y dang séng & dé.)
Trang tir chi tin suit (Adverbs of frequency):

- He drives to work every morning. (Anh 4y ldi xe di lam méi budi
sang.)

Trang tir chi thoi gian (Adverbs of time):
« He slept late. (Anh dy da di ngu mudn.)
Trang tir chi muyc dich (Adverbs of purpose):

« He drives his car slowly to avoid getting a ticket. (Anh Ay lai xe
cham dé tranh bi phat.)

4.2. Mot s6 liru y khi sir dung trang tir

Trang tir trong mot ban liét ké c6 danh s6 (Adverbs in a
numbered List):

Trong vian ban binh thwong t6t hon hét 1a khong nén danh s6 cac
muc trir treomg hop ¢6 ba hode bén muc. Néu mot vin ban c¢6 nhiéu
hon ba muc thi can dinh dang doc theo mot ban liét ké ¢6 danh sé.
Khi tao mot chudi danh s8, khong nén dung trang tir dudi —ly nhu:
secondly, thirdly,... ma hay dung dang liét ké: first, second,
third, ...

Trang tir cAn tranh (Adverbs to Avoid):

Nhirng trang tir nhu: very (rit), extremely (cue ky) va really
(thye syr) khong that sw tang thém nghia cho tir. Hon nira, chang lai
thwong khéng co6 y nghia ro rang khi dung trong cac van ban giao
dich.

Vi tri ctia trang tir (Positions of Adverbs):

Trang tir c6 thé dwoce dit & nhiéu vi tri khac nhau trong cau. Pic
biét, trang tir chi c4ch thirc rat linh hoat trong van dé ndy, nhw céc cau



sau:

« Solemnly the President returned the salute.

« The President solemnly returned the salute.

« The President returned the salute solemnly.

Trong céc vi du trén déu dién dat mot nghia: Téng thong nghiém
trang dap lai sw chao mirng, nhung véi cac vi tri khac nhau caa trang
twr.

Trang tir chi tAn suét c6 thé dit & nhitng vi tri sau trong cau:

« Trwde dong tir chinh: He never gets up before noon. (Anh ay
khong bao gior ngu day trwéee buéi trwea.)

« Giira trgr dong tir va dong tir chinh: I have rarely called my sister
without a good reason. (Téi hiém khi goi cho chi gai ma khéng cé lij
do chinh dang.)

 Trirdre dOng tir used to: I always used to talk to him at the bus
stop. (T6i da luén néi chuyén véi anh dy & bén xe buit).

Trang tir bat dinh chi thoi gian (Indefinite adverbs of time)
c6 thé dirng trwdc dong tir hay gitra tror dong tir va dong tir chinh:

« He finally showed up for the date. (Anh dy cudi cung ciing xudt
hién ding ngay.)

« He has recently traveled to France. (Anh dy gdn day md1i di
Phap.)

Thir tw cia cac trang tir (Order of Adverbs):

Khi c6 nhiéu hon mot trang tir trong cau thi ching sé xuit hién
theo mot thir ty co ban nhw bang dwédi day.

BANG 1-4. Thi¥ tw trang tir (Order of Adverbs)



Dongtie | Phweong | Diadiém | Tansut | Thoigian | Mucdich

(Verb) phdp (Place) | (Frequency) | (Time) | (Purpose)
(Manner)

Johnjogs | enthusiast | in the every before tokeepin

(John chay | ically park morning | sunrise shape (€

bo) (hang har) | (trong (mibudi | (truedc khi g duegc

cong mén) | sing) mit tror | vc ding)
moc)

Mary hurriedly | infotown | every before to do her

drives (hanh) (o th afternoon | dinner shopping

(Mary laz triin) (motbugi | (trwochita | (#€mua

e) chitu) £6i) sim)

Cum trang tw (adverblal phrases) ngin dirng truwde cum trang
tir dai khong ké d&n noi dung cta ching:

- Mike takes a short swim before breakfast every mormng in
the summer. (Mike boi mot doan ngdn trieée bira sang vao mot
ngay he).

Trong s0 cac loai cum trang tir chi: cach thire, dia diém, tn suit,
cum trang tir cu thé hon sé dirng trwde, nhw vi du dwéi day:

- He promlsed to meet her for coffee sometime next week.
(Anh dy da hiva gdp c6 dy dé uéng ca phé liic nao dé trong tudn ton).

Néu ban chuyén mot trang tir bo nghia 1én dau cau, sw nhan
manh tang cwong s€ nam ¢ trang tir do. Pay la cong dung dic biét cua
trang tir chi cach thirc, nhw vi du sau:

- Slowly, ever so carefully, the little boy crept into his parent’s
bedroom. (Chdm rai, luén rdt can thdn, cdu nhéc lén vao phong ngu
ctia bo me).

Thir tw trang tir khong phu ho’p (Inappropriate Adverb



Order)

- Tw b6 nghia (Modifiers) d6i khi lai dit khong ding véi tir can
b6 nghia.

« They reported that Leslie Fiedler, a famous literary critic, had
won the lottery on the evening news. (Ho thudt lai rang Leslie
Fiedler, mot nha phé binh van hoc néi tiéng, déa thdng x6 sé trén muc
tin tirc budi t6).

T&t hon 1a chuyén tir bo nghia ngay sau dong tir ma né bé nghia
(nhw cau tréq la dong tir twong thuat (reported) hoac téi dau cau, vi
du trén c6 thé viét lai nhw sau:

« They reported on the evening news that Leslie Fiedler, a
famous literacy critic, had won the lottery.

Trang tir only va barely thwong bi dit sai chd, vi du:
 He only grew to be five feet tall.
Sé ding homn néu viét:

« He grew to be only five feet tall. (Cdu dy Iém lén chi cao cé nam

feet).

Pinh ngi¥ (Adjuncts), phan ly ngir (Disjuncts) va lién
ngir (Conjuncts):

Trang tir thwong dwoe thém vao trong mach cau mét cach khéo
l1éo. Khi viéc thém vao nay diang, trang tir dd6 dwoe goi la dinh ngir
(adjunct). Khi mét trang tir khong phu hop véi mach cau, né dworc goi
la m6t phan ly ngir (disjunct) hay lién ngir (conjunct) va thwong dworc
dit gitra mot dau phay hoic mot loat cac ddu phay. Mot phan ly ngit
dong vai tro danh gia phan con lai trong cau, n6 b6 nghia cho cé cau
chir khong chi b6 nghia cho dong tir.

 Honestly, Bill, I don’t really care. (Thdt long, Bill g, toi khong
thiwre s quan tam dau).

Lién ngir dong vai tro 1a tir két néi trong mach viét cua van ban,



bao hiéu sy chuyén doi:

« If they start talking politics, then I'm leaving. (Néu ho chuyén
sang néi vé chinh try, thi toi sé bé di ddy).

Khi chuyén y c6 thé st dung trang tir lién ngit, thong thwong la
nhitng tir nhw: however va nevertheless:

» Ilove this job; however, Idon’t think I can afford to stay. (T61
thich cong viéc nay; tuy nhién, t6i khong nghi toi ¢ thé du diéu kién
de o lai).

Ménh dé trang tir dic biét (Special Adverbial Clauses):
Mot s6 trang tir c6 nhitng quy tic dic biét cho vi tri cua ching.
Nhu trang tir: enough va not enough thwong ¢& vi tri dirng sau tir, nhw

cac vi du sau:

« Is your food hot enough? (P6 dn ciia ban cé dii néng khéng?)

« This food is not hot enough. (Ché db ¢n nay khéng dii néng).

Ngoai ra, enough ciing c6 thé 1a mot tinh tir. Khi dwore dung nhw
mot tinh tir thi né ding trwéc danh tu:

« The teacher didn’t give us enough time. (Gido vién da khong cho
chiing toi du thoi gian).

Con khi str dung enough nhw mot trang tir thi thwomg dugce theo
sau boi dong tir nguyén the, nhw sau:

- They didn’t play hard enough to win. (Ho khdng cho1i c6 gang
dii dé chién thang).

Trang tir too thwrong dirng trirde tinh tir va cac trang tir khac, xem
vi du sau:

« He ate too fast. He eats too quickly. (Anh dy dn qud nhanh).

Khi too xuit hién sau mot trang tir, né 1a mot lién tir va dwoc
ngan cach béi mot dau phay:



« John works hard. He works quickly, too. (John lam viéc cham
chi. Anh dy lam viéc ciing nhanh nira).

Trang tir too ciing c6 thé ding trirde ddng tir nguyén thé, nhw
trong vi du sau:

- He talks too slowly to keep my attention. (Anh Ay noi thdt cham
rai dé lam toi chii 7).

Hay c6 thé dtmng trwdre cum gidi tir for + tan ngir cta gioi twr +
mot dong tir nguyeén thé:

« This food is too spicy for grandma to eat. (P06 dn nay qua cay dé
ba co thé an dwoc).

Trang ttr quan hé (Relative Adverbs):

Meénh dé tinh tir (adjectival clause) c6 thé dwoc mé dau béi
trang tir quan hé (relative adverbs): where, when, va why. Mic
du 1a mot ménh deé tinh tir b6 nghia cho danh tir nhwng tir quan hé
doéng vai tro clia trang tir, b6 nghia cho ddng tir trong ménh deé.

Trang tir quan hé where mé dau mot ménh dé b6 nghia cho mot
danh tir chi dia diém, xem xét vi du dwéi day:

« My family now lives in the town where my grandfather used to
be sheriff. (Gia dinh t6i gior dang séng ¢ thi trdn not trirée ddy 6ng
toi da tung la cdnh sat trwrong).

Trong vi du trén, dai tir quan hé where b6 nghia cho ddng tir
used to be, nhung cd ménh dé bo nghia cho danh tir town.

Ménh dé when b6 nghia cho danh tir chi thoi gian, nhw trong vi
du sau:

« My favorite day of the week is Friday, when the weekend is
about to begin. (Ngay yéu thich trong tudn ciia téi la thir Sau, khi
cud1 tudn sdp sira bat dauw).

Ménh dé why b6 nghia cho danh tir chi nguyén nhan:



« Do you know the reason why school is out today? (Ban cé biét lij
do tai sao hom nay lai nght hoc khong?)

Do6i khi, trang tir quan hé bi bé ra khéi nhitng ménh dé nay, ngwoi
viét dung tir that dé thay thé, cau trong vi du trén c6 thé viét nhw
dwdi day:

Do you know the reason that school is out today?

Trang tir bdc 10 quan diém (Viewpoint Adverbs):

Trang tir boc 10 quan diém thwong dtng sau danh tir va c6 lién
quan téi tinh tir dirng trwée danh tir d6. Vi du:

« Investing all our money in technology stocks was probably not a
good idea f1nanc1ally (Dau tw toan bo sé'tién cia chung ta vdo c6
phiéu cong nghé cé thé khong phdi la mot y kién hay vé mdt tai
chinh).

Trang tir trong tam (Focus Adverbs):

Trang tir trong tAm dwoc dung dé giéi han mot khia canh dic biét
cua cau, nhu:

« He got a promotion just for being there. (Anh dy dwoec thing
chitc chi vi lam o day).

Trang ttr phu dinh (Negative Adverbs):

Trang tir phu dinh c6 thé tao ra nghia pha dinh trong cdu ma

khong can dung dén nhirng tir nhw: no, not, neither, nor, hay never,
nhuw cac vi du dwdéi day:

« He seldom smiles. (Anh dy hiém khi cweor).

 He hardly eats anythlng since he got sick. (Anh 4y hdu nhw
chdng dn dwore gi tir khi bi 6m).

« After the team lost so many key players, rarely did anyone
attend the games. (Sau khi doi mdt di qud nhiéu cdu thii chu chét,
hiém c6 ngwoi nao dw cdc trdn ddu nira).



5. bai tir (Pronouns)

Thong thwong, dai tir dé cip tdi mot danh tir, mot cad nhan, nhom
ngwdi hay do vat ma khai niém d3a dwoce 1am ro tir trwedre. Tir dwoe dai
tir thay thé cho goi 13 tién ngir (antecedent).

- Jeanne accepted Carmelo’s proposal. She knew he was the right
guy for her. (Jeanne da chdp nhdn 101 cdu hon cia Carmelo. Co biét
anh dy la chang trai phi ho'p vé1 minh).

Tuy nhién, khong phai tit ca dai tir déu dé cip dén mot tién ngir
nao do, vi du:

« Everyone on this floor charges over one-hundred dollars an
hour. (Mo6i ngwrdi trong tang nay déu dwgre trd hon 100 déla mot
gio’).

Trong vi du trén, dai tir everyone khong co tién ngir.

5.1. Dai tir nhan xung (Personal
Pronouns)

Dai tir nhan xung d6i ngdi tuy theo cach st dung chiing trong cau.
bai tir I thwrong dwoc dung lam chu ngit trong cau.

o I am tall. (761 cao).

Con dai tir me dwoc dung nhw mot tan ngir:

« He gave me a car. (Anh dy cho t6i mot cai 6t6).

Trong khi dai tir my dwoc dung cho dang sé hiru.

« That’s my house. (D6 la nha cta toi).

Twong tw cling nhw c4c dai tir nhin xung khac: s6 it you,

he/she, it va s6 nhiéu we, you, they, cic dang nay dwoc goi la cac
ngoi (case) nhwr minh hoa trong bang dwéi day:



BANG 1-5. Cac ngoi khac nhau chaa dai tir

Dai tit (Pronouns)
Cac ngoi
cua dai tee Chu ngie S0 hitu Tén ngit
(Subjective) (Possessive) (Objective)
Ngoi thir nhat | My, mine Me
50 it You Your, yours You
Ngoi thit hai s it He, she, it His, her, hers, | Him, her, it
Ngoi thit ba so it We its Us
Ngo6i thir nhat Voui Our, ours Voui
= nhleu . They Your, yours Them
zgzu;ﬂm Who, Their, theirs | wpom
whoever Whose whomever

Ngoi thie ba : :
<& nhidu which, that, Everybody’s which, that
ai tir quan hé what what
va nghi van Everybody Everybody
Dai tr bat dinh

Khi mot dai tir nhan xwng lién két véi mot danh tir hay dai tir
khac boi moét lién tir, ndé khong bi d6i ngoi.

« I am taking a course in Latin. (T6i dang hoc mét khod tiéng
Latin).

« John and I are taking a course in Latin. (John va téi dang hoc
mot khod tiéng Latin).

Trong vi du thir hai, “John” dwoc néu ra trirde “I”. Cling twong
tw nhw vay khi st dung dang tan ngir nhw trong cac vi du sau:

« The professor gave the Latin books to me. (Gido sw dwa sach



cho to1).

« The professor gave the Latin books to John and me. (Gido sw
dwa sach cho John va toi).

Khi mot dai tir va mot danh tir két hop véi nhau, phai chon ngbi
cua dai tir sao cho phit hop néu khéng c6 danh tir.

« We teachers are demanding a raise. (Gido vién chiing toi dang
doi tang lirong).

Trong khi @6, véi ng6i thir hai, s& khong ¢6 nham 1an vi dai tir you
nhw nhau & ca dang cha ngir va vi ngir.

* You teachers are demanding too much money. (Gido vién cac
ban doi hoi qua nhiéu tién).

Trong s6 cac dang dai tir s& hiru, c6 dang s& hiru chu ngit nhw
mine (cta ho), yours (cua ban), ours (ctia chang t6i) va theirs (cua
ho):

« This new house is mine. (Ngoi nha mé1t nay la cua toi).

« Look at their houses. (Hay xem nhirng ngéi nha ctia ho).

« Theirs needs work. (Ctia ho cdn phdi dwoc sira).

e Ours is in good shape. (Ctia chiing t6i c6 hinh dang dep).

« Mine is newer than yours. (Cua t61i moét hon cua ban).

5.2 Dai twr chi dinh (Demonstrative

Pronouns)

Dai tir chi dinh bao gom nhirng tir nhuw: this, that, these, those
va such, c6 thé dwoce dung nhw 1a dai tir hay tir han dinh
(determiner).



Khi la dai ttr, dai tir chi dinh xac dinh mo6t danh tur:
« That is marvelous! (Piéu dé that ky diéu!)

« I will never forget this. (761 sé khong bao gior quén chuyén
nay).

« Such is life. (Diing la cudc séng).

Khi 14 tir han dinh, dai ttr chi dinh bd nghia cho danh tir theo sau
giong nhw tinh tir. Chiing thwomg dwoce dung dé dién dat cam giac vé
tho1 gian va khoang cach.

« These - strawberries that are in front of me - (nhitng qua dau &
trwde mat) look delicious!

« Those - that are further away - (nhting qua dau ¢ xa hon) look
even better. (Cho dau nay tréong ngon qua. Cho dau kia trong con
ngon hon).

Nhan thtrc vé khoang cach theo cam gi4c ciing cb thé dwore truyén
tai nhor viéc dung dai tir chi dinh:

« You're going to eat that? (Ban dinh dan cai dé a?).

Dai tir dwoe dung theo cach nay nhin dwoc sy nhan manh dic i
biét trong cau noi. Khi dwge dung nhw chu ngit, dai twr chi dinh ¢6 thé
dwoce dung @é dé cip dén vat ciing nhw ngwoi:

« This is my brother. (Day la anh trai to1).

- This is my book. (Pdy la quyén sach cuia toi).

5.3 Dai tir quan hé (Relative Pronouns)

Dai tir quan hé bao gom: who, whoever, which va that ndi toi
mot nhom tir, danh tir, hay dai tir khac. Dai tir who lién két cht ngir
v&i dong tir trong ménh dé doc 1ap.



Ngu'0’1 ta thu'O’ng dung which dé mé dau nhitng ménh dé xen vao
gura cau, ching c6 thé bi bé ra khéi cAu ma khong lam thay d6i nghia
cua cAu. Mot ménh dé c6 str dung who thwong bi ngdn cach béi mot
hodc hai ddu phay. Trong khi d6, ngwoi ta dung that dé mé dau cac
ménh dé khong thé thiéu dwoce cho nghia cta ca cAu va khong bi ngan
cach béi ddu phay. Thong thwong, dai tir which dworc ding dé chi do
vat, who chi con ngwo1i, that chi sy vat, hién twong nhung ciing c6
khi dwoe dung dé chi ngwdi mot cach chung chung.

Cac dai tir quan hé mé rong whoever, whomever va
whatever dwoc biét dé€n nhw 14 cac dai tir quan hé bat dinh, ching
khong xac dinh vat gi hodic ngwoi gl mot cach cu thé.

« The company will hire whomever it pleases. (Cong ty sé thué bat
cit ai ho thdy hai long).

« She seemed to say whatever came to mind. (C6 dy cé vé nhir
nghi gi néi ndy).
« Whoever took the money will be punished. (Bdt cir ai ldy tién

déu sé bi phat).

Trong khi @6, what c6 thé 1a dai tir quan hé bat dinh khi dworc
dung nhw trong cau sau:

« He will give you what you need for the trip. (Anh dy sé dwra ban
nhitng gi ban cdn cho chuyén di).

5.4 Dai tir bdt dinh (Indefinite

Pronouns)

Cac dai tir bat dinh nhu: everybody (moi ngudi), anybody (bdt ci
at), somebody (mot ai do), all (tdt cd), each (mai), every (moi), some
(mot s6), none (khéng mét ai), one (mot ngwm) khong thay cho cac
danh tir cu thé nhung ban than lai d6ng vai tro 1a danh tir.

Mot trong nhiing ric roi voi dai tir bat dinh everybody 14 n6 c6
vé nhw & s6 nhiéu nhung lai di véi dong tir & dang so it.



« Everybody is coming. (Moi nguwdt dang dén).

Pai tir bat dinh none c6 thé 12 s6 it hoic s6 nhiéu, nhung thwong
& dang s0 nhiéu homn, trir khi c6 mot diéu gi khéic trong ciu xac dinh
n6 phai 1a s6 it. Some c6 thé 1 s it hay sd nhiéu phu thudc vao viéc
no dé cip dén thir d&m dwoc hay khong d€m duore.

Mot s0 dai tir bat dinh ciing d6ng vai tro giong céc tir han dinh
(determiners) nhw: enough (dil), few (it), fewer (it hon), less (it
hon), little (it), many (nhiéu), much (nhiéu), several (mét vai), more
(hon), most (nhdt), all (tdt cd), both (cd hai), every (moi), each (moi),
any (bdt civ), either (hodc), neither (ciing khong), none (khéng mot
ai), some (mot so).

5.5 Pai tir nhdn manh (Intensive
Pronouns)

Céc dai tir nhan manh nhw: myself (bdn than t61), yourself (bdn
than ban), herself (bdn than cé dy), ourselves (bdn than chiing
toi/chiing ta), themselves (bdn than ho) gom c6 mot dai tir sé hiru
cOng véi hau td “self” hay “selves”. Ching dwoc ding dé nhan
manh cho mot danh tir.

« I myself didn’t play baseball. (Ban than toi khong chot bong
chay).

5.6 Reflexive Pronouns (Dai tir phdn
than)

Dai tir phan than chi ra cht ngir cta ciu ti€p nhin hanh dong cua
dong tir.

 People who cheat on their taxes are only hurting themselves.
(Ngwdi nao gian ldn khi déng thué'chi tw lam hai bdn than ho ma
thoi).



Bat ctr khi ndo c6 mot dai tir phan than trong cau thi sé c6 mot
ngwoi ma dai tir d6 phan anh, xem vi du sau:

« Please give the food to myself.

Trong vi du trén, cach noi nay sai vi khong c6 tir I nao trong cau
ca.

Trén thye t&€ con ton tai mot xu hwéng str dung dai tir phan than
va dai tir nh4n manh v61 dudi —self khi chting khong phu hop, nhu:

 These books will be read by myself.

Ciling twong tyw nhw da néu ¢ trén, cau trén str dung myself khong
phu hop nén dwoc viét nhw sau cho hop 1y hon:

» These books will be read by me. (Nhitng quyén sach nay sé
dworc toi doc).

Dai tir nh4n manh one c6 dang phan than riéng ctia no:

« One must trust oneself. (Mot ngwoi phdi tin vao chinh bdn
than minh).

Twong ty nhw vdy, cc dai tir nhdn manh khac dung himself
hodc themselves la dang phan than.

5.7 Dai tir nghi vdn (Interrogative
Pronouns)

Pai tir nghi van dwoc dung dé mé dau mot cau hoi, bao gom
nhitng dai tir nhw : what, which, ...

« What is that? Who is coming? Which dog do you like best? (Cai
gi d6? Ai dang dén? Con ché nao ban thich nhdt?)

Can phan biét myc dich ctia viéc st dung dai tir nghi van trong
cau, dung deé héi hay dé lam dai tir lién hé. Which dwoc dung trong



khi néi t&61 mot maoi quan hé cu thé hon that, xem céc vi du sau:
« Which dogs do you like best? (Con ché nao ban thich nhdt?)
« What dogs do you like best? (Gidng ché gi ban thich nhdt?)

Trong cau trén, ngwoi ndi dang hoi vé mot con cho cu thé, con
trong cau sau lai chi giong ch6 néi chung ma ban thich nhat.

Dai tir nghi van con dtrng dau cdc ménh dé danh tir trong cau.
Trong mot sd trweomg hop, dai tir nghi van ciing ¢ thé dong vai tro 1a
tr han dinh, v&i vai tro nay, dai tir dwore goi la tinh tir nghi van.

« It doesn’t matter which road you take. (Ban chon 161 di nao
khong quan trong).

5.8 Dai tir trong ho (Reciprocal
Pronouns)

Cac dai tir trong ho nhu: each other va one another (1an
nhau) dwoc dung dé lién két cac y. Trong trrdong hop c6 nhiéu hon
hai ngwoi lién quan, nén dung one other.

« My brother and I give each other a hard time. (Anh trai t6i va
to1 da tao cho nhau mét thoi gian ndng né).

Ngoai ra, cac dai tir trong ho cling c6 thé ¢ dang sé hiru.

« They borrowed each other’s clothes. (Ho mwon qudn do ciia
nhau).

5.9 Sw phit hop giira dai tir va tién ngir
(Pronouns and Antecedent Agreement)

Mot dai tir thwong co 1lién hé méat thiét véoi tién ngir cua no, ca hai
phai phu hop véi nhau vé s6 lwgng. Néu tién ngir 1a so nhiéu, dai tir



cting phai 1a sd nhiéu; néu tién ngir 1a s0 it, dai tir cing phai 14 sd it.

Mot s6 dai tir nhu: anyone, anybody, everyone, everybody,
someone, somebody, no one, va nobody luon & dang s0 it. Piéu
nay gy ric roi cho ngwoi diung vi ro rang everyone va everybody
noi dén nhiéu hon mot ngwoi. Twong ty nhw vy, véi either va
neither, du chiing c6 vé ndi dé€n hai thir nhung van 1a s6 it.

Mot trong sO nhitng cAu hoi ngir phap thwong gip c6 lién quan
dén dai tir who (who, whose, whom, whoever va whomever).
Lwa chon gitra s0 it va s6 nhiéu sé dwoc quyét dinh boi thir ma dai tir
d6 néi téi. N6 cb thé dé cap dén mot con ngwoi riéng hoic mot nhém
ngwoi.

e The person who broke my window should confess. (Ngwo1i lam
V0O’ cira sO nha toil nén thu nhan di).

« The people who have been without power should complain.
(Nhirng ngwdi song khong cé dién nén di khiéu nai).

Cé thé tham khao bang dwéi day @é hiéu ré hon vé cach dung dai
tr who trong khi so sanh n6 véi he va they.

Bang 1-6. Pai tir who so sanh véi he va they

S0 Subject Form Possessive Object Form
(Dang cha ngt) Form (Dang tan
(Dang s6 hitu) ngi)
50 it He His Him
(Singular) | who Whose Whom
56 nhiéu They Their Them
(Plural Who Whose Whom

Cach st dung ding cac dang khac nhau ctia who la dwa ra sy so
sanh bang cach dit cAu d6 trong viéc lwa chon gitra he va him. Néu
thay him dang, hay chon whom, con he ¢6 vé phu hop hon hay chon



who. Tham khdo cac cau dwéi day @é lam sang té hon:

« Who do you think is coming? (Do you think he is coming?) Ban
nghi ai sé t¢1? (Ban c6 nghi anh 4y sé té1 khong?)

« Whom shall we invite to the movie? (Shall we invite him to the
movie?) Chiing ta sé moi ai di xem phim? (Chiing ta sé moi anh ta di
xem phim chir?)

« Give the money to whomever you please. (Give the money to
him.) Dwra tién cho bdt cir ai ban cdm thdy hai long. (Pwa tién cho
anh dy).

« Give the money to whoever wants it most. (He seems to want it
most). Pwra tién cho ai muén nhdt. (Anh ta c6 vé mudén nhdt).

» Whoever guesses my age will win the prize. (He guesses my age.)
Bat cir ai doan dwgre tudi toi sé dwgre thuéng. (Anh dy doan dwoc
tuoi cua tou).

Mot van dé cb lién quan khéc 1 sy nham 14n gitra whose va
who’s. Who’s khong phai dang sé& hitu ma la chir viét tat cia who
is.

6. G161 tir (Prepositions)

Gio1 tir dwoe diing dé miéu td moi quan hé gitra cac tir khic nhau
trong cau, nhu: at, in, on, hay between, chiing miéu ta ban chit
khong gian cta sw vat.

Giéi tir hau nhw ludn két hop véi céc tir khace dé tré thanh cum
gi61 tir (prepositional phrases). Cum gidi tir gom mot gidi tir va
c6 thé thém mot tir han dinh va/hoic mot hay hai tinh tir, theo sau
b&i mot dai tir hay danh tir dworc goi 1a tan ngit caa gidi tur.

_ Cum gidi tir dong vai tro b6 nghia, c6 thé 1a tinh tir hay trang tir
dé xac dinh vé tho1i gian va khong gian; hodc giai thich khi nao hodc &
dau; hay trong hoan canh nao thi mot viéc nao do xay ra.



Gibi tir c6 thé dwoce chia thanh giéi tir chi thoi gian
(prepositions of time), gidi tir chi khong gian (prepositions of
space), gidi tir chi vi tri (prepositions of location) va giéi tir chi
sir van dong (prepositions of movement).

At, on va in dong vai tro 1a giéi tir chi thoi gian. Dung at dé chi
nhitng thoi diém cu the.

» Meet me at five o’clock. (Gap téi liic 5 gio).

Dung on dé chi thir va ngay:

I work all day on Saturdays. (T61 lam viéc cd ngay thir Bady).
Dung in d6i véi thoi diém khong cu thé:

« He likes to read in the evenings. (Anh dy thich doc vao buéi t6i).
Trong khi do, giéi tir for dwoe dung dé do thoi gian:

« He worked for 20 years. (Anh dy da lam viéc trong 20 nam).
Gibi tir since dwore dung véi mot ngay hay thoi diém cu theé:

« I have known him since January, 2003. (T6i quen anh dy tir
thang 1 nam 2003).

Ngoai vai tro la giéi tir chi thoi gian, at, on va in con dong vai tro
1a gidi tir chi noi chon. Dung at d6i véi nhirng dia diém cu the.

« I live at 5203 Legendary Lane. (T6i séng ¢ s6 5203 hém
Legendary).

Dung on dé chi dwong phé:
« I live on Legendary Lane. (T6i séng ¢ hém Legendary).
Dung in d6i véi tén thi tran, 1anh thé, va quéc gia:

« I live in Acworth. (Téi séng & Acworth).



Bén canh do, at, on va in ciing c6 thé dwoc dung nhw giéi tir chi
vi tri. Ching dwoe dung cu thé ddi voi tirng vi tri nhat dinh.

Nguwdi ta dung giéi tir in d€ chi cac vi tri nhu:
« in the bed (trén giwong)

e in the bedroom (trong phong ngi)

« in the car (trong 6t0)

« in the class (trong lop)

« in the library (trong thw vién)

e in the room (trong phong)

« in the school (¢’ trirong)

Dung gidi tir at dé chi cac vi tri nhw dwéi day:
« at class (trén lop)

« at home (0’ nha)

« at the library (¢’ thw vién)

« at the office (¢’ van phong)

« at school (¢ trwong)

« at work (o0’ noi lam viéc)

Con dung gidi tir on chi cac vi tri sau:

- on the bed (¢ trén giwrong)

« on the ceiling (trén trdn nha)

e on the floor (trén san nha)



« on the horse (trén lirng ngwa)

- on the plane (trén may bay)

e on the train (trén tau)

Gidi tir to dwoe dung dé biéu thi sy di chuyén téi mot noi nao dé.

« I am driving to work. (Téi dang ldi xe dén ché lam).

Toward va towards biéu thj s van dong, ca hai) ttr c6 cach dung
giong nhau v4i cing mot bién thé chinh ta. Ban c6 thé str dung mot

trong hai tir nay.

« We were working towards a common goal. (Chiing t6i da cung
lam viéc hwéng tét mot muc tiéu chung).

Mot s6 gidi tir hay di v&i cac danh ttr, tinh tir va dong tir cu thé,
s két hop nay pho bién dé€n mirc chiing gan nhw tré thanh mot ti,
tham khdao danh sach céc gidi tir két hop véi danh tir dwdi day:

« Approval of (sw tan thanh vot)

. Awareness of (hiéu biét vé)

« Belief in (long tin vao)

« Concern for (sw quan tam t61)

« Confusion about (s nhdam lan vé)

e Desire for (khao khat vé)

« Fondness for (sw yéu mén véi)

« Grasp of (sw niu giir)

 Hatred of (long cam ghét vo)

» Hope for (hy vong vé)



e Interest in (hitng thit v61)

« Love of (tinh yéu vo1)

o Need for (nhu cdu véi)

« Participation in (sw tham gia vao)
« Reason for (i do ciia)

« Respect for (long kinh trong vé1)
« Success in (sw thanh céng trong)
« Understanding of (sir am hiéu vé)

Danh sich cua cac tir két hop gitra tinh tir va gidéi tir:

o Afraid of (s¢’)
« Angry at (tirc gign vot)

« Aware of (hiéu biét vé)

« Capable of (c6 ndng lwc vé)

- Careless about (bdt cdn vé)

« Familiar with (quen vé1)

« Fond of (yéu thich vé)

« Happy about (hanh phtic vé1)
« Interested in (hirng thi vé1)

« Jealous of (ghen ti vé)

« Made of (lam twr)

e Married to (cwot ai)



e Proud of (tw hao vé)

e Similar to (twrong tw nhw)
« Sorry for (tiéc vé)

« Sure of (chdc chdn vé)

e Tired of (mét moi vér)

« Worried about (lo ldng vé)

Sy két hop clia dong tir va gidi tir dwoe goi 1a cum dong tir
(phrasal verb).

« Apologize for (hé1 16i vé)
« Ask about (héi vé)

« Ask for (yéu cdu vé)

« Belong to (thufc vé)

« Bring up (mang theo)

« Care for (quan tam tot)
 Find out (tim ra)

« Give up (tir bo)

« Grow up (lén lén)

e Look for (tim kiém)

« Look forward to (mong do1 dwroc)
 Look up (tra tim)

- Make up (trang diém)



« Pay for (chi trd cho)

e Prepare for (chudn bi cho)
« Study for (nghién ciru vé)
« Talk about (néi vé)

« Think about (suy nghi vé)
« Trust in (tin twrong vao)

« Work for (lam viéc cho)

« Worry about (lo ldng vé)

7. Lién tir (Conjunctions)

Lién tir 1a nhitng tir lién két cc phan caa cAu. Nhirng lién tir don
gian nhat dwoce goi 1a lién tir phoi hop (coordinating
conjunctions), bao gom: and (va), but (nhung), or (hoic), yet
(con), for (vi), nor (ciing khong) va so (nén).

Khi mot lién tir ph61i hop lién két hai ménh dé doc lap, n6 thwong
di kém véi mot dau phay (,):

« John wants to play football for Texas, but he has had trouble
with his grades. (John muén choi béng cho doi Texas, nhung anh dy
gdp chiit rdc réi vét thir hang ciia minh).

Ciing c6 thé str dung ddu phdy va tir and khi ching di kém voi
mot chuoi liét ké cac muc:

« John needs to study harder in math, history, physics, and
economics. (John cdn phdi hoc cham cdac moén Toan, Lich sit, Vat lij
va Kinh té’hoc hon).

Khi mot lién tir phdi hop dwoe dung dé lién két t4t cd cdc thanh
phén trong mot chuoi, khong duing dau phay:



« Math and history and physics are the subjects that give John the
most trouble. (Todn va lich sir va vat lyj la nhirng moén hoc gay cho
John nhiéu khé khdan nhdt).

DAu phéy ciing dwoc dung véi but khi cau biéu thi sy d6i 1ap:

« John is a great player, but not very smart. (John la mot cdu thu
gidi, nhung lai khéng thong minh lam).

Nhirng lién tir ph6i hop pho bién nhat 1a and, but va or, mbdi tir
nay lai c6 cach dung riéng ctaa no.

- Lién tir ph6i hop And: C6 thé duwoc dung véi ¥ nghia sau:
Am chi mét ¥ n6i tiép véi mot ¥ khac:

« Steve sent in his application and waited for the response in the
mail. (Steve giti don xin viéc va chor hoi aGm trén hom thw).

Am chi mot ¥ 1a két qua cta y kia:

« Linda heard the thunder and quickly took shelter inside the
house. (Linda nghe thdy tiéng sdm va vdi va trit tam vao trong nha).

Am chi mot ¥ d6i 14p vé1i y kia. Nhung ngwoi ta thuwdng st dung
lién tir but cho muc dich nay.

« Lori is an artist, and her sister is a doctor. (Lori la mot hoa si,
con chi c6 ay la mot bac si).

Am chi mdt yéu t6 giy ngac nhién:

- Atlanta is a beautiful city and has symptoms of urban blight.
(Atlanta la mot thanh phé dep va c6 nhirng ddu hiéu cia nhirng cdi
xdu vung doé thy).

Am chi tinh dc 1ap ctia mot ménh deé:

« Drink too much water before the trip, and you’ll soon find

yourself stopping at every rest area. (Udng qud nhiéu nwée trueée
chuyén di, va ban sé sé'm phdi dirng & tram nghi chan thoi).



Mang ¥ nghia nhin xét vé ménh dé du tién:

« Horace became addicted to gambling- and that’s why he moved
to Las Vegas (Horace da tré' nén nghién cor bac - va dé la Iy do tai
sao anh dy lai chuyén téi Las Vegas).

- Lién tir phoi hop: But, dung theo céc cach sau:

Am chi mot sy d6i 1ap ngoai mong doi:

« Tom lost money in his investments, but he still maintained a
comfortable lifestyle. (Tom da bj 10 trong cdc phi vu ddu tir, nhung

anh dy van duy tri dirge mot cude séng thodi mai).

Biéu thi mot cach tich cwe nhitng gi phan dau cdu da ham ¥ mot
cach tiéu cue:

« Tom never invested foolishly but listened carefully to the advice
of investment newsletters. (Tom khong bao gior dau tir mot cach
khong suy xét ma khong ldng nghe cdn thdn 1o khuyén ciia cdac bdn
tin).

Két n6i hai y voi nghia “ngoai trir”:

« Everyone but Tom is making money in the stock market. (Tdt cd
moi nguwdi trir Tom déu dang kiém tién trén thi trivomg chirng
khoan).

- Lién tir phoi hop: Or.

Am chi ring chi c6 mot kha niing 13 c6 that va loai trir nhitng kha
nang con lai:

* You can sell your investment now or you can lose all your
money. (Ban cé thé ban sé'tién dau tw ngay bay gior hodc ban sé mdt
tdt cd tién bac ciia minh).

Am chi mot phwong 4n thay thé:

« We can go out to eat and to a movie, or we can just stay home
and see what’s on TV. (Chung ta c6 thé dl an va xem phim, hodc



chiing ta co6 thé chi & nha va xem TV).
Am chi mot sy sang loc ciia ménh dé dau:

« The University of Texas is the best school in the state, or so it
seems to every UT alumni. (Trwong dai hoc ciia Texas la trirdong tot
nhat cua bang, it nhat la vé1i cac cwru sinh vién UT).

Am chi mot sy stra doi cua phan dau ciu:

« There’s no way you can lose money in this investment, or so Eric
told himself. (Khéng thé nao bj 10 tién trong vu ddu tir ndy, hodc la
Eric chi tir nhu vay).

Am chi mot tinh hu6ng tiéu cue:

 You have two choices: pay taxes or die. (Ban c6 hai sw lira chon:
dong thué hodc la chét).

- C4c lién tir khac

Lién tr nor thinh thoang cling dwgc ding mgt minh; tuy nhién,
n6 dwoe dung pho bién nhat trong mot cip twong tic véi neither.

« He is neither rich nor poor. (Anh dy khéng gidu ciing chdng
ngheo).

Nor co thé dwgce dung véi nghia biéu thi tidu cye.

« This is not how I normally dress, nor should you get the idea I
have no taste in clothes. (bay khong phdi la cach téi hay mdc, ban
khoéng nén cé iy nghi rdng toi khong cé khiéu thdm mij vé qudn do).

Tir yet doi luc ciing dong vai tro 14 trang tir va c6 nhiéu nghia
khac nhau nhw in addition, even, still, eventually. N6 cling dong
vai tro 1a mot lién tir ph6i hop véi nghia giong nevertheless hay
but.

« Rosemary is an expert in computer programming, yet her real
passion is poetry. (Rosemary la mot chuyén gia ldp trinh may tinh,
nhung niém dam mé thwee sw cia c6 dy la tho ca).



Tt for thirong dwrgre dung nhw mot gidi tir, nhung doéi khi nod
dong vai trdo nhw mot lién tir phoi hop. Khi dwge ding nhw mot lién
tir ph6i hop nod co nghia gidng because hay since.

« For he’s a jolly good fellow. (Bé1 vi anh dy la mot dong nghiép
tot).

Lién tir so c6 thé dwoc dung dé lién két hai ménh dé doc 1ap cling
véi mot ddu phay. N6 c6 nghia gidng véi as well hay in addition.
Nguwoi ta co thé lwge bo tir so trong cau va ding mot ddu chdm phay
(;) gitra hai ménh de.

« Mot lién tir phu thudc dirng & ddu ménh dé phuy thudc va tao
nén mdi quan hé gitra ménh dé véi phén con lai cta cu.

» He spoke Spanish as if he had been born in Mexico. (Anh ay noéi
tiéng Tay Ban Nha nhw thé anh dy sinh ra & Mexico vdy).

C6 nhiéu lién tir phy thudc 1a gidi tir; khi dong vai tro 1a lién tir
phu thudc, chiing dtrng ddu ménh dé phu thudc, tham khao bang
dwdi day dé ro hon vé cac lién tir phu thude thwomg dung.

Bang 1-7. Cac lién tir phu thuc thworng dung



After (Sau do) If (Néu nhu) Though (Cho dit)
Although (Micdi) | If only (Gid nhu) Till (Tor kha)

As (Vi khi) In order that (Cot dé) | Unless (Trit ki)
Asif (Nue thela) Now that (Vi ring) Until (Cho tot khi)
When (Khi ma)

Aslong as (Mién Ii) Once (Mot khi)

As though (N théld) | Rather than (Thi) Hﬁw dal
Because (Boi 1) Since (Tir khi, vi) Whete (O noi ma)
Before (Trutdc khi) So that (D¢ cho) Whereas (Trong khi)
Even if (Cho dit Ia) Than (Hon) Wherever (Bﬁi‘ cit
Even though That (Ring) 1oi 1do)

(Cho du In) While (Trong khi)

- Lién tir twong quan két hop v61 nhitng tir khéic tao nén cip tir
binh dang vé mit ngir phap. Dwéi day 1a céc lién tir trong quan:

-Both...and... (cd...va...)
- Not only . . . but also (khong nhirng ... ma con)
- Also... (cting)

- Neither . . . nor (khong ... ma ciing khong...)

- Whether. .. or.. (du ... hay khong...)
- Either. .. or... (hodc ... hodc...)

-As...as...(ciing nhw la...)

8. Mao twr (Articles), Ttr han dinh



(Determiners) va Lwong tir (Quantifiers)

Mao twr (Articles), tir han dinh (Determmers), lwrong tir
(Quantifiers) la nhirng tiéu tir d@rng trwde va bé nghia cho danh tir,
nhuw: the dog (con chd), a cat (mot con meo), those people (nhirng
ngwoi dé), whatever purpose (bdt cir muc dich gi), either way (con
dwong nao), your choice (lwra chon cua ban). Nhirng tir nay s€ cho
ban biét cht tir 14 cu thé hay chung chung; hay cho ban biét vé Irrong
la bao nhiéu (how much hay how many).

Viéc Iyra chon gnra mao tir rleng hay tir han dinh 12 mot van dé
kho khin d6i véi ngwoi st dung tiéng Anh. C6 thé tham khao bang
liét ké cac loai tir han dinh dwéi day:



Tie han dinh

Vi du

Mao tur (Articles): Ba mao
tir a, an va the la mét dang
tinh t. The dwoc goi 1a
mao tir xac dinh (definite
article), vi n6 c6 xu hudng
goi tén mot diéu gi d6 cu
thé. A va an duoc goi la
mao ftr Dbat  dinh
(indefinite

chiung dé cap dén su vat it

article), vi

cu thé hon.

The duoc diing voi danh tir cu thé
va bat budc khi danh tir d6 néi dén
mot diéu gi 1a duy nhat.

The earth orbits the sun. (Tri
Dit quay quanh Mit Trdn).

The ciing diroc dung voi danh tie
triru tuong;

The City of Atlanta has encouraged
the use of mass transit. (Cir din
tharth pho" Atlanta da khyén khich méc
diing phurong tén di lav cong cbrg).

A duoc ding trueoc danh tir don
6 phu dm dimng dau. Vi du nhuw:
A dog (mét con chd), a cat (mdt con
méo), a mountain (mot ngon niit).
An duoc dung triedc danh tir don
c6 am ding dau la nguyén am
hay am giéng nguyén am. Vi du:
An apple (mdt qua tio), an eagle
(mdt con dar bing), an invitation
(mot Lot mar).

Tir han dinh (Determiners):
mao tit va cac tir han ché
(limiters):

ajan (mpt), five (nidm), her (ciia co
i), our (cua ching thi), those
(nhitng cit do), that (c@t d6), several

(mot vat) va some (mdt so);

Danh tt so hitu (Possessive

nouns)

Kevin's (cita Kevin), the worker's
(cia nguwdt cong nhin), my

mother’s (ciia me to1);







Danh tir s& hitu (Possessive
nouns)

Kevin's (ciia Kevin), the worker's
(cha nguoi  cong nhin), my
mother’s (ciia me t6i);

Dai tir s& hitu (Possessive
pronouns)

his (ctia anh dy), your (cita ban),
their (ctia ho), whose (ciia ai dé);

Cac con s (Numbers):

one (mit), two (hai), three (ba),...

this (cdi ndy), that (cdi dd), these
(nhitng cdi ndy), those (nhitmg cdi
do), such (nhie 1d)...

Dai tir chi dinh
(Demonstrative pronouns):
Chi dinh tir

(Predeterminers) Chi dinh
tie dieng triedc cac tix han
dinh khac va bao gém cac s6
nhan: double (gip dii), twice
(hai [lin), twofthree times
(ba/bén [&n),... phin sé:
one-half (mdt niea), one-third
(mt phiin ba),... cac tie: both
(cd hai), half (mt niea), all
(tdt cd) va cac tir khuéch dai:
quite (khd ld), rather (hoi),
such (qud la)

56 nhin ding triedc danh tie
dém dwoc s6 nhiéu, danh tir
khéng dém dwoc va véi danh
tir don dém dwoc biéu thi sd
hodc lrong, nhu:

This classroom holds three times
the students my old room did.
(Phomyg hoc nay chika dupc gip ba lin
80'hoc sinh so v6i phimg cil cla t6i).
Phin s ¢6 cdu tric teong te voi
sd nhin va tuy lic ma co6 thém tir
of, vi du:

One-half of the voters favored
lower taxes. (Mt nita s6 cir tri
iing hg thué thip hon)

Cac tir khuéch dai xuit hién chi
yéu trong vin noi theeong ngay va
duoc dung thieong xuvén trong
tiéng Anh — Anh hon la tiéng Anh
- My, nhae:

This food is rather bland, isn’t it?




Lugng tit (Quantifiers): la
nhiing tir ding trude va bo
nghia cho danh tit. Ching
dugc ding dé cho biét
lugng ctia sy vit, hién
tugng trong cau, chinh la tra

- Céc lugng tir sau c6 thé dugc

diung véi danh tir dém duoc:
many people (nhiéu ngiedi), a few
people (mft it ngwyi), several
people (mit vai ngudi), a couple of
people (hai nguoi), none of the

16i cho cdu hoi bao nhiéu people (khong mt ai).

(how many hay how much). | _ Cjc lugng tir sau c6 thé duoc
Viéclyachonluongtirdiing | ding véi danh tit khong dém
phu thuge vao viée ching dugc: not much eating (khing
dugc ding véi danh tir dém nhiéu thite dn), a little eating (mgt
dugc hay khong dém dugc. it thitc i), little eating (7t thirc dn),

a bit of eating (mft chit thirc dn), a
good deal of eating (lwgng khi
thitc dn), a great deal of eating
(lwgng lom thikc dn), no eating
(khong mit chit thitc dn).

9. Than twr (Interjections)

Théan tir 1a nhitng tir hodic cum tir dwoe dung dé biéu 1o sy kich
dong, ra lénh, hay phan déi. Ching thwomg ndm trong cac ciu cb cau
trac tap.

« Wow, I can’t believe it. (Oi, t6i khong thé tin néi).

« Oh, I didn’t realize you were here. ( 0, toi da khong nhdn ra anh
da o day).

» No, you shouldn’t have done that! (Khéng, ban da khong nén
lam thé?)



Hau hét c4c than tir dwgre xem nhw cac thanh phén xen gitra
(parenthetical elements), dwore tach riéng véi phan cau con lai béi
dau phay hoic mot tip hop ddu phay. Néu than tir biéu thj cam xic
manh, sé dit mot ddu chdm than (!) ding sau.



Chu ngir (subject) chi 1a ngwdi, noi chén, hay d6 vat dwoce dé
cap dén trong cau. P& tim chu ngit ctia mot cau, trirde tién phai xac
dinh vi tri caa dong tir. Sau do, tra 101 cau hai, cai gi hay ai dang dworc
dién ta trong dong tir:

« The monkeys in the treetops must be observed. (Nhitng chit khi
trén ngon cay phdi dworc theo doi).

Trong vi du trén, cai gi phai dwoc theo doi (must be observed)?
Cau tra 101 1a, nhitng cht khi (monkeys). Vay, chtu ngir ¢ cau nay la
nhitng cha khi (monkeys).

Chut ngit don (simple subject) 14 chi ngir khong co tir b6 nghia
nao kem theo:

« The upcoming event, stripped of all the hype, is nothing but a
fundraiser. (Sw kién sdp td1, tran ngdp trén cac muc quang cdo,
khong gi khac ngoai mot bubi quyén gop tir thién).

Trong vi du trén, chu ngir don la sy kién (event).

Mot chtt ngit don c6 thé c6 nhiéu hon mot tir hay mot ménh de:

« What he had forgotten about the law was amazing considering
how many years he spent in law school. (Nhirng kién thirc vé phdp
ludt anh ta da quén thdt dang ngac nhién néu xét lai bao nhiéu ndm

anh ta hoc ¢ trirong ludt).

Trong vi du trén, chu ngir don 1a toan bd ménh dé What he had
forgotten about the law (Nhitng kién thirc vé phap ludt anh ta quén).



Th6ng thwong, khi cht ngir cia mo6t cau la ban/cac ban (you) va
cau noéi la mot sw goi y, ra lénh, hay sai khién, tir you sé bi lwge bé.
Lic d6, ngwoi nghe ngam hiéu ring chu ngi & day chinh 1a minh:

« Get out of the way! (Tranh dwong ra!)

Trong vi du trén, ban/cac ban (you) sé€ dwgece hiéu la cha ngir cua
cau.

Khi tién hanh phan tich cau, nguoi khéi dau mot hanh dong dwoce
goila chu thé (agent). Khi dung thé cha dong, chi ngit chinh 1a cha
thé, vi du:

« The class failed the test. (Lép da trwot bai kiém tra).

Kh1 dung thé bj dong, chu the khong phai la chu ngit, trén thye té,
mot s& cau bi ddng khong bao gom chii thé.

Thong thwong, mot cau bao gom mot chu ngir va dong tir di kem.
Thit ty c6 thé bj ddo 1on trong mot vai tredng hop.

- Trong cac cau hoi:

« Have you read that book? (Ban da doc cuén sach nay chwa?)
- Trong cau trac chén thém (expletiveconstruction):

« Here is your book. (Sach cua ban day).

- Pé tap trung sy chi ¥ vao mét tir cu thé:

« What’s more important is his reluctance to find a job. (Piéu
quan trong hon la sw bdt dac di ciia anh ta khi tim kiém céng viéc.)

- Khi ciu bt dau bang mot trang tir, cum trang tir, hay ménh dé:



« Rarely have so many been eaten in just one meal. (Hiém khi c6
qud nhiéu thir dwrgre an hét trong chi mot bira).

- Sau twr so:

« I believe him; so do the people. (Téi tin tiréd'ng anh dy; mot
ngwo ciing vdy).

Nguyén tic co ban cua sy hoa hop chi ngir - ddng tir 1a cha ngir
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sO it can di véi mot dong tir so it. Twong tw nhw vay, chu ngit s6 nhieu
can di voi dong tir s6 nhiéu:

« My brother is a psychologist (Anh trai t6i la mot nha tam [y
hoc).

« My brothers are psychologists. (Cac anh trai toi la cac nha tam
[y hoc).

- Nhirng dai tir bat dinh nhw: anyone (bdt cit ai), everyone (moi
ngwoi), someone (mot ai do), no one (khong ai cd) va nobody (khong
mot ai) 12 chu ngitr s6 it, vi thé, can phai di véi dong tir s it:

« Everyone is studying hard. (Moi ngwoi dang hoc tdp cham chi).

- Mot s6 dai tir bat dinh nhuw: all (#dt ¢d) va some (mot s6), c6 thé
1a s8 it hay s6 nhiéu tuy thudc vao nhirng thir ma chiing dé cap dén co
dém dwoc hay khong:

« Some of the candy is missing. (Mt it keo da bi mdt).

« Some of the dogs are barking. (M6t vai con ché dang stia).

- P&i véi dai tir bat dinh none (khéng), vira c6 thé 14 s8 it hodc s6

nhiéu, viéc ding ddng tir s6 it hay s6 nhiéu di v1 nd khong quan
trong, trir khi c¢6 diéu gi do trong cau chi ro so lwrong cua no:



« None of you write poetry. (Khong cé ai trong sé cac ban lam
tho).

 None of the cars are speeding. (Khong coé cai xe 6t6 nao dang
chay nhanh).

- Mot s6 dai tir bat dinh nhu: everyone va everybody (moi ngweot)
c6 vé giong nhw dang no6i dén nhiéu hon mot ngwdoi nhung ching déu
dwoe dung nhw 1a so it:

« Everyone is working hard. (Moi ngwoi déu lam viéc chdm chi).

- Pai tir each (méi) thwomg dwoe theo sau béi mot cum gidi tir két
thiac bdi mot tir sO nhiéu, vi du nhu:

- Each of the monkeys. (M&i mét con khi).
Tuy nhién, each ciing c6 thé 13 sd it nhw cAu sau:

« Each of the monkeys is eating a banana. (Méi con khi déu dang
dn chuéi).

- Tranh nham 14n giira tir and (va) véi nhitng cum tir together
with (ciing nhw), as well as (cting nhw la) va along with (cung vén).
Chting khong c6 nghia giong nhau va khong tao ra chu ngir phire
giong nhw and, hay xem céc vi du dwéi day dé hiéu ré hon:

« The boy, as well as his brother, is going to school. (Thdng bé,
cting nhw anh trai né, dang di hoc).

« The boy and his brother are going to school. (Thdng bé va anh
trai n6 dang di hoc).

- C4c dai tir neither (khdng) va either (cd hai) dwge dung nhw s
it cho du ching nhw dang no6i dén hai thir, vi du:

« Neither of the two computers is obsolete. (Khdng c6 cai nao
trong hai cai may tinh la loi thoi ca).

« Either is a good choice for a student. (Cd hai déu la sw lira chon
tét cho sinh vién).



Neither va either di v4i dong tir s6 nhiéu khi chiing dimng trude
mot cum gidi tir bit dau bang of.

« Have either of two kids seen my dog? (Co6 ai trong hai dira tré
thay con cho cua toéi khong?)

« Are either of you listening to me? (C6 ai trong cac ban nghe to6i
noi khong?)

- Khi dung céc lién tir nor (ciing khéng) va or (hodc), chu ngir gan
dong tir nhat sé quyét dinh dong tir 1a so it hay s6 nhieu.

« Neither the bear nor the monkeys were awake when we visited
the zoo. (Cd con gdu va bdy khi déu khong tinh ddy khi chiing t6i vao
tham so’ thit).

Nén dit chii ngit s6 nhiéu & gan dong tir nhat dé tranh st dung
sai dong tir nhw cau dwdi day:

« Neither the monkeys nor the bear was awake when we visited
the zoo.

- Trong khi do, twr there (do) va here (day) khong bao gior1a chu
ngir cua cau, cho du ching c6 thé dirmg & dau cau:

 Here are my two books. There better be a good reason you have
them. (Pay la hai cuén sach cia téi. Tét hon la nén c6 ly do chinh
ddang tai sao ban cé chiing).

Céac ciu nay dwoc goi 1a ciu tric chén thém (expletive
constructions), con chu ngir luén dirng sau dong tir va tir han dinh
du dong tir 14 s6 it hay s6 nhiéu.

- Dong tir di véi chi nglr & ngdi thi ba, s6 it nhw he, she, va it co
duoi —s.

« He loves to eat. (Anh dy thich an).
Trong st dung, khi c6 tir b6 nghia xen vao giita chti ngit va dong

tir, tranh nham 1an nhitng tir nay 1 sy hoa hop gitta chi ngit va dong
tur.



 The workers, who always seem to be standing around taking a
break, gathered around in a circle like a football huddle, are being
fired. (Pam cong nhan, nhirng ngwoi luon cé vé nhw dang dirng
xung quanh nghi ngoi, tdp trung thanh mét vong tron giéng mot
dam déng 1on xon chot béng bau duc, dang b sa thdi).

- Ngoai ra, con c6 cac danh tir dang dic biét, gay khoé hiéu cho
nguwoi doc, khong ro ching & dang so it hay sd nhiéu. Nhirng tir nhu:
glasses (kinh), gloves (gang tay), pliers (cai kim) va scissors (cai kéo)
dwoe cho 1a & dang s6 nhiéu trir khi dimg trwde chting 1a cum tir pair
of (mét cdp). Trong trwong hop do, pair lai tré thanh cha ngiy, nhw
cac vi du dwéi day:

« My glasses are on the desk. (Kinh cua toi ¢ trén ban).
« The pair of glasses is on the desk. (Cdp kinh ¢’ trén ban).

Mot s tir dudi —s c6 vé nhw ¢ s6 nhiéu nhwng thwe ra lai
1a so it va vi thé can phai di véri dong tir so it.

« The evening news is full of disasters. (Bdn tin t61 nay toan la
nhirng tham hoa).

C6 nhirng tir khac c6 dudi —s n6i d€n mot thir 1a s6 it, nhung thuye
ra lai 1a s6 nhiéu va can phai di voi mot dong tir s6 nhiéu.

« His assets were totally wiped out by the bankruptcy. (Tai sdn

ctia anh dy da mdt sach sau vu pha sdn).

Nhitng dién dat bing phan s6 nhw half of (mét nira) va a
percentage of (mot phdn ciia) cb thé 14 s it va ciing c6 thé 1a s6 nhiéu.
Cing twong ty nhw vay, nhirng tir nhw: some (mdt s6), all (tdt cd), va
any (bdt cir) @dng vai tro 1a chu ngir, nhw cac vi du sau:

» One-half of the population is over sixty-five. (M0t nira dan s6
hon 65 tuoi).

« One-quarter of the students were absent. (Mot phdn tir s6 hoc
sinh da vang mat).

« Some of the houses are painted white. (Mt s6 ngéi nha da dwoc



son trdng).
« Some of the money is missing. (Mdt it tién da bj mat).

Khi ban ¢6 mot cau két hop gitra mot chu ngr khéng dinh va mot
chu nglr phu dinh, trong d6 mot chu ngir 14 s6 nhiéu con cha ngir kia
14 s& it, @dng tir nén dwoc chia theo chi ngit khang dinh.

o It’s the teacher, not the students, who decides what to teach.
(Gido vién chir khong phdi la hoc sinh, sé quyét dinh phdi day cdi gi).

Vi ngit dwoc st dung trong cdu dé hoan thanh day da cau do. Vi
ngtr don (simple predicate) bao gom mot dong tir, mot chuoi dong
twr, hay mot dong tir kép, nhw cac vi du dwdi day:

 The flower bloomed. (Hoa da no).

« The flowers have been blooming. (Nhitng bong hoa da va dang
no).

« The bulbs opened blossomed and then closed for the night.
(Nhitng cti hanh ndy mam, ra hoa, va réi tan di vao budi dém).

Vi ngir phirc (compound predicate) bao gom tir hai vi ngir tré
1én lién két véi nhau, vi du:

« The mountain biker began to ride down the trail and eventually
entered one of the most beautiful valleys in the area. (Tay dua xe dap
leo nui da bdt dau di xuéng dwdng mon va cudi cung da di vao mot
trong nhirng thung liing dep nhdt viing).

Vi ngu' day da (complete predicate) bao gom mot ngoai dong
tlr va tat ca cac tir bo nghia cung nhitng tir khac dé hoan thanh nghia
ctia no.

« The slowly moving thunderstorm flashed lightning across the
dark foreboding sky. (Con bdo di chuyén tir tir loé ché’p ngang bdu



trovi té1 phia treée).

Mot tinh tir vi ngit (predicate adjective) dirng sau dong tir lién
két va mo ta chu ngir trong cau.

« The minerals in the water taste bad. (Nhirng khodng chdt trong
nwde uéng thdt té).

Danh tir vi ngit (predicate nominative) dirng sau dong tir lién
két va mo ta chu ngir 1a gi.

« Lucy Edson is president of the firm. (Lucy Edson la chu tich ctia
hang).

Tan ngir 1a mot tir loai ctia cAu, ti€p nhin mot hanh dong.
Tan ngir tryee ti€p chiu tdc ddng trye ti€p cia hanh dong, nhu:
« He threw the ball. (Anh dy ném qud béng).

Trong vi du trén, the ball 14 tAn ngir true tiép.

B ngit cho tan ngit (Object complement): dwgce diung dé bo
nghia hay mo ta cho tan ngir tryee tiép:

« He named his monkey Meep. (Anh dy ddt tén cho con khi ciia
minh la Meep).

Trong vi du nay, his monkey la tin ngir true tiép; Meep 1a b6
ngir cho tan ngit.

Tan ngir gian ti€p xac dinh hanh dong cua dong tir tic ddong 1én
cai gi hay ai.

« He sold me his car. (Anh dy da ban cho to6i chiéc xe cua anh dy).

Trong vi du nay, me 14 tAn ngir gi4n ti€p, con his car la tin ngir



trure tiép.

Tir me cung v&i cac dai tir khac nhw him, us va them khong phai
lGc nao ciing 1a tAn ngit gian tiép; ching ciing c6 thé déng vai tro 1a
tan ngit truc tlep

« Save me! (Ctru toi vot!)

N B ngit cho chi ngit dtrng sau ddng tir lién két va dwge dung dé
dién dat lai hay xac dinh chua ngir.

« A tarn is a small glacial lake. (HO trén niii la cdi ho nhé déng
bang).

B ngit cho tan ngir dtrmg sau hay b6 nghia cho tan ngit trye tiép,
c6 thé 1a danh tir hay tinh tir:

« The players named Logan captain to keep him happy. (Cdc cdu
thi goi Logan la doi trwdéng dé lam anh Gy vui).

Trong vi du nay, danh tir captain b6 nghla cho tin ngir true tiép
Logan; tinh tir happy bd nghia cho tin ngit trye tiép him.



B6 ngit cho dong tir c6 thé 1a tan ngit tryre tiép hodc tAn ngir gian
tiép ctia dong tir.

« Mark gave Terry (tAn ngir gian tié€p) all his old albums (tin ngir
truee tiép). (Mark cho Terry tdt cd nhirng album cii ciia minh).

Tir bd nghla (Modlﬁers) la nhitng tir giéi han nhitng khia canh
nh4t dinh cta cau. Mot s6 tir bo nghia nhw: only (chl), Just (chl)
nearly (gan nhw), barely (vira viin),... hay bi dit sai chd trong cau.
So sanh cac cau sau:

 He only threw the ball ten feet.

« He threw the ball only ten feet. (Anh dy ném qud béng chi dwoc
10 feet).

Céch tot nhat trong viéc viét cAc cdu nhw trén 1a it tir b6 nghia
nay ngay trwée tir dwoe né bo nghia.

Khi tir b6 nghia b nghia sai cho mot tir ndo @6, né dworc g01 la twr
b6 nghla roi (dangling modlfier) Sai sot thwong gip 1a mé dau
mot cau bang mot cum gidi tir.

Néu ban viét mot cdu ma cum phén tir dtng trirdec mot cdu tric
chén thém (expletive construction), ban sé hay mic phai 10i phan
twr roi (dangling participle) da néi ¢ trén, nhw vi du dwéi day:

» Cleaning the windows every six months, there is a simple way to
keep a bulldlng lookmg better. (Lau cdc cira s6 sGu thang mot lan la
cach don gidn dé giir cho toa nha tréng dep hon).

Vi du nay c6 thé dwoc viét lai cho 6 nghia hon nhw sau:

« If you clean the windows every six months, you can keep a



building looking better. (Néu ban lau cira s6 méi 6 thang mot lan,
ban co6 thé giir cho toa nha trong dep hon).

Mot tinh hudng khac cta 16i phan tr roi 1a khi mgt cum phéan tw
dirng trwéde dong tir & dang bi d0ng. Lbi nay xay ra béi vi chu thé thye
trong cau la gia.

« Cleaning the windows every six months, the building was kept in
beautiful condition.

Vi du nay c6 thé dwoc viét lai thanh:

« Cleaning the windows every six months, they kept the bulldlng
in beautiful condition. (Lau cita sé méi 6 thang moét lan, ho giir cho
toa nha trong trang thai sach dep).

Cum ddng tw nguyen thé (Infinitive phrases) ciing c6 thé tré
thanh tir b6 nghia roi.

«To keep the employees interested in their health, a fitness center
was set up in the basement. (De cac nhan vién quan tam dén sire
khoé, mét trung tam tdp thé duc da dwrgc mé ra & dwéi tdng ham).

Trong vi du nay, cum dong tir nguyén thé: To keep the
employees interested in their health, c6 thé lai b6 nghia cho
nglrm mo ra trung tam tap thé duc (set up the fitness center). Do
d6, vi du nay c6 thé dwoce viét lai thanh:

« To keep the employees interested in their heath, the manager set
up a fitness center in the basement. (Pé khién cac nhan vién quan
tam dén sitrc khoé, ngwoi qudn ly da mé mét trung tam tdp thé duc &
dwrd1 tdng ham).

Ngoai ra, con tru’O'ng hop tir bd nghla dit sai chd lién quan dén
trang tir. Trang tir c6 thé dwoc dit & moi chd trong ciu, nhung doi
lac, vi tri trang tir c6 thé lam nghia ctia ching kho hiéu.

« The people who listen to public radio often like classical music.

(Nhitng ngwot nghe dai phat thanh cong cong thwong thich nhac co
dién).



Liéu cau nay co nghla 1a bat ctr ai nghe dai cong cong nhiéu déu
thich nhac c6 dién? Bang viéc chuyen vi tri ctia trang tir often, vi du
nay co6 thé dwoe viét lai cho ro rang hon:

« The people who often listen to public radio like classical music.
(thng nguwot hay nghe dai phat thanh cong cong thwong thich
nhac c6 dién).

Mot cum tir (phrase) la mot nhom cac tlr co lién quan khong bao
gom chu ngir va dong tir. Cum danh tir bao gom mot danh tir va cac
tir bo nghia ctia no, vi du: The tall dark man. (Ngu’m dan 6ng cao va
den). Cac tir b6 nghia c6 chira trong cum danh tir c6 thé 1a:

- Tinh tir (Adjectives): tall dark man (ngwo1 dan 6ng cao va
den);

- Cum phan tir (Participial phrase): the bushes following the
edge of the sidewalk (nhitng bui cay doc theo via he);

- Cum dong tir nguyén thé (Infinitive phrase): the first woman
to fly around the world (ngwro1 phu nir ddu tién bay vong quanh thé
gion);

- Ménh dé b6 nghia (Modifying clause): the mistakes he had
made the day before (sai ldm anh dy pham phdi hém trweée);

- Cum gidi tir (Prepositional phrase): the trail next to the lake,
over by the dam (dwdng mon & sat canh hd, phia bén kia con ddp).

Thong thwong, tat ca cac tir di cuing véi nhau trong cum danh tir;
tuy nhién, d6i khi chiing c6 thé bj chia tach thanh cic cum danh tir
gian doan (discontinuous noun phrase).

« Several burglaries have been reported involving people who
were gone for the weekend. (M6t s6 vu trom da dworec bdo cdo cé lién
quan dén nhirng ngwdi di nghi cudi tudn).



Dboi khi, st dung cum danh tir gian doan hitu ich trong viéc can
doi gitra ch ngir va vi ngit, trong tredng hop phai tranh mot chudi
dai cum danh tir kép, nhém cac danh tir kép nhw: student body (nhom
hoc sinh), book cover (bia sach), hay meeting place (no1 hop mat).
Néu dit cdc chuoi cum tir ndy cing nhau, sé tao ra mot cau rat kho
doc.

HO ngir (vocative) thwong c6 dang mot cum danh tir. Tén riéng
clia ngwoi hay tén thay thé cé thé dwoe dung nhw hé ngir. H6 ngir
dwoe xem nhw 14 mot thanh phan xen gitra (parenthetical
element) va dwgce ngin cach véi phan con lai cia cau bang dau phay
néu ching xuat hién trong mach cau. Vi du:

« Mike, stop the car. (Mike, dirng xe lai).

Vé co'ban, c6 bon loai hod ngtr nhw sau:

- Tén don, c¢6 hodc khong c6 danh hiéu;

- Pai tir nhan xung: you;

- Danh tir chung chi sy yéu mén, than thiét, kinh trong, nhu:
darling (ngwoi yéu), my dear (ngwot yéu quy), sweetheart (cung), va
sir (ngat);

- Ménh dé giéng danh tir (nominal clause), nhu:

« Whoever is singing, stop it now. (Du la ai dang hat, hay ngirng
lai ngay di).

Mot cum gidi tir bao gom mot gidi tir, mot danh tir hay dai tir
doéng vai tro 1a tAn ngir ctia gidi tir, va mot hodc hai tinh tir b6 nghia
cho tan ngir d6. Cum gidi tir thwomg cho biét mot chuyén xay ra & dau
hay khi ndo. Vi du: in a half hour (trong mita tiéng).

Mot cum gi6i tir dimg & déu cAu duoce goi 1a tir bo nghia du cu
(introductory modifier). C6 thé ngin cach tir bo nghia diu cau



béng d4du phay, diéu nay khong bit budc trir khi tir bé nghia d6 qua
dai.

Ngir dong vi c6 lién quan dén viéc dién dat khac hoic &m chi mot
tir dlrng ngay trwére no, vi du:

« My favorite professor, a world famous author, just won a
prestlglous llterary award. (Gido sw wa thich cua t61, mot tac gid noi
tiéng thé giéi, vira mot gianh dwge mot gidi thwdéng vdn hoc uy tin).

Cum tir tuyét doi 1a mot nhom céce tir bao gom mot danh tir hodce
dai ttr, mot phan ttr, ciing nhw cac tir b6 nghla Cum tur tuyet doi
khong lién két hay b6 nghla cho bit ctr tir nao khac trong cAu ma
chiing b6 nghia cho ca cau. Cum tir tuyét ddi thu’O'ng dwoc xem nhw la
thanh phan Xen gnra (parenthetlcal elements) va dwoc phan cach
véi phan con lai ciia cau bing mot hodc hai ddu phay.

Cum dong tir nguyen thé bao gom mdot dong tir nguyen thé - dong
tir gbc dlrng sau to — cung véi cac tir b6 nghia hay cac bo ngit. Cum
dong tir nguyen thé c6 thé dong vai tro 1a tinh tir, trang tir, hay danh
tir. Xem cac vi du sau:

« His plan to ehmlnate smoking was w1dely popular (Ké hoach
loai bé thude la ciia anh Gy dad dworc phé bién rong rai).

Trong cAu trén, to eliminate smoking déng vai tro 1 tinh tir bd
nghia cho plan.

« To watch him eat ribs is something you have to see. (Quan sat



anh dy dn swon la diéu ma ban nén xem)

O vi du trén, to watch him eat ribs déng vai tro 1a danh tir -
chu ngir trong cau.

« Eric went to college to study to be an engineer. (Eric lén dai hoc
dé hoc tré thanh mot ki sw)

Trong vi du trén, to study to be an engineer 1a mot trang tir, cho ta
biét tai sao anh 4y lai hoc dai hoc.

Cum danh dong tir bao gom mot hinh thai dong tir c6 dudi —1ng
va dong vai tro 1a danh tir, cing véi cac tir bd nghia va cac bo ngir cia
né. Nhirng cum nay co thé thye hién tat ca cac chire ning cta danh ti,
vi du:

« Walking after dark is not very safe. (Di b liic troi téi khong
dwoc an toan ldm).

Phan tir hién tai (nhitng hinh thai déng tlr c6 dudi —ing) va phan
tw qua kht (nhu‘ng hinh thai dong tir c6 dudi —ed va nhu'ng phan tw
qua khtr bat quy tic khac) c6 thé két hop véi cac bo ngit va tir bo
nghla dé tao thanh cum phan tw (part1c1p1al phrase) Nhitng cum
tw nay ludén luén dong vai tro la t1nh tir. Khi & dau cau, chung dworc
tach riéng bang mot ddu phay glong nhuw tir b6 nghia dau cau
(1ntroductory modifier); néu & gitra ciu, ching dwoc tach riéng ra
béi ddu phay.

« Working around the clock, the workers repaired the airport
runway in less than a week. (Lam viéc trong sw do bdm thoi gian,
nhirng ngwoi cong nhan da sira xong dwong bang san bay trong
chwa té1 mot tudn).

« The concrete, having been damaged by the crash landing of the



airliner, needed to be replaced. (Td@m bé tong, sau khi bi huyj hoai
trong vu va cham cia may bay lic ha canh, cdn phdi dwgrc thay thé).

Mot ménh dé ddc 1ap c6 thé dtrng mot minh gidng nhw mot cau,
khi dd, no sé tré thanh ciu chir khong con 1 ménh dé nira. Khi mot
ménh dé doc 1ap ndm trong cau, nd thwdng dwoc tdch khéi phan con
lai cia cAu bing mot ddu phdy. Can nhan biét mot ménh dé doc 1ap
nim trong cau dé dung dau phay nhim tranh cac 16i doan cdu roi rac
(sentence fragments) va ciu lién tuc (run-on sentences).

Hai ménh dé doc 1ap c6 thé két hop véi nhau thanh mot ¥ duy
nhat, nhw ciu sau:

« Charlie didn’t mean to run away, but he did it. (Charlie khong cé
y bé chay, nhung anh dy da lam vdy).

Trong vi du trén, hai ménh dé doc lap dwoce ngan cach boi mot
dau phay va lién tir phdi hop but. Néu thiéu di tir but, ciu nay sé
pham 10i ghép cau bang d4u phiy (comma splice).

Cac ménh dé c6 thé két hop véi nhau bang ba cach khac nhau nhw
sau:

- V&1 sy phoi hop (coordination): c6 lién quan dén viée str
dung céc lién tir ph6i hop nhw and, but, or, nor, for, yet, va so.
Bing viéc str dung mot lién tir phoi hop (coordinating
conjunction), sé tranh dwoc sy don diéu va nhirng ciu tric cau qua
don gian, van dwoc goi 1a “ngdn ngit so' cAp” (primer language); va
lam cho ciu vin can déi hon.

- V61 s phu thudc (subordination): lién quan dén viéc bién



mot trong hai ménh dé doc lap thanh phu thudc (subordinate
element) bang viéc st dung mot lién tir phu thudc (subordinating
conjunction) hay dai tir quan hé (relative pronoun). Khi ménh
dé dwoc bat dau bang mot tir phu thudc, noé sé bién thanh ménh dé
phu thuoc, vi du:

« Linda never liked to fly in airplanes, because she was afraid of
heights. (Linda khéng bao gio thich di bdng may bay, vi c6 dy rdt so’
do cao).

. Bang viée dung dau cham phay (semlcolon) c6 thé dwore ding
dé lién két hai ménh deé ddc 14p ma c6 hoic khong can thém lién tir.
Tuy nhlen ddu cham phay chi nén duoc dung khl hai ménh dé doc
1ap ¢6 mdi quan hé gan giii véi nhau va cin d6i vé do dai cling nhw
noi dung.

« Sheena is a very pretty girl; she looks like an angel. (Sheena la
mot cb gai rdt dep; co6 dy trong nhw moét thién than).

Menh de phu thugc khong dirng mot minh nhw ménh de doc lap.
N6 can phai két hop véi mot ménh dé ddc 1ap khac @€ hinh thanh mot
cau hoan chinh.

Ménh dé phu thudc c¢6 nhiéu chire ning khac nhau trong ciu nhu:
ménh dé danh tir, ménh dé trang tt, hay ménh dé tinh tir. Ménh dé
danh tir c6 thé thye hién moi chitc ning ctia danh tir.

« What he knows about boxing is not lmportant to me. (Nhirng
thir anh ta biét vé ddm béc chdng hé quan trong véi toi).

_ Ménh dé trang tir cho ching ta biét sy kién & ménh dé doc lap
dién ra: & dau, khi nao va tai sao.

« When the game is over, we'll go get some burgers. (Khi trdn ddu
két thic, chung toi sé di dn chut banh kep).



Ménh dé tinh tir chi dong vai tro giong nhw mot tinh tir da Am tiét
b6 nghia cho danh tir, vi du nhu:

« My wife, who is a video producer, has just completed an award-
winning documentary about music. (Vo t61, mot nha sdn xudt phim,
vira mot hoan tat mot bo phim tai lieu am nhac dat gidi thwong).

Mot doan cau rod rac khéng 1a mot cau hoan chinh, né khong thé
dirng mot minh, vi khong chira it nhat mot ménh dé doc lap. Mot
nhém tir c6 thé b1 nham 1a mot cau nhlrng thye chét chi la mot doan
cau ; mot doan cau bao gom mot chudi cic cum gidi tir ma khong cb
méi. quan hé dang gitra chu ngir va dong tir. Vi du:

« In Texas, sometime in early Apr1l just before the bluebonnets
appear. (O Texas, thinh thoang vao ddau thang twr, ngay trwéece khi
nhirng ngwoi Scotlen doi mii len xanh xudt hién).

Mot doan cau c6 thé 1a mot cum hinh thai ddng tir b6 nghia cho
tir ndo d6 nhung lai bi thi€u, nhu:

« Working deep into the night in an effort to get his taxes
completed. (Lam viéc nhiéu té1 khuya trong no liee trd hét thué'cua
anh dy).

Mot doan cau cb thé c6 mdt mdi lién hé cha ngir - dong tir, nhung
n6 lai phu thudc vao mot ¥ hodic mot tir khac nén khong thé dtmg mot
minh:

« Although he was taller than his older brother. (Mdc dit anh dy
cao hon anh trai minh).



Cau (sentence) 1a mot nhom tir gdbm c6 cht ngir va vi ngit. Cach
dung ching trong bai viét, cach sip x€p thir ty, cling nhw cach két
hop ching va chdm ciu sé quyét dinh phong cich viét cia ban.

Co6 thé, viét cac cau ngidn khéa dé dang, nhung néu chi diing moi
cau ngan, bai viét c6 vé nhw chi & mirc do so’ cap va gay cho ngwoi doc
an trong khong tot vé trinh do va chuyén mon caa ban.

Dé viét dwoc nhu'ng cau phtre tap hom, can phai tao ra cac ciu
tric vé ménh dé va tir ngir. Két hop mot chudi _qua dai cac ménh dé co
thé lam cho ngwoi doc kho hiéu. Tuy nhién, dé tranh nhitng cau lién
tuc (run-on sentences) ngwdi viét ¢6 xu hwdéng chuyen sang viét
cac loai cAu ngin hon.

Bang viéc ph01 hO’p cac ménh dé va chadm cau, c6 thé tao ra sy linh
hoat @€ mé rong cau & sau chir khéng phal o trurée dong tir. M4u chét
1a phai tao nén sw lién két gitra chu ngu' va dong tir dé cau vé nén birc
tranh cua thé g10'1 xung quanh chu ngu' va dong tir 6. Néu mé rong
cau & chu ngit, hay can thin gitr cho ciu tric ciia né & dang song song
(parallel form).

Mot vAn dé kho khin véi nhiéu van ban  trong kinh doanh 14 viéc
phai nhéc lai nhiéu Ian tir kho4 trong mot cau dai. Phai lap lai cum twr
dting cach dé tao ra nhip diéu, gitp nhan manh nghia cia cau.

Mot cach khac lam phong pha va mé rong cac loai cau la tranh
cac ménh dé which (which clauses) va thay thé ching bing cdc ménh
dé phu thuoc khac. Vi du nhu:

« Atlanta continues to grow in every direction, which means that
homes are rapldly replacing the fields and forests in outlylng areas.
(Atlanta tiép tuc phdt trién vé moi mdt, cé nghla la nha citra dang

nhanh chéng thay thé ruéng dong va rirng nili & nhirng viing héo
lanh).

C6 thé viét lai nhw sau:

- Atlanta continues to grow in every direction, as homes are
rapidly replacmg the fields and forests in outlylng areas. (Atlanta tlep
tuc phat trién vé moi mdt, khi nha cita dang nhanh chéng thay thé
rudéng dong va rirng niii & nhirng viing héo lanh).



Khi st dung dtng muec, ban c6 thé tao ra mot chudi lién két tha vi
cho ciu bdng viéc két thic cAu béi mot cum gidi tir va phan tir, moi
cum sé bit dau bang mot phan tir qua khtr hodc phan tir hién tai hay
mot gidi tir. Vi du:

« You'll find working with Videologies to be an excellent
experience, one that will develop into a lasting relationship or
partnership winning future business for us all. (Ban sé thdy lam viéc
Vot Vldeologles la mot trai nghiém tuyet vot, mot trong do sé phat
trién thanh méi quan hé lau dai hodc quan hé doi tac cho viéc thdng
lo1 trong kinh doanh sau nay ctia tdt cd chiing ta).

Bo ngu* tlep noi (resumptlve modlfier) Vlec thém cum bo ngir
Vao cudi cau cb thé lam cho cau m¢& rong hon veé nghia. B ngir tiép
noi sé bAm vao mot tir & cudi cau va bé sung thong tin. Vi du:

« You'll find working with Videologies to be both enlightening and
rewarding - enlightening due to the many innovations we’ll introduce
to your company, rewarding because of the enhancements to
productivity your company will experlence (Khi lam viéc voi
Vldeologles ban sé thay sw mo mang va bé ich - mé ‘mang nho vao
s cdi tién chung toi se glO’l thiéu vor cong ty ban, bé ich nho ¢ sw
ndng cao ndang sudt ma coéng ty ban sé cé dwore).

B6 ngir tom lwoc (summatlve modifier) dién dat lai hoic tém
gon nhirng thong tin trwde d6 va bé sung thong tin méi. Vi du:

 The e-mail etiquette seminar promises to show employees how
to write effective e-mails: e-mails that get results and e-mails that
result in a positive image for your business- two benefits that can
enhance the productivity of any business. (Héi thdo email mau muc
hira hen sé chi cho cdc nhan vién cach viét email hiéu qud: nhu'ng
email c6 phdn hoi va nhitng email dé lai hinh dnh tich cuc vé cong
viéc kinh doanh ciia ban — hai ich loi c6 thé ndng cao ndng sudt cia



bdt cir cong viéc nao).

- Co thé ting thém sy phong phi cho ciu bing viéc sdp dit cac tir
b6 nghia.

- Ménh dé phu thudc (Dependent clause):

_ « Although he was tired, Bob wrote the report. (Mdc du mét, Bob
van viét bdn bao cdo).

- Cum d9ng tir nguyén thé (Infinitive phrase):

- To please his boss, Bob wrote the report. (B¢ lam hai long sép,
Bod da viét bdan bao céo).

- Trang ttr (Adverb):

_« Slowly and laboriously, Bob wrote the report. (Cham rai va cdn
man, Bod viét bdn bdo cao).

- Cum phan tir (Participial phrase):

« Hoping to be promoted, Bob wrote the report. (Mong dwoc
théng chire, Bob viét bdn bdo cao).

- Ngir d6ng vi (Appositive):

« Bob, an expert on regulations, wrote the report. (Bob, mot
chuyén gia vé noi quy, da viét bdn bdo cao).



- Cum phan tir (Participial phrase):

« Bob, hoping to catch up on his work, wrote the report. (Bob, hy
vong theo kip cong viée, da viét bdn bdo cao).

- Cum phan tir hién tai (Present participial phrase):

« Bob worked on the report, hoping to please his boss. (Bob viét
bdn bdo cdo, hy vong lam hai long sép).

- Cum phan tir qua khit/Cum tinh tir (Past participial
phrase/Adjectival phrase):

- Bob worked on the report, pushed by ambition. (Bi thiic day
béi tham vong, Bob viét ban bao cao).

« Slowly and laboriously, Bob, an expert on regulations, worked
on the report, hoping to please his boss. (Chdm rai va cdn man, Bob,
mot chuyén gia vé ndi quy, da viét ban cdo cao, hy vong lam hai long
sép).

Tuy timg lac ma dwa ra cau héi ngau nhién (occasional
question), cau cam than (exclamation) hay cau ménh lénh
(command) trong bai viét. Cau héi c6 thé co ich khi dit & dau doan
van dé tom tit noi dung sau d6; nhirng 101 nhan xét dwa ra dinh
hwéng cho ngwoi doc.



C6 thé mé dau cau bang mot ciu tric thay vi két hO'p chu nglr va
dong tir thong thu’O’ng Hodc mé dau bang mot ménh dé bo ngir hay
cum phan ttr. Chi ¥ khi mé dau cau bang mot lién tir phoi hop (a
coordinating conjunction) nhuw: and, but, nor, for, yet hay so,
khong nén dung tir but & dau ciu, ma nén lién két voi cau trude do
thanh mot cau trac phirc (compound structure), ciu tric nay sé
thu hat sy chi y cia nguoi doc.

Trong ti€ng Anh, c6 céc ciu tric cAu nhw sau:

- Cau don (Simple sentence) - mot ménh dé doc lap
(independent clause).

- Cau ghép (Compound sentence) - tir hai ménh dé doc lap
(independent clause) tré 1én.

- Cau phirc (Complex sentence) - mot ménh dé doc lap
(independent clause) va it nhat mot ménh dé phu thudc
(dependent clause).

- Cau phirc hop (Compound complex sentence) - nhiéu hon
mot ménh dé doc 14p (independent clause) va it nhit mot ménh dé
phu thuéc (dependent clause).

- Cau chu ky (Periodic sentence) - bit dau bang cum tir, ménh
dée bo ngir (modifying phrases and clauses) va két thiic bang mot
ménh dé doc 14p (independent clause).

- Cau liiy tich (Cumulative sentence) bit dau bang mot ménh
dé doc 1ap (independent clause) va két thic véi hang loat cau tric bo
ngir (modifying contructions).

Cau ghép gom tir hai ménh dé doc lap (lndependent clause)
tré 1én, ching twrong trung cho cac y twong tach biét va co thé ding
mot mlnh Co thé st dung dau cham phiy (semicolon), ddu phay
(comma), lién tir phéi hop (coordinating conjunction) ngin
cach cadc ménh dé (clauses) trong ciu ghép. Nhu: and 14 lién tir don



gian thwong dung dé két néi hai ¥ twéng; nhitng lién tir phoi hop
khéc nhu: but, for, yet, so thiét 1ap quan hé gitra hai ménh de.

Thanh phan cia cau ghép (Compounding sentence
elements) két hop nhitng thanh phén ciu (sentence elements)
khac nhau tao ra cau ghép:

- Chua ngir (Subject): hai cha ngit tré nén cung lam mot sy viéc,
c6 thé két hop tré thanh chi ngit ghép:

« Working together, IBM and Apple Computer developed the
Power PC processor. (Hang may tinh IBM va Apple cung nhau phat
trién Power PC bj xi Iij).

- Tan ngu‘ (Object) khi cac chi ngir cling ltc 1am nhiéu viée, ¢6
thé két hop cac tan ngir. Vi du:

« The company president believed that the partnership between
the two companies might help them increase sales and that he could
eventually force a Jmerger. (Chu tich cong ty tin rdng sw hop tac glu'a
hai cong ty co thé giup ho tdng doanh s6va 6ng ta cé thé tdng cwong
sw lién két).

- bong tir (verb and verbal): khi chu ngir dang lam hai viéc
d6ng thoi, co thé két hop tao ra nhitng dong tir ghép
(compounding verb and verbal):

« He studied sentence structure and grammar and learned how to
speak and write effectively. (Anh dy da hoc ngir phdp, cdu triic cau va
hoc cach néi va viét mét cach hiéu quad).

- B6 ngir (Modifier): khi thich hop thi c6 thé ghép cac bo ngir
v&i cac cum gidi tir (prepositional phrase). Vi du:

« The company recruited their programmers from universities
across the country and various competlng compames (Cong ty da
tuyén dung nhu'ng ngu*o*z lap trlnh dén tir cac trweong dai hoc khdc
nhau trong nwéc va nhiéu quoc gia canh tranh khac).



Khi da ghep dwoc cau va tao dwge nhiéu dang ciu, hay lru y sw
chuyen tlep gura cac y Tin hiéu chuyén ti€p bao cho ngwdi doc biét sy
chuyén tir ¥ nay sang ¥ khac.

C6 bén cach gitp ban thé hién sy chuyén y:

» Cum tir chuyén tiép (transitional expressions)

« Nhic lai tir, cum tir khéa (key words and phrases)

- Dai tir (pronoun reference)

« C4u truc song song (parallel forms)

Ngoai nhitng lién tir ph6i hop (coordlnatlng conjunction) -
and, but, nor, for, yet, or, so - c6 thé dung however,
moreover, nevertheless dé chuyén y.

Dé tranh st dung cum tir chuyén ti€p chong chéo dan dén sy
nham chan, tham khao danh muc cac pho tir lién két dwdi day:

-Swbd sung (Addition):



+ again ([gi/nim); furthermore (hon nitaloa Ini);

o also (hon nita/ngodi ra);

in addition (thém vio do);

n the first place (diu tien [a);

o and (vi);

wnw

o and then (vd 10i);

second (thit hai [4);

- F

last (vien moi);

o Desides (ngodi ra);

o equally important (quan trong | ® moreover (fion niia);

jihe vy);

next (fiep do);
still (oan);
o first (dau tien In). o too (ciing).

o finally (cuéi cimg li);

o further (hon nita);

- Sw nhwong bo (Concession):

o also (hon nita/ngoai ra); o likewise (nhu thetuong tw nhue

o in the same way (ciing mj cich viy);
doltwong tue nhue viy) o similarly (fong tir nhu).

- Sy trong phan (Contrast):



e although (ddu cho);

o and yet (con chiea);

o at the same time (dong
thailciing liic do);

o but at the same time (nhung
cung liic do);

o despite that (bt ké'la);

in spite of (mdc dii/bét ké);
instead (thay vdo);
nevertheless (tuy nhién/tuy théj;
on the contrary (rdi lai);

on the other hand (it khdc);

otherwise (néu khing thi/
mat khic),

o even so (fuy nhién); o regardless (bit chip);
« even though (di [a); o still (vin);
o forall that (diing nhue viy); o though (diu cho);
o however (fuy nhién), o yet (liic nay).
s in contrast (rdi ngiroc vdi);
- Sy nh4n manh (Emphasis):
o certainly (tdt nhién [a/nhit dinh | o indeed (qua thiec);
li) o in fact (thiec t214).

- Pwa ra vi du (Example):




o after all (sau ciing);

o as an illustration (nhwr mot si
minh hoa);

* even (ng&y ﬂi)}
o for example (vi du nhu);

o for instance (ﬂhﬁng han nhu);

o in conclusion (cudi ciing);
o itis true (thiec té'la);

o namely (cu thé la);

o specifically (dic biét ln);

o thatis (do la);

o to illustrate (@ minh hon);
o thus (theo cich do).

- Tong két (Summary):

o allin all (ndi chung);

o altogether (nkin chung);

o as has been said (nhw trén di
noi);

o finally (cudi ciing la);

o in brief (tom [ai);

* in conclusion (cudi cing);

o in other words (ndi cich khic);

o in particular (ndi cu thélndi
ring);

o in short (tom [ai);

o in simple terms (mgt cich don
gin)

¢ in summary (tdng két la);

o on the whole (nfin ting thé/xét
tong thé);

o thatis (ditu do la);

o therefore (boi vdy);

o to put it differently (dit vio su
khic bigt/xét sue Khic bigt);

¢ to summarize (tong két).

- Trinh tyr thoi gian (Time sequence):




after a while (sau mgt thoi gian);
afterward (sau do);

again (roi lni);

also (hon nita);

and then (vd 15i);

as long as (chitng ndo ma);

at last (cudi cing);

at length (cudi ciing);

at that time (tgi thoi diém do);
before (truoc khi);

besides (hon nita);

earlier (sém hon);
eventually (cudi ciing a);
finally (16t cudc la);
formerly (trudc diy);
further (thém nita/hon nita);
furthermore (vd lai);

in addition (thém vao do);

in the first place (trudc hét);
in the past (thoi gian qua);

last (vita qua);

lately (mdi day);
meanwhile (trong liic dy);
moreover (vd ching);
next (fiép theo);

now (hign tai);

presently (hign th);
second (thie hai la/ké do);
shortly (tom lai);
simultaneously (ddng thoi);
since (ké'tie);

so far (trong chitng mic);
soon (sdm/ngay);

still (vdn);

subsequently (rdi sau do);
then (r6i);

thereafter (sau do);

too (ciing);

until (cho toi khi);

until now (cho ti gio);
when (khi)




Bing viéc nhic lai tir, cum tir khoa gitp ching ta xac nhin tAm
quan trong cua van deé trong tam tri nguwoi doc.

Dai tir gitp doc gid ndm bat nodi dung dwoc v1et trwde do. Trong
treeong hop dwdi ddy, dai tir this gitp ngudi doc tong két thong tin
twr tredre do:

« There has been an increase in the number of earthquakes in
California in the past 10 years. We know this to be true because we
have geological records that go back almost 150 years, and they show
a clear trend. (Trong mwoi nam qua, s liwomng cdc trdn dong dat &
California tdng lén. Chung ta biét né sé thanh hién thiwre bé1 vi chiing
ta c6 bdn bdo cdo dia chdt trong vong 150 ndm tré lai day, va chiing
chi ra mot xu hwréng ro rét).

CAu tric song song l1a nhu'ng cum tir véi ddc diém va noi dung
twong tw nhau. Sy glong nhau glu'a chung 1am ngwoi doc dé dang
nhan ra noi dung va thong diép cta cau.

- Mao tir (articles) a, an, the dirng truwéde thuat ngir dau tién
ho#c dwoc 13p lai trwedre moi thanh phan trong nhom:

- At the World’s Fair we saw all the latest model automobiles,
including the new Hondas, Toyotas, and Nissans. We left on Sunday
for vacation with the Wilsons, the Wausons, and the Bruecks. (i O Hoi
cho thé giéi, chung téi nhin thdy nhitng mdu xe 6 t6 méi nhdt cia
Honda, Toyota, Nissan. Chiing t61 con danh cd ngay Chu nhdt voi
nhirng chiéc Wilson, Wauson, va Brueck).

- Nhitng cum tir: both, and; not, but; not only, but also;
either, or; first, second nén dworc theo sau béi céc cau tric ngir
phép giong nhau:

« It was not only the blowing wind but also the freezing



temperatures that made travel so treacherous. (Khong nhirng gio
manh ma con nhiét do dong bang lam cho viéc du lich tro nén nguy
hiém).

- Khi tao ra nhirng so sanh trong ciu, nén st dung ciu tric song
song dé lam cho cau sang t6 hon.

Viéc str dung ca cau ghép va cau phire dé mic lf)i thira. Pé tranh
sw 14p lai, hay xem bang liét ké nhirng 10i thira pho bién duwdi day:



o 12 midnight (12 gicr dém)

+ 12 noon (12 gid tria)

¢+ 1 am. in the moming (I gio
sing)

+ Circle around (vong tron)

» Close proximity (giin gili)

¢ Completely unanimous (nhat
tri hoan toan)

» Cooperate together (hop tdc
vdi nhau)

» Bach and every (mdi va moi)

o Enclosed herewith (kém theo)

o End result (két qud cudi)

» Exactly the same (gidng hét)

o Final completion (sw hoan
thanh cudi cing)

* Return again (quay lpi)

s Revert back (trd lai)

o Shorter in length (tom lgi)

+ Small in size (c3 o)

s Summarize briefly (tom tat)

o Free gift (qud mién phi)

o In spite of the fact that (mdc
dii sie thit In)

o In the field of (trong Iinh
vUC Clin)

o In the event of (frong sw kit
ciin)

o New innovations (si cich tin
moi)

e One and the same (mit vd
fuong tu)

o Particular interest (su quan
tam dic biét)

e Period of X days (khoang thoi
ginn X ngay)

o Personally, I think (vé cd nhin,
tdi nghi)

« Personal opinion (j kith cd
nhin)

o Refer back (cin nhi lai)

o Repeat again (nhic lai mgt lin
ita)

o Surrounded on all sides (bao
quanh moi phia)

¢ The future to come (tuong lai
de)

o There is no doubt but (khong
nghi ngo gi nhieng)

o We are in receipt of (chiing fdi
hdn cdi gi)




Dwéi day 1a nhirng tir khong can thiét trong cau, chiing khong b6
sung y nghia gi va ¢ thé bi x6a bé ma khong anh hwéng dén cu.



Really (thuec ra)
Very (rit)

Quite (khd)
Extremely (cuec ki)
Severely (khit khe)

All things considered (moi thir
diegc xem xét)

As a matter of fact (thiec té)

As far as I'm concerned (theo
toi diegc biét)

At the present time (¢ thoi
gian hién tai)

Because of the fact that (boi vi
sie that la)

By means of (nho cdi gi)

By virtue of the fact (bo vi)
Due to the fact (bdi vi)

For all intents and purposes
(vi tdt ca du dinh va muc dich)

For the most part (vi phiin lon)

For the purpose of (do muc
dich ctia)

Have a tendency to (co xu
hurgmg)

In a manner of speaking (liic
dang noi)

In a very real sense (xét vé mt
thiee té)

In my opinion (theo i kién ciia
toi)

In the case of (trong truomg
hop ciia)

In the final analysis (trong
phin tich cudi cung)

In the event that (trong sw
vic)

In the nature of (trong ban chat
cuia)

In the process of (trong qud
trinh)

It seems that (duong nhu)

The point I am frying to
make (ddy i quan diém i
muon noi)

Type of (logi ctia)

What I mean to say is (nhitng
gi toi mudn noi la)




Trong van ban giao dich, cach néi sdo rong gdy nham chan va
thi€u nghiém tic. Sau day la danh siach nhirng tir rip khuén can
tranh:



Acid test (liea thir ving)

At loose ends (khing cé gi dé
lam)

Babe in the woods (ngudi
khing cé kinh nghiém)

Better late than never (mudn
con hon khing)

Brought back to reality (quay
vé thiee t€)

Black as night (tdi den)

Blind as a bat (mit nhue doi)
Bolt from the blue (sét dinh
ngang kai)

Dog-eat-dog world (thé gidi cd
lém nudt cd bé)

Don't count your chickens
(dieng c6 qud fur tin)

Dyed in the wool (g0 thudc
nhudm)

Easier said than done (ndi dé
o lim)

Easy as pie (dé nhie iin binh)
Feathered friends (chim chic)
Face the music (qua bio)

Flash in the pan (thinh céng
nhdt thér)

Flat as a pancake (hoin toin
bitng phiing)

Gentle as a lamb (ngoan nhie
clen nomn)

Go at it tooth and nail (cufc
chién mdt mat mdt con)

Good time was had by all
(thon gian teoi dep di qua)

Open-and-shut case (hai nim
ri mec)

Pain in the neck (ngudilvit giy
kho chiw; cua ng)

Pretty as a picture (dep nhw
tranh)

Put it in a nutshell (tom lai la)

Busy as a bee (or beaver) (bin
k67 miit k61 miii)

Cool as a cucumber (tinh nhi
khing)

Crack of dawn (sing sém tinh
mo)

Crushing blow (don tri mang)
Cry over split milk (féc nudi
ciing v ich)

Deat as a doornail (Diéc diic)
Quick as a flash (or wink)
(nhanh nhe chip)

Rat race (cudc bon chen)

Ripe old age (vio lic di gia
khu)

Ruled the roost (ditng diiu; cd
quyeén cao nhit)

Sad but true (ding budn nhung
li s1e thit)

Sadder but wiser (vy lpi
nhumg khon ngoan)

Set the world on fire (ching
bao gitr lim nén vige gi ki diéu)
Spread like wildfire (lan
truyén nhanh ching)

Straight as an arrow (sdng theo
nguyén tic khit khe)

Straw that broke the camel’s
back (giot niede tran ly)




o Greased lightning (chop nhodng,
rit nhanh)

o Happy as a lark (vui vé nhu chim
s¢)

o Head over heels (yéu say dim)

o Heavy as lead (ming nhu chi)

o Horns of a dilemma (tiéh thodi
lomg nan)

o Hour of need (Jtic ciin nguoi gitip
o)

o Keep a stiff upper lip (khd niing
giie diém tinh)

o Ladder of success (mic thang
thinh cong)

o Last but not least (cudi cing
nhung khong kém phin quan
trong)

o Looking a gift horse in the
mouth (in may doi xoi gic)

¢ Meaningful dialogue (cudc ddi
thogi 1f nghia)

e Needle in a haystack (kim dudi
diy bé)

» Strong as an ox (khde nhi bo)

¢ Take the bull by the horns
(ddnh bao)

o Thin as a rail (giy nhu que cil)

¢ Through thick and thin (frong
liic vwi lin liic bubn)

o Tired but happy (mét nhung
hanh phiic)

* To coin a phrase (theo ngan ngit
10i)

o Trial and error (vita lam viea ritt
kinh nghiém)

o Tried and true (47 dioc kiém
nghiém)

o Under the weather (sitc khde
yéi)

» White as a sheet (fdi mit; mit
triing béch)

+ Work like a dog (lam viéc ct
lie)

+ Worth its weight in gold (rif c6
ich)




Trong viéc giao dich kinh doanh, c6 thé phai trao d6i véi nhitu
doi tac, tir cac qudc gia khic nhau, va gidi tinh 1a mot van dé nhay
cam. Hon nira, stt dung qui nhiéu ciu trac he/she, he or she,
him/her, him or her sé giy roi cho ngwdi doc. Dai tir they dwoe st
dung khé pho bién dé thay thé trong triromg hop nay. Khi can thiét st
dung mot dai tir s6 it, phai xac dinh rd doi twong dé dung he hoic
she.

Ngon ngir dinh kién gidi (Sexist language): Co6 nhiéu tir va cum
tir lién quan dén binh ding giéi. Trong mot vai trwong hop, moi
ngwdi khong dung nhiig tir chinh théng ma lai chon tir khac thay
thé, nhirng tir thay thé phai phu hop va c6 logic. Tham khéo danh
sach nhirg tir can tranh va phwong 4n thay thé dwéi day:



Tt can tranh

Tie thay thé

» Actress

» Anchorman
* Businessman
o Chairman
» Coed

o Forefather
+ Foreman

o Freshman
o Mailman

» Male nurse
e Man

 Managers and
their wives

» Mankind
» Poetess

o Policeman
o Salesman
o Stewardess

o Waiter/waitre

e Actor (dién vién)

o Anchor (bién tip vién)

¢ Businessperson (doanh nhin)

o Chairperson (chii tich)

o Student (hoc sinh)

o Ancestors (td tién)

« Supervisor (qudn doc)

o First-year student (hoc sinh niim thit nhif)

« Mail carrier (nguoi bieu td)

o Nurse (y td)

o Person; people (moi nguoi)

o Managers and their spouses (nhitng gidm
doc va vy hodc chong ctia ho)

« Humanity; people (nhdn logi)

o Poet (nha tho)

o Police officer (nhin vién canh st)

o Sales representative (ngudi bin hang)

o Flight attendant (tiép vién hang khong)

o Server (boi ban)




I11. NHU’NG LOI THUONG GAP
TRONG TIENG ANH THU'C HANH

1. Ngbn ngir - chia khoéa dén thanh coéng
Kha nang noéi va viét chinh xac rat quan trong doi voi mot doanh

nhén, nhat 1a trong str dung tleng Anh. C6 thé néi, thong thao ngdn
ngir la chia khoa cua thanh cong.

Trong thw tir thu*ong mai khong nén st dung nhlrng tw, cum tw,
cau theo 161 co cing nhw t1eng 16ng. DE viét hay, phai nim ro vé
nhitng gi mudn bidu dat va ding ngén tir ty nhién nhw dang d6i
thoai.

Hay xem cach tra 101 mot 101 mo1i an trira cia mot ngwot maoi
quen. Ban tra 101: "In accordance with your request that I have lunch
with you, I beg to advise that I shall be happy to do so?” (Theo lo1 mo1
ciia ban vé bira trwea, téi tie hot liéu toi cé dwroe vinh hanh dé
khong?); hay noi don gian nhung lich sy: “Thanks. I'll be glad to have
lunch with you.”(Cdam on. Thdt vui dwoc an trwa cung anh.)?

- Pé dién dat hiéu qua, tir ngit viét ra khong nhat thiét phai rap
khuon theo ¥ nghi. Viét may moc s€ tao ra cac cum tir 16n xon, toi
nghia, dai dong.

_ Bang dwdi day dwa ra nhitng vi dy minh hoa gitup ban tranh 16i
dien dat dai dong (verbose expression).

Bang 3-1. Nhitng 16i viét dai dong can tranh



Cach viét dai dong

Cach viét thay thé

e [beg tobe advised
e Thank you kindly

o | feel that you are able to
appreciate

e Which you will remember is
in connection with

e [ am not at present in a
position to

o | would, therefore, ask that
you kindly write

« We would appreciate it if
you investigate the matter
and inform us and report

* You have my permission to

o [am in receipt of a complain
from John Smith

e You have not, I believe,
favored us with a reply

o [ acknowledge receipt of
yout letter

o Please tell me (Lam on ndi cho toi
bit...)

o Thank you (Cam on)

» You can appreciate (Ban c thé
dinh gid)

o Regarding (Thé theo)

o Tam unable to (T6i khong thé)

o Please write (Lim on viét)

o Please check the matter (Lam on
kiém tra vin dé)

o You may (Ban cd thé)

o John Smith complains (Ong
Smith phan nan)

+ You have not replied (Ban khéng
)

o | received your letter (Toi dd
hdn duge thie ctia ong/ba)

- Bén canh 16i viét dai dong, nhiéu ngudi viét thwong ding sai cac
thanh phén ciu, dé c6 cach dung dtng (correct usage), tham khao
nhitng vi du sau day:

- Affect (Anh hwéng), Effect (Lam thay d6i)



Affect thong thwong dwoc st dung nhw mot dong tir, voi nghia
chinh la “anh hwéng”. Khi dung trong thuat ngir tam 1y hoc, n6 la
danh tir véi nghia l1a “cam xtc, cam giac”.

Effect 1a dong tir mang nghia “lam thay d6i”. Khi str dung nhw
danh tir n6 mang nghia “két qua, hau qua hoac mot an twong trong tri

2»

nao’.

DUNG SAI DUNG DUNG
o The light effects my vision. e The light affects my vision
o Can you affect a change in the | (Anhsing anh hueomg dén thi liec
operation? cua £0i).

e Can you effect a change in the
operation? (Ban ¢6 thé’ dem lai
mt i thay d6i trong phau thugt
dugc khong?)

- Already (Pa...roi), All ready (san sang): Already dé cip
dén thoi gian; all ready dé cap dén sy chuén bi.

DUNG DUNG

o She had already arrived. (Co dy dd roi di 15i).
* We are all ready to leave. (Chiing tdi dd sing sing 1di di).

- All right (6n, tot): Chiing ta ludn doc all right thanh hai tir
tach biét.



DUNG SAI

DUNG PUNG

to go.

o It will be alright it you wish

di).

o It will be all right if you wish
to go. (Sé on thoi néu ban mudn

- Alltogether (Ca thay), all together (cung nhau):
Alltogether mang nghia la “kha” hoac “trong tong the”. All
together lai mang nghia la “é cing mot noi”.

DUNG PUNG

anh ta lén dén 57 dola).

ciing 6 trén mot gid sdch).

o She is altogether pleasant. (CA Ay khi dé chiu).
o His bills came to fifty-seven dollars altogether. (Ca thay hoa don cila

¢ The books were all together on one shelf. (Nhitng quyén sich déu

- Any (Moi, bat ci¢), Either (Cai nay hay cai kia trong hai
cai): Any lién hé t61 “mot thir trong mot vai/nhiéu th”; con Either

dé cap to1 “mot trong hai”.

DUNG PUNG

trong siu quyén sch).

sé dirgc chip nhin).

e You may have any of the six books. (Ban cd thé co bt cit quyén nio

o Either of those two cars will be acceptable. (Mot trong hai cdi xe 6 t6

- Awful (Khiang khiép), Awfully (V6 cung): Khong bao gid

str dung awful, va awfully nhw tir d6ng nghia v4i very.




DUNG SAI DUNG DUNG

o She performed an awful hard | e She performed a very difficult

task. task.(Co ta dd thuc thi mit
o Bill is awfully smart, nhigm vy kho Khin).
o Bill is unusually smart. (Bill
thong minh dot xuat).

- A while, awhile: Awhile la mo6t trang tir va khong bao gio
dworc lam tan ngir cta gidi tir (bdi chi ¢6 danh tir va dai tir méi dam
nhan dwoc nhiém vu do).

DUNG SAI DUNG DUNG

» Please come to my home for | e Please come to my home for a
awhile before you start your |  while before you start your

journey, journey. (Hay dén nha toi mot
liic truede khi ban bit diu chuyén
di du lich).

* Relax awhile before you begin
the task. (Thw gian mpt lic
truege khi ban bit dau nhigm vy).

- Badly (T6i té, khing khiép): Badly 12 mot trang tir nhung
thwong bi str dung sai vi coi nhw tinh ttr.



DUNG SAI DUNG DUNG

e She felt badly after her | » She did not feel well after her
operation. operation. (CO dy cam thiy
khong khée sau cudc phau thugt).

» He wanted badly to go with
them. (Anh ta mudn di véi ho
mt cdch khiing khiép).

- Because (Béi vi): Because khong dwoc st dung dé thay thé
cho that.

DUNG SAI DUNG DUNG

o The reason he did not attend | ¢ The reason he did not attend
the party is because he was in the party 1s that he was in
Chicago. Chicago. (Ly do anh ta Khong
tham gia biea tiée bot vl anh ta
dang o Chicago).

o He did not attend the party
because he was in Chicago.

(Anh ta khong tham gia bira tiée

ot anh ta dang o Chicago).
L L

- Between (giira), Among (trong so): Between dung cho
phan biét gitra hai va chi hai sy vat; among dung dé phan biét nhiéu
hon hai.



DUNG PUNG

o The dog was sitting between John and me. (Con chd ngdi giika John
vd t01).

o There were three good books among the many he gave me. (Cé ba
cudh sich hay trong s6 vii quyén anh ta dua cho t6i).

- Both (cung), Alike (giong nhau): Sé 1a v6 Iy néu str dung két
hop both v4i alike cho hai déi twong dworce coi 1a giong nhau nhung
lai khéng néu mot trong hai s6 6.

DUNG SAI DUNG DPUNG

o The cars are both alike. o The two cars are alike. They
are both of the latest model.
(Hai chiéc xe 6 to gidng nhau.
Chilng ciing Ia miu méi nhat.)

- Both (cuing), Each (mdi): Both dwoc sir dung dé biéu dat
mot diéu kién danh cho ca hai d6i twong. Each lai biéu dat cho mot
déi twong riéng 1é.

- Bring (mang), take (ldy): Bring dé cap dén sy chuyén dong
vé hwréng ai hodc céi gi trong khi take dung dé miéu ta sy chuyén
dong tir phia ai hoac vat gi.

DUNG PUNG

¢ Bring me the book. (Mang cho tdi quyén sich).
o Take the book from Jim. (Hay ldy quyén sich tie [im).

- Bushel (gia - mot don vi do thé tich khoang 361 dé dong



thodc): Khi ta thém “s”, n6 sé 4m chi nhiéu hon mot bushel

DUNG SAI

DUNG DUNG

o Eight bushel of oats.

o Eight bushels of oats. (Tim gia
yén mach).

- Business (kinh doanh): Khong str dung business khi mu6n

am chi d&€n quyén han.

DUNG SAI

DUNG DUNG

question my action?

o What business is it of theirs to

e What right have they to
question my action? (Ho cd
quyén gi dé thic mic vé hinh
ddng cua t6i?)

- Came by (di qua): Came by la mot cum tir thong tuc.

DUNG SAI

DUNG PUNG

o He came by to see me.

o He came to see me. (Anh ta dén
dé gdip 16i).

- Can't seem: Seem la mot dong tir ¢6 nghia la “trong c6 vé”,
“dwong nhu”. Két hop can't véi seem tao ra sy trac trac vé mat ngir

nghia.




DUNG SAI DUNG DUNG

e [ cant seem to make the | o It seems impossible for me to

journey in an hour. make the journey in one hour.
(Tham gia chuyén di trong
vong 1 gio' voi toi duong nhu la
khong thé))

- Combination (sw két horp): Tranh nham 1an danh tir
combination vé&i ¥ nghia chi mot nhéom/t6 hop thue thé véi dong tir
combine mang nghia két hop, trir khi y nghia cua cau lién quan dén
cong cu noéng trang.

DUNG SAI DUNG BUNG
o That combine will be a large | o That combination will be a
one. large one. (Sw két hop ndy sé
[om hon timg chigc mot).

- Cooperate (hop tac): Cooperate la dong tir mang nghia
“lam viéc cing nhau”. Do d6 viét cooperate together 1a thira.

DUNG SAI DUNG DUNG

o If they cooperate together, | o If they cooperate, their purpose
their ~ purpose will be | will be accomplished. (Néu ho
accomplished. hop tic, muc dich cia ho sé dugc

hoan thank).

- Council (hoi dong), counsel (1¢ri khuyén), consul (1anh
st* quan): A council mang nghia “h6i d6ng”. Counsel c6 nghia la



161 khuyén, doi khi con mang nghia 1a ngwdi dwoe iy quyén hay luét
sw. A consul nghia 1a lanh sy quéan, co quan chuyén trach cia mot
quoc gia dong trén 1anh tho nwée ngoai.

- Qredible (dang tin), credulous (ca tin): Credible ham y
c6 theé tin hodc dang tin. Credulous lai chi sy ca tin.

DUNG PUNG

o He related the incident in a credible manner. (Anh ta lién quan dén
viéc ric 161 nay vdi thii dd ding tin ciy).

o Sheis too credulous for her own good. (Co ta qud ca tin vio si litong
thién ciia minh).

- Data (dir liéu): Data 14 dang s6 nhiéu. Dang sé it cua no la
datum.

DUNG SAI DUNG PUNG

o This data proves that our | » These data prove that our

business is growing, business is growing. (Nhitng
die ligu nay chig minh rang
cong viéc kinh doanh cua chiing
ta dang phit trién).

- Deal (sw thoa thuan): Deal khong dwore st dung tuy tién khi
ndi vé giao wée kinh doanh.



DUNG SAI DUNG PUNG

o She made a deal to buy the | » She made an agreement to
house. buy the house. (C3 dy lim hop
dong mua nha.)

- Different from (khac biét vori), different than (khac
vori): Hai cum nay khac biét trong st dung: Different from + mot
tan ngir; nhung different than + mot ménh dé:

DUNG SAI DUNG PUNG

o That coat is different than |  That coat is different from
mine, mine, (Cdi do khodc kin khdc cdi
do cua toi.)

» He was different than I

remembered. (Anh ta khic voi
nhieng gi t0i nho).

- Don't, doesn't (tr¢r dong tir do, does 6’ dang phu dinh):
Don't = do not con doesn't = does not:

DUNG SAI DUNG DUNG

o Hedon't care to gowithus. | » He doesn't care to go with us.
(Anh iy khong quan tim vigc di
06 chiing ta.)

- Each (mé1i), their (ctia ho): Pai tir cin hoa hop vé s lwong
va ngoi thir voi nhitng tir né di cung.



DUNG SAI DUNG PUNG

o Each drives their own car. o Each drives his own car. (Moi
nguoi ldi xe ciia minh).

» Each of the women listed her
needs. (Mdi phu nit ligt ké ra
nhitng mong mudn cua minh)
(each la chit ngie).

- Either, neither: Either va neither déu lién quan dén hai sy
vat.

DUNG SAI DUNG PUNG

o Neither of the four books |  None of the fourbooks suited him.

suited him. (Khong o cudh sich nio trong bin
o Fither of the three books is the |  7uyeéH phithgpbianh ta)
one I want. o FEither of the two books will
do. (Mot trong hai quyén sach
nay sé phil hop.)

o Any of the three books will
suit me. (Mgt trong ba quyén
sach sé phit hop voi t6i.)

- Enthuse, enthusiastic (nhiét tinh): Enthuse chi dung cho
thong tuc; enthusiastic dung cho van trang trong, van ban kinh
doanh.



DUNG SAI DUNG DUNG

» He was enthused over | He was enthusiastic about
winning the award. winning the award. (Anh ta hing

hdi vé viéc gianh gidi thieomg.)

- Except (ngoai trir), unless (trir phi): Except la mot gidi tir
dworce st dung dé noi téi mot cum gidi tir. Unless 1a mot pho tir lién
két dung dé 1am sang té6 ménh dé phu. Hai tir nay khong thé hoan d6i
cho nhau. Except c6 thé st dung nhw lién tir khi c6 that di sau;
nhung unless dwgc ding pho bién hon.

DUNG SAI DUNG PUNG

o The horse cannot be entered | » The horse cannot be entered in
in the race except the judges | the race unless the judges
permit, permit. (Con ngun khing thé

dugc vio duong dua tric phi

nguoi diéu khién cho phép.)

- Expect (hy vong): Expect mang nghia trong do1i, hy vong,
khong st dung n6 véi nghia nghi hay goi y:



DUNG SAI DUNG PUNG

o [ expect she was well | o I suppose she was well
received. received. (Tdi tin ring: cd iy di
nhin digc).

o [ expect you to be there at 8
a.m. (T6i hy vong ban 0 do vio 8
gi0 sing.)

- Farther (xa ho'n), further (ho'n nira): Farther chi dac
trung vé khoang cach, s6 lwong; further chi marc 3o hay quy mo.

DUNG SAI DUNG PUNG

o [walked farther thanhe did. | » He will go further with your
help than without it. (Anh ta sé
tién xa hon nho sw giip do cua
ban.)

- Fix (tinh thé& kho khin): Fix c6 nghia 1a tinh th€ kho khan,
nhung khéng dung khi néi vé tinh hudng toi té.

DUNG SAI DUNG PUNG

o Sheisin a desperate fix. o Sheis desperate because of her
present situation. (C3 ay tuyét
vong vi tinh hudng hién tai).

- Foot (ban chan), feet (s6 nhiéu cua foot):



DUNG SAI DUNG PUNG

o The room is twelve foot long. | » The room is twelve feet long.
(Ciin phong dai 12 buoc chin.)

- Got (c6): Khong dung got khi ban c6 thé diung have, has hay
must.

- Gotten 12 mot thuit ngir cti khong con st dung, nén thay bang
got.

DUNG SAI DUNG DUNG
o [ have got a new car. o [ have a new car. (701 co mot
chiéc xe 6 to mai)

o I've got to stop at his house. | ® [ must stop at his house hodc I

(cach st dyng thong thuong) have to stop at his house. (701
phai diing ¢ nha anh y.)

- Guess (doan): Khong st dung guess néu mudn dé cip dén
trang thai suy nghi.



DUNG SAI DUNG DUNG

o [ guess you are right. o [ think you are right. (Toi nghi
ban diing.)

e In the word game, Marcus was
the first to guess correctly.
(Trong tro choi chir, Marcus la
nguoi ddu tién dodn ra chinh
xdc.)

- Inaugurate (mo* dau): Khong dung inaugurate thay thé cho
started hoic began.

DUNG SAI DUNG DUNG
¢ The program was inaugurated | ¢ The program was begun on
on August 1. August 1. (Chuong trinh dirgc
bat diu vio ngiy 1/8.)

¢ The President of the United
States was 1naugurated on
January 4. (Téng thong Hoa K3
duegc tin phong vio 4/12).

- Inside of, Within (trong vong): Khi n6i vé tho1i gian, han
ché€ duing inside of khi c6 thé diing within.



DUNG SAI DUNG DUNG

o He will visit us inside of a | ® He will visit us within a week.
week. (Anh ta s thim chiing t6i trong

vong 1 tuiin.)

- Invite (mo’i): Tranh nham 1an giitra invite (dong tir) voi
invitation (danh twr ctia invite).

DUNG SAI DUNG PUNG

e [haveaninvitetothe party. | o I have an invitation to the
party. (T6i nhin duoc 160 moi
dén biea tiéc.)

- Its, It's: Its (khong c6 s& hitu cach) 1a mot dai tir sé hiru. It's 1a
dang rat gon cuaa it is.

DUNG DUNG

o It's getting dark. (la rut gon cua cdu: It is getting dark.) (Trdi dang
toi din.)

¢ The ship was flying its flag at half-mast. (Con tau cho o bay phip
phai 0 ling chitmg.)

- Kind (loai): Kind la dang s6 it, kinds 14 dang s nhiéu.



DUNG SAI DUNG PUNG

» She asked for those kind of | » She asked for those kinds of
flowers. flowers. (Cd ta hoi vé nhitng loai
hoa kia.)

o She asked for that kind of
flower, (C6 ta hoi vé mdt loai
hoa kin.)

- Kind of, Sort of (loai): Kind of va sort of déu khéng ro
rang, hay xac dinh ré khi n6i ho#c viét.

DUNG SAI DUNG PUNG

¢ Heappeared tobekind of1ll. | # He appeared to be rather 1ll.

o She was sort of 1ll at ease. (Anh ta trong khd om yei

o She was somewhat 1ll at ease.
(CO fn cd cdi gi d0 khong thoai
mi.)

- Learn (hoc), Teach (day): Ngwoi Viét Nam c6 cau tuc ngir:
“Khéng thiy, d6 may lam 1én”, d€ hoc (learn) dwoc diéu gi 6, phai
c6 ai do day (teach) ban.



DUNG SAI DUNG PUNG

o Shelearned me how totype. | o She taught me how to type.
(Co day tdi cich dinh may.)

o It teach him correctly, he will
learn quickly. (Néu toi day anh
ta chinh xdc, anh ta sé hoc nhanh
ching.)

- Less, Fewer (it hon): Less lién quan dén nhfrng khoan, mtrc
do, gia tri nho. Fewer lién quan dén dai lwong c6 thé d€m duwore.

DUNG DUNG

o This mine contains less gold than the Jackass Mine. (Cdi ndy ciia toi
chita it ving hon cia Jackass Mine.)

o This ity has fewer people today than it had a year ago. (Hi¢n gio
thanh phd'ndy cd i din hon mgt nim trieac.)

- Let (cho phép), Leave (rovi di): Let mang nghia la cho phép;
con Leave c6 nghia la ro1 di, dé lai.

DUNG DUNG

o Leave her alone. (Dé cd @iy mot minh.)

® Lether go with us. (Cho co ay di cung vot cluing ta.)

- Liable (¢6 trach nhiém), Likely (c6 kha nang): Liable
nén str dung khi lién quan dén trach nhiém phap ly.



DUNG DUNG

¢ The landlord is Liable for damages. (Chii quén tro phai chiu trich
nhigm vé nhitng ton thit.)

o That horse is likely to win the race. (Con ngiea do cé kha ning gianh
chiéh thimg trong cudc dua.)

- Lie (nghi ngoi), Lay (&:it): Nhiéu ngwoi nham 1an hai tir nay
vi, tir lay 1a dang hién tai cua dong tir lay (lay, lay, laid) dong thoi
la thi qua kht cua lie (lie, lay, lain). Trong khi do, lie c¢6 nghia la
gitr nguyén tai mot vi tri hay nghi ngo1i, n6é la mot néi dong tir, khong
can di kém tan ngitr. Lay lai mag nghia 1a dit thir gi vao dau do, 1a mot
ngoai dong tir luén dong hanh vi tin ngir.

DUNG SAI DUNG DUNG

e He lays down after lunch | » Helies down after lunch every
every day. day. (Anh ta nghi ngoi sau bugi
triea mdi ngay.)

o Yesterday he lay on the couch
for two hours. (Ngay hom qua
anh &y ndm trén ghé’ trieomg ki
trong hai tiéng.)

o Will you please lay the book
on the table? (Ban sé diit quyén
sdch 1én ban chie?)

o The pen lay on the desk all
day. (Cdi bit @ trén ban cd
ngay.)




- Like, As (giong nhw): Like khi 1a mot gi61 tir, ludon dwoce theo
sau b1 mot danh tir hodc dai tir trong tredmg hop khach quan. As 1a
mot mot lién tir dwoe str dung dé gidi thiéu mot ménh dé phuy.

DUNG SAI DUNG DUNG
o [t appears like he isn't e It appears as it he isn't
coming. coming. (C6 ve nhw anh ta sé
khong dén.)

¢ Though he was such a little
boy, he marched like a
major. (Mic dit né la mft ciu
bé, né biedc déu giong nhi mot
thiéu td.)

- Line (mat hang): Line khong dung dé thé cho business.

DUNG SAI DUNG PUNG

¢ Heisin the jewelry line. ¢ He is in the jewelry business.
(Anh ta kinh doanh trang sic.)

- Loan (vat cho mworn): A loan dworc str dung nhwr mét danh
tir khi lién quan dén cam két vay. Khi cho ai mwon gi twong dwong
voi tir to lend véi nghia la cho vay.



DUNG SAI DUNG PUNG

¢ Loan me your pen. ¢ Lend me your pen. (Cho minh
mueon biit cua ban.)
e He went to the bank to receive

a loan. (Anh ta dén ngin hang
dé nhin khodn vay.)

- Lost (thua): Khong can phai ghép thém thanh lost out vi
khong bo nghia gi thém cho cau.

DUNG SAI DUNG PUNG

o Helost out. o Helost. (Anh ta thua.)

- Lots (nhiéu): Khong ding lots dé chi tong s6 vat gi do.

DUNG SAI DUNG PUNG

¢ Shereceiveslotsof fan mail. | ¢ She receives a great deal of fan
mail. (C6 &y nhan nhiéu thu

cta nguoi him mo.)

- Mad (dién), Angry (gian dit): Angry dwoc st dung phd
bién hon mad. Angry thwong dung cho con ngwoi con mad thwong
dung cho loai vat.



DUNG SAI DUNG DUNG

¢ Mary was mad at Jane. * Mary was angry with Jane.

(Mary gidn dit voi Jane.)
- May, Can (c6 thé): May thé hién sy cho phép. Can thé hién
kha nang.
DUNG SAI DUNG BUNG

« CanThelp you? o May Ihelp you? (Téi 6 the gitip

g1 cho ban?)
o Can he drive a car? (Anh ta co

theé 14i 6 0 a?)

- Might of, Would of, Could of (c6 thé): Day la két qua cta
ky nang chinh ta kém. Cum tir dting phai viét 1a: might have, would
have, could have.

DUNG SAI DUNG DUNG

¢ If you could of arranged it, I | # If you could have arranged it,
would of gone. I would have gone. (Néit ban
cd the xiip x&p nd, i s di.)

- Most (da s6), Almost (hiu nhiw): Most of all ding trong
ngdn ngir thong tuc. C6 thé thay thé bing most of hoic almost.



DUNG SAI DUNG DUNG

» We walked most of all » We walked most of the way.
the way. (Chiing ta di di dwgc phin lon
quéng dieong.)

» We walked almost all the way.
(Chiing ta dd di hiu nhue tat cd
quing duomg.)

- Never (khong bao gio’): Never c6 nghia la khong bao gio, nd
khong dwoe diung khi c6 sy gidi han vé thoi gian.

DUNG SAI DUNG PUNG

* We never saw your dog since | » We have not seen your dog
yesterday. since yesterday. (Ching tdi
khong nhin thiy con chd ciia ban
tir ngdy hom qua.)

o We never saw your dog. What
breed was he? (Chiing tdi chia
bao gic thiyy con chd cua ban. N6
thugc gidng gi?)

- Off (ra khoi): Off lu6n dirng mo6t minh khong ¢6 of.



DUNG SAI DUNG DUNG

o The ribbon was taken off of | ® The ribbon was taken off the
the package. package. (Dai ruy bing dugc
[y Khoi bueu Kign.)

- Only (duy nhit): Hay luu y chd ban dit trang tir nay, vi tri
ding sé quyét dinh tir nao trong ciu dwge bo nghia.

DUNG DUNG

o [ could only get him to play one piece. (Téi chi cé thé gitip anh ta
choi mot doan nhac.) (only b nghia cho get)

® [ could get him to play only one piece. (Téi cd thé gitip anh ta choi
chi mt dogn nhac.) (only bd nghia cho one)

- Open (mo): Open dwoc str dung khong kem theo up:

DUNG SAI DUNG DUNG

o We open up the doors | » We open the doors promptly
promptly at noon. at noon. (Chiing toi mo cic cira
vio diing budt trira.)

- Party (tiéc): Party dung dé am chi thanh vién trong mot to
chirc dang chinh tri, cach st dung trang trong trong ngén ngir thong
thwong. Party cling dung chi mot bira tiéc lién hoan.



DUNG SAI DUNG DUNG

o The party I called was|e The person I called was
disturbed. disturbed. (Ngudi md toi goi to
ra liing ting.)

¢ The party of the second part
hereby agrees... (trong van
ban phap luét) (Mgt trong bén
thit hai theo do dong ¥...)

¢ He celebrated hus birthday with
a party. (Anh ta ky niém sinh nhit
ctia minh bing mit bita tiéc).

- People (moi ngwoi): People la mot nhom ngwdi. Khi noi ve
thanh vién trong céc t6 chire cu thé trong thue t€, dit people trude
tén goi.

DUNG SAI DUNG DUNG

o The General Motors people. | o The people of General Motors
(Thanh vién cua General Motor);
the people of Massachusetts
(thanl vien ciin Massachusetts).

- Percent (phan tram): DAy 1a mot tir theo sau tir chi s6 lwong,
khong viét tich thanh per cent.

DUNG DUNG

« Six percent interest was charged. (Lai suit 6% dworc ap dung.)



- Percentage (lworng phian tram): Str dung tir niy khi khong
co so lidu:

DUNG DUNG

« What percentage of interest was charged? (Lai suat phai dat bao
nhiéu phan tram?)

- Posted (dwo’c thong cao), Informed (dwo'c thong bao):
Khong dung posted thay thé cho informed

DUNG SAI DUNG DUNG

* You are well posted on the | » You are well informed about
subject. Australia, (Ban dugc thong tin
tot vé Australin,)

- Raise (gio’ 1én), Rise (dirng 1én): Raise la mot ngoai dong
tir, cAn mot tAn ngir. Rise 14 mot noi dong tir, khéng can tan ngir.

DUNG DUNG

¢ They raise the question at every meeting, (Ho néu ra ciu hoi trong
mai budi hop.)

¢ [rise to make a motion. (Tdi ding dfy dé tao mgt sw chuyén dong.)

- Real (thwe): Khong dung real khi mudn am chi mire do rat.

DUNG SAI DUNG DUNG

o Heis real handsome, o He is very handsome. (Anh ta
rit dep trai.)




- Run (diéu hanh): Trong kinh doanh hay t6 chtrc, khong dung
run thay cho manage.

DUNG SAI DUNG DUNG
o He runs the bakery. ¢ He manages the bakery. (Anh
ta quan lij higu banh my).)

- Same (cung lic): Khong ding same dé thay thé cho chi tir
trong cau.

DUNG SAI DUNG PUNG

o Your letter arrived, and 1| e Your letter arrived, and I

acknowledge same with thanks, |  acknowledge it with thanks,
(Khi thi cua ban dén noi, tdi hoi
dip vgi [07 cam on.)

- Shape (hinh dang xac dinh): Khong dung shape dé noi ve
mot biéu trong nao do.

DUNG SAI DUNG DUNG

o The  transacion = was |® The  transaction  was

completed in good shape. completed to  everyone's
satistaction. (Cong viéc duegc
gidi quyet vie i tat ca moi

g

- Shall, Will (s&): Shall biéu dat mot hanh dong dwoc mong
ch& véi ngoi thir nhat. Dung will cho ngbi thir hai va thir ba. Tuy
nhién, &€ dwa ra quyét dinh hay ménh 1énh va dé xuit, ta ding will
cho ng6i thir nhat, shall dung cho ng6i thir hai va ba.



DUNG DUNG

o [shall go tomorrow. (Ngdy mai toi sé di.)

» Hewill go, too. (Anh dy ciing di.)

* You will be at school by the time we arrive. (Ban s¢ 0 truomg vio liic
chiing toi dén ngdy mai.)

o [ will go tomorrow, and no one can stop me. (T6i sé di ngiy mai v
khdng ai cd the ngiin tdi.)

* He shall go with me even if I must force him. (N&i tdi bit bugc anh
iy, anh &y s€ di vdi toi.)

* You shall never do that again. (Ban sé khong bao gio lim digu do
lin nita.)

- Should (nén), Would (s€): Str dung should thay cho will,
shall @é dién ta hanh déng dwoe mong doi, nén lam nhung khong
chic chin xay ra. Should ciing dwgc st dung chi bon phan, nghia vu.
Would dé chi théi quen hay sy qua quyét.

DUNG DUNG

o A child should love his parents. (Mt dita tré nén yéu cha me minh.)

e If Ihad enough money, I would buy a car. (Néu t6i cd du tién, toi sé
mua mot cdi xe 6 to.)

- Sit (ngo6i), Set (dat): Sit 1a mot ndi dong tir, set 1a mot ngoai
dong tir.



DUNG DUNG

o She sits near her husband at every meeting. (Co dy ngdi giin chong
minh trong moi bika tiéc.)

¢ He sets the plates on the table in an orderly manner. (Anh ta dit dia
én ban theo thik tir.)

- So (vi vay): Tranh lam dung lién tir nay qua nhiéu, hay luu y
cac cum tir thay thé€ khac nhu: consequently (két qud la), therefore
(do d6), in as, much as (do d6) @é thay doi phong céc viét cua ban.

DUNG SAI DUNG DUNG

o It had snowed over a foot that | » It had snowed over a foot that

day; so we drove the jeep into |~ day; consequently we drove
town. the jeep into town. (Tuyét roi

diy mgt foot' ngay hom dd, két
qua 1a chimg t6i da ldi xe vao
trong thy trin.)

- Sometime (Mot Iac nao dé), Some time (mot tho'i gian):
Sometime chi mo6t thoi gian khong xac dinh; some time nghia la
mot chut thoi gian.

DUNG SAI DUNG DUNG

o [ will go sometime this [ e If I have some time this

morning, morning, [ shall do the job for
you. (Néu tdi cd chiit thoi gian
vio sang nay, toi sé lim viéc dy
cho ban.)




- To, At: Khong str dung mot trong hai tir nay voi where.

DUNG SAI DUNG BUNG
¢ Where are you at? o Where are you? (Ban ¢ diu?)
e Where did he go to? e Where did he go? (Anh dy di di
diu?)

- Try and, Come and, Be sure and: Khong dung nhirng cum
tir nay vi ban than n6 khong thé hién y muén noi.

DUNG SAI DUNG DUNG

o Try and be here at noon. o Try to be here at noon. (C§

giing déh ddy vio budi trien.)

e Come and see me tomorrow, | * (Come to see me tomorrow.
(Dén gap toi ngay mai.)

o Be sure to watch out as you
cross the street. (Cn thin coi
chieng khi ban sang dieomg.)

» Be sure and watch out as you
cross the street.

- Wait on (chor): Khi viéc chd doi khong lién quan dén thoi
gian, wait khong can on. Nhung khi no lién quan dén cong tac phuc
vu ban, cach ding wait on c6 thé chap nhan.



DUNG SAI DUNG DUNG

o Please do not wait on me if I | » Please do not wait for me if I
am not at the station when |  am not there when you arrive.
you arrive, (Lam on dieng doi minh néu khi

ban dén minh khdng co mat.)

o The headwaiter assigned the
red-haired woman to wait on
me. (Nguedi bép trieong chi dinh
nguoi phu nie toc o doi t6i.)

- Where (noi): Cho du véi tw cach mot trang tir hay mot lién tuw,
where déu dé cip dén vi tri, dia diém hay noi chén. Khong dworc thay
that bing where khi theo sau 14 mot ménh de.

DUNG SAI DUNG DUNG

» Did you read in the paper | » Did you read in the paper that
where our mayor was | our mayor was honored at a
honored at a banquet? banquet? (Ban co doc trong bio

ring ngdi thi truomg ctia chiing

ta vinh danh tgi mdt biea tiéc
lom?)

- Which (cai): Khi dung which dé gié:i thiéu mot ménh dé, nd
phai gin v41 mot danh tir hodc dai tir cu thé chir khéng dung cho
trrong hop chung chung.



DUNG SAI DUNG PUNG

o He did not arrive in time for | » His failure to arrive in time
the meeting, which caused the |  for the meeting caused the
president embarrassment. president  embarrassment.
(Viée dén hop khong ding gior
lam ngai chil tich ling ting.)

o His failure to arrive, which
caused  the  president
embarrassment, was the
reason for his dismissal. (Viéc
dén mudn, diéu lam cho chil tich
ling tung, 1a 1y do cho sw bai
mién ciia dng ).

- Who, Which, That: Who dwoc dung khi lién quan dén nguwoi.
Which, that dung cho sy vat

DUNG PUNG

o She is the woman who smiled at him, (Cé ta chinh Ia nguor phu nit
di cueor anh dy.)

o She is the kind of person whom everyone likes. (C4 y Ia kiéu nguoi
ma moi nguoi déu thich.)

e I read the book, which I found fascinating. (T6i doc quyén sich,
quyén ma 11 tim thiy s thii vi.)

2. Van deé dai tir

Dai tir nhan xung bao gom: I, we, he, she, they, luon dwoc st



dung nhw chu ngir cia dong tir chir khong bao gio la tan ngir caa
dong tir hay gidi tur.

Tham khéo cac vi du duéi day dé nhé cach st dung dai tir nhan
xwng, luon la cha tir chir khong phai tan ngir.

-1

DUNG SAI DUNG DUNG

o Thisisjust between youand . | # This is just between you and
o He asked that the money be me. (Viéc nay chi la giita o1 va

given to you and L. ban.)
o Phép thiz: He asked that the | ® Hle asked that the money be
money be given to L given to you and me. (Anh ta
dé nghi rang tién digc diea cho
t0i va ban.)

o Phép thw: He asked that the
money be given to me. (Anh ta
dé nghi tién diwgc dita cho i)

- She, He
DUNG SAI DUNG DUNG
o If you stay there, the ball will |  If you stay there, the ball will
hit you and she. hit you and her. (Néu ban ¢ d,
o Phép thir: If you stay there, | ud bong sévavio ban vacita)
the ball will hit she. o Phép thw: If you stay there,
the ball will hit her.

- They



DUNG SAI DUNG DUNG
o [ will give the money to you | » I will give the money to you
and they. and them, (T6i sé dua tién cho
o Phép thic 1 will give the | bonovabonho)
money to they. (sai) o Phép tha: [ will give the
e You and them are welcome to |  money to them. (Toi s¢ dua
e Phép thir: Them are welcome | * You and they are welcome to
to come. (sai) come. (Ban va bon ho duege chio
don khi dén.)
o Phép thw: They are welcome
to come.
- We
DUNG SAI DUNG BUNG

¢ Us boys are ready to play the | « We boys are ready to play the
game, game, gChung {07, nhitmg chang

o Phép thit: Us are ready toplay | 17 San sang tham gia cubc
the game. chot)

o Phép the: We are ready to
play the game.

Pai tir lam tac tir bao gom me, us, her, hlm, them, luon lam
tan ngit cho dong tir hoic gidi tir, khong gitt vai tro cha tir. Dé kiém
chirng véi mot chu tir ghép, dung phép thir 86 xac dinh va thay d6i
dong tir khi cin thiét.

- Me, Us: 1a thc tir, cha tir twong @ng la: I, We.



DUNG SAI DUNG DUNG

o im and me went to the | e Jim and I went to the movies.

movies. (Jim va toi da dén rap chiéu
o Phép thir Me went to the | phim.)

movies. (sai) o Phép thir I went to the
o Julie and us sat on the top |  movies. (ding)

bleacher.

* Jim went to the movies with
me. (Jim dén rap chiéu phim
udi toi.)

» We and Julie sat on the top
bleacher. (Chiing t6i va Julie dd
ngoi & hang ghé’ diu tién ¢ sin
viin dong.)

o Phép thu: We sat on the top
bleacher. (dung)

o Phép thu: Us sat on the top
bleacher. (sai)

o Julie sat on the top bleacher
with us. (Julie ngdi 0 hang ghé
diu tién véi bon toi.)

- Her, him, them la nhiing tac tir. She, he, they la nhitng chu
tlr trong tng.

DUNG SAI DUNG DUNG
e Tommy and her [him, them] |  Tommy and she [he, they]
argued every day. argued every day. (Tommy va
o Phép thir: Her [him, them] | 0 tacd nhau hang ngay.)
argued every day.

Cum phan tir roi (Dangling participle) la mot phan tir hay cum
phan tir bo nghia nhdm cho mdt danh tir hay dai tir khac. Cha y dé
sdp x€&p cac thanh phén cta ciu sao cho viéc dieén dat hiéu qua nhét.



DUNG SAI DUNG DUNG

+ Walking down Main Street, | « Walking down Main Street,
the art museum is visible. | you can see the art museum.
(Cau nay am chi viéc di toi |  (Pi xudng phd’ Main, ban co thé’
phd Main, ban ¢6 thé nhin |  nhin thiy bao ting nghé thugt.)
thdy bao tang nghé thuat)




D6i v nhiéu ngu’oq chu'O’ng trinh kiém tra chinh ta hién dai
trong may vi tinh c6 thé thay thé hoan hao cho viéc doc va stra ban
thao. Pay la mot chwong trinh tién ich cho viéc soan thao van ban.
Tuy nhién, nhiéu khi chwong trinh khong hién thi nhlrng tir st dung
sai chinh ta ho#c bé qua nhirg tir ¢6 vé ding vé ngir phap nhung
thue té& sai vin canh.

Vi vay, ngwoi lam cong viéc thw ky, hanh chinh cling nhw nhiirng
ngwdi st dung tiéng Anh trong cong viée khac van can phai c6 kién
thirc chinh ta co ban. Chwong ndy sé gi¢i thiéu nhirng quy tic chinh
ta co ban ma bat ky ngudi st dung tiéng Anh thwomg xuyén trong
cong viéc nao cling nén biét.

Viéc cap nhat lién tuc kién thire chinh ta va nghia cta tir1a diéu
khong thé th1eu v&i cong viée quan tri hanh chinh. Hay luén c6 mot
cuén tir dién cam tay, ngoai viéc tra ciru ve nghia cua tir con c6 nhitng
théng tin khac nhuw:

- Am tiét: ¢ ich khi ban muén chia tach mot tir cudi dong van ban
danh may;

- Nhirng cach viét chinh ta khac nhau véi thir ty wu tién cho dang
thong dung;

- Cac cach phat am thwong dung;

- Danh tir riéng;

- Ttr loai;

- Dang s6 nhiéu cia danh tir;

- Thi cta dOng ttr;

- Tinh ttr, trang tir bat quy tic trong so sinh hon va hon nhAt;

- Nguodn gdc cua tir;



- Ttr dong nghia va trai nghia.

(19924

- Quy tdc chung nhdt d@é tao danh tir s6 nhiéu la thém “s” vao
cudi danh tir s6'it:

« book - books (quyén sdch)
« clock - clocks (dong ho)
« pen - pens (biit)

- Danh tir tan cung la o theo sau mot nguyén am thi thém s vao
cuoi:

. curio - curios (do cd)

« ratio - ratios (ty 1¢)

« folio - folios (trang sach)

« studio - studios (phong thu)

« radio - radios (may thu thanh)

- Danh tir tdn cung la o theo sau mot phu am thi thém es vao
cud1 nhung ciing cé trwromg hop chi thém s:

« Banjo - banjos (dan banjo)
 Buffalo - buffaloes (con trau)

» Cargo - cargoes (hang hoa)
 Eskimo — Eskimos (ngwoi Eskimo)

« Hero - heroes (anh hiing)



« Mosquito - mosqitoes (muéi)

« Motto - mottoes (cdu do)

« Piano - pianos (dan dwong cdm)

« Potato - potatoes (khoai tay)

« Soprano - sopranos (giong nit cao)
« Tomato - tomatoes (ca chua)

- Danh tir s6'it tdn cung la ch, sh, s, x, z cdn thém es dé thanh
dang s6 nhiéu:

« Bush - bushes (bui cay)

e Chintz - chintzes (vdi hoa)
« Dress - dresses (do vay)

e Inch - inches

» Wax - waxes

- Mot danh tir la mot phu @m + y thi ta chuyén y thanh i va
thém es & dang sé nhiéu:

« Ability - abilities (khd ndang)

- Auxiliary - auxiliaries (b4 tro)

« Discrepancy - discrepancies (khac biét)

« Facility - facilities (tién nghi)

e Industry - industries (nganh céong nghiép)
« Lady - ladies (Quy ba)

- Society - societies (doan thé/xa hoi)



- Danh tir tn cung bang y theo sau mot nguyén am thi chi thém

- Attorney - attorneys (Ludt sw)

« Monkey - monkeys (Con khi)

« Galley - galleys (Lao dich)

« Turkey - turkeys (Ga tay)

« Kidney - kidneys (Loai/hang/tinh khi)

- Vai danh tir s6' nhiéu két thic bdang “en”:
o Child - children (Tré em)

« Man - men (Pan 6ng)

e Ox - oxen (Con bo)

- Mot sé danh tir tdn cuing bdng f hodc fe thi chuyén f hoic fe
thanh v roi thém es:

o Calf - calves (Con bé)

« Life - lives (Sw s6ng)

« Knife - knives (Con dao)

« Loaf - loaves (O banh mi)

o Leaf- leaves (Chiéc la)

« Shelf - shelves (Ngdan/gia do’)

- Nhung ¢6 m6t vai treong hop ngoai lé:
« Bailiff- bailiffs (Ch4p hanh vién)

« Gulf- gulfs (Vinh)



« Belief- beliefs (Tin ngwong)
e Roof- roofs (N6c nha)
e Chief- chiefs (Ngwoi lanh dao)

- Vai danh tir c6 hinh thitc s6 nhiéu bing cach thay d6i nguyén
am:

 Foot- feet (Ban chan)

« Mouse- mice (Con chuoét)
« Goose- geese (Con ngong)
« Tooth- teeth (Rdng)

- Dang s0 nhiéu cia con s6, ki hiéu, ki tw tao thanh bang cach
thém s (hodc thém 's dé tranh nham lan)

« COD - CODs (mét tie COD - nhiéu tir COD)
 One B - four B’s (mo¢t chir B - bén chir B)

- Danh tir riéng tdn cung bdng s hodc Gm s, thém es dé tao dang
sé nhiéu.

e Brooks - the Brookses
e Burns - the Burnses
« Jones - the Joneses

- Danh twr ghép c6 ddu gach ngang hodc dworc viét tach ra, dang
s6 nhiéu biéu hién & tir quan trong nhdt.

« Attorney-in-fact - attorneys-in-fact (Ngwo1 dweore iy quyén)
- Brigadier general - brigadier generals (Chudn twéng)

« Brother-in-law - brothers-in-law (Anh ré)



« Notary public - notaries public (Cong chirng vién)
« Passer-by - passers-by (Khach qua dwong)

- Danh tir ghép dwgrc viét lién nhwe mot tir, dang s6 nhiéu dwoc
biéu hién o cuoi.

« Bookshelf - bookshelves (Gia sach)

« Stepchild - stepchildren (Con riéng)

« Cupful- cupfuls (Tdch/chén ddy)

« Stepdaughter — stepdaughters (Con gai riéng)
 Lumberman - lumbermen (Ngwdi buén gd)

- Vai danh tir ¢6 dang sé'it va sé nhiéu giéng nhau
« Chinese (Ngwoi Trung Quéc)

« Sheep (Con ciru)

« Corps (Quan doan)

« Vermin (Sinh vdt cé hai)

e Deer (Hwou, nat)

« Wheat (Lita mi)

« Salmon (Cé hoi)

- Vai danh tir luén dung nhw & s6 ' it

« Civics (cong dan)

» Molasses (mat)

« Mathematics (mon toan hoc)



e Music (am nhac)

« Measles (bénh so)

« News (thong tin)

e Milk (stra)

« Statistics (thdng ké hoc)
- Vai danh tir luén dung & dang s6 nhiéu.
« Pants (qudn dai)

e Scissors (cai kéo)

e Proceeds (tién lai)

« Thanks (lot cam on)

« Remains (do thira)

« Trousers (qudn)

« Riches (cua cai)

« Tweezers (cai nhip)

- Ttr c6 tin cung ge hodc ce thwong gitr lai e khi thém hau to.
- Change — changeable (thay doi)

« Damage — damageable (phd huy)

« Disadvantage — disadvantageous (s bdt lo1)

« Outrage - outrageous (sw xuc pham)



- Am e cAm & cu6i thwong bi bé di khi thém h4u t6 bit dau béng
nguyen am.

« Argue - arguing (tranh cai)
- Change - changing (thay déi)
« Conceive- conceivable (nhan thirc)

- Am e cAm & cu6i thwong dwore giir lai khi hau t6 bit dau béng
phu am.

« Achieve — achievement (dat dwoc)
« Definite — definitely (6 rang)

- Tir két thic bang ¢, thém k trwde nhitng hiu t6 bat dau bang e,
i, y; do d6 Am gdc van gitr nguyén.

« Frolic - frolicked - frolicking (vui vé)

« Mimic - mimicked — mimicking (bdt chwéc)

« Picnic - picnicked - picnicking (di choi ngoati troi)

- Ttr két thic béng ie, chuyén ie thanh y truée khi thém hau t6.
« Die — dying (chét)

« Tie- tying (thdt ca vat)

« Lie — lying (ndm)

« Vie- vying (ganh dua)

- Ttr két thic bang mot nguyén am vy, gitr nguyén y khi thém hau

to.
« Survey - surveying - surveyor (diéu tra)

- Ttr két thic bdng mot phu &m y, chuyén y thanh i khi thém hau



t0, trir tredomg hop hiu to ing.
- Embody - embodying - embodied (biéu hién)
« Rely - relying - relied (tin twréng)
« Satisfy - satisfying — satisfied (thoa man)

- Ttr tAn cung bang nguyén Am + phu Am, phai gap d6i phu Am
cudi roi thém hau to.

« mop- mopping (lau chii)

- Ta sé& g&p d6i phy Am cudi dé thém hau t6 khi Am tiét cubi d6 1a
am tiét mang trong am.

« Acquit - acquitted (trang trdi ngr ndn)

- Khong gdp @6i phu 4m cudi néu trong Am chuyén sang am tiét
khéc khi thém hau td, hodc ¢6 hai chir nguyén Am trwdc phu Am do.

« Refer - referring — reference (lién quan)

« fooled — fooling (lira gat)

- Hay can than veé chinh ta d6i véi nhitng tir bat quy tic nhw dwéi
day:

» acknowledgment (sw hiéu biét)
e ninth (thir chin)

- awful (khiing khiép)

o truly (thdt sw)

« judgment (sw phan xét)



« wholly (toan bj)

- Nghe c6 vé giéng nhau nhung c6 ba cach doc cho tin ciung ceed,
cede va sede:

« Exceed (lam troi hon)

e Recede (liii ra xa)

« Intercede (lam trung gian)
« Secede (ly khai)

« Precede (ditng triréc)

« Succeed (thanh cong)

e Proceed (tién lén)

« Supersede (thay thé)

- Mot s6 tir tAn cung la sede nhw supersede, mot so tir tin cung
la ceed nhuw exceed, proceed, succeed.

- Cha y nhitng tan cung la ant, ent:

« Relevant (xdc dang)

« Correspondent (phu hop)

- Eminent (néi tiéng)

- Cha y nhitng tan cung la ance, ence:
« Occurrence (sw dién ra)

« Perseverance (tinh kién nhan)

- Cht y nhirng tan cung la able, ible:

« Deductible (c6 thé khdu trir)



« Comfortable (thoai mai)

« Accessible (c6 thé dat dwoc)

- Affordable (cé thé trang trdi dworc)

« Compatible (thich hop)

- birng bo qua nhitng ky tyr cam:

« Silhouette /’silu:et/ (hinh bong)
 Diaphragm /'daisfreem/ (mang ngdn)

« Hemorrhage /"hemorid3/ (sw xudt huyét)
« Abscess /'&bsis/ (chd ré kim loai)

« Acquisition /,a&ekwi'zi|n/ (sw gianh dworc)
- Pirng nham 14an quy tic gdp d6i phy Am:

« Accommodate (diéu tiét)

« Necessary (cdn thiét)

« Commitment (sw pham t61)

« Occurrence (sw dién ra)

- Vai tir ¢6 cach phéat Aam khac véi cach viét.
o Asterisk (ddu sao)

« Boundary (dwong bién giéi)

- Separate (riéng biét)

« Prerogative (ddc quyén)

« Auxiliary (trang tir)



Danh tir riéng chi tén mo6t ngwoi hodac mot to chire cu thé sé dwoce
viét hoa.

- Tén cac dao luat caa Quéc hoi Hoa Ky (Acts of
congress):

« Civil Rights Act (Ludt vé cac quyén dan sw)
« Child Labor Amendment (Théa thudn vé lao dong tré em)

« Taft-Hartley Act (Ludt Taft-Hartley - vé lao ddong ciia Mij ban
hanh nam 1947)

- Eighteenth Amendment (Hién phdp Hoa Ky sita déi lan thir 18)
- Tén hoi lién hiép (Assosiations):

« Society of Professional Engineers (Hiép hoi Kij sw chuyén
nghiép)

« American Business Association (Hiép hoi doanh nghiép Mij)

« Young Women’s Christian Association (Hiép héi Phu nir Co’ déc
tre)

« American Heart Association (Hiép hoi Tim mach Mij)

- Twa sach va cac dé muc (Book tiltes and Their
subdivisions)

« The American Way, Chapter VI (Phong cach Mij, Chwrong VI)

« Remembrance of Things Past, Volume 11 (Hoai niém qua khit,
Tap 11)

« Bulletins and Periodical Titles (Tén cac bdn tin thwrong ky)

« New York Retail Bulletin, Wall Street Journal (Ban tin ban lée



New York, Thot bao phé Wall)

- Tén mau xe 0 t6 va ma tau (Cars of railroads and
Automoble models)

o Car 54 (0 t6 54), Train 93 (tau 93)
e Plymouth
« Cadillac

- Tén nha tho va cac vi chi¥e siac (Churches and Church
Dignitaries)

« Fifth Avenue Presbyteria Church (Nha tho’ Presbyteria dai lo
Fifth)

« The Archbishop of New York (T6ng giam muc ctia New York)
« Bishop John Barnes (Giam muc John Barnes)

- Tén thanh pho (Cities)

« Jefferson City (thanh phd Jefferson), Missouri

« Los Angeles

« The city of Los Angeles (thanh phd thudc Los Angeles)
- Tén cau lac bo (Clubs)

 Possum Kingdom Club

« The Do-Gooders

« The Union League Club

« Many Republican clubs in the West

- Tén cac bo luat (Codes)



 The Code of Building Maintenance (Ludt Bdo tri Xay dung)
« The building code (Ludt xay dwrng)
« Code VI (Luat VI)

- Tén mién va khu vire dia Iy (Compass Point designating
a specific Region)

« The Northeast (phia DéngBdc);

« The Pacific Northwest (Tay Bdc Thai Binh Dwong)

« Just drive north (Chi di vé hiréng bdc)

« The West (Phia Tay)

« West of town (Phia tdy cua thi tran)

- Hién phap (Constitutions)

« The Constitution of Texas (Hién phap bang Texas)

« The Constitution of the United States (Hién phdp Hoa K1)
« The constitution of any nation (Hién phap cua cdc quéc gia)
- Tén cac tap doan (Corporations)

« American Brake Corporation

« Container Corporation of America

- Tén toa an (Courts)

« The Criminal Court of Appeals (Toa phiic tham hinh sw)

« A court of appeals (Toa phtic thdm)

« The Supreme Court (Toa t61 cao)



« The Magistrate’s Court (Toa dia phirong)

« A county court (Toa dan sw)

- Tén huan huy chwong (Decorations)

« Purple Heart (Tdng cho binh sy bj thwong trong chién ddu)

» Good Conduct Medal (Huy chwong cho phdm hanh t6t)

« Croix de Guerre (Huan chwong chién céng)

« Soldiers are given decorations to signal their acts of heroism.
(Nhirng ngwori linh dwrore trao huan chwrong cho nhitng hanh dong
anh hiing)

- Hoc vi (Degrees - Academic)

« B.A (cir nhan van chwong)

« M.D (bac sij y khoa)

« D.D (tién sij thdn hoc)

« Ph.D (tién sij)

- Dia hat (Districts)

« First Congressional District (Pai hoi hat... lan thir nhdt)

« A congressional district (Pai hoi dia hat)

- Tén khéa hoc (Educational courses)

« English 101 (Anh van 101)

« Spanish Grammar (Ngir phap tiéng Tay Ban Nha)

« Mathematics Made Easy (Lam Todn dé dang)

« He is studying physics and chemistry. (Anh ta dang hoc Vat [ij



va Hoéa hoc.)
- Tén goi c6 y nghia (Epithets):
- First Lady of the State (Phu nhan Téng théng)
« Alexander the Great (Alexander vi dai)
- Tén ham ddi, phi doi (Fleets):
« The Third Fleet (Ham doi Thir Ba)

« The ship was part of the fleet. (Con tau la mét phdn ciia ham
doi).

- Tén quy tai tr¢’ (Foundations)

« Carnegie Foundation (Qujj tai tro’ Carnegie)

« Ford Foundation (Quy Ford)

 He established a foundation. (Anh ta thanh Idp mot quij tai tro-.)
- Tén khu vigec hanh chinh (Geographic divisions):

« Lone Star State (bang Lone Star)

« Sooner State (bang Sooner)

« There are fifty states in our country. (Cé 50 bang trén ddt nwrée
chiing ta.)

« Northern Hemisphere (bdn cdu bdc)

 South Pole (Nam Cuwc)

« Old World (Cuu thé giéi), Near East (Cdn Dong)

- Cac b0 may cua chinh phu (Government divisions)

 Federal Reserve Board (Cuc D trir liéen bang)



 The Boston Fire Department (S¢ cttu hoa Boston)

« The department was headed by Mr. Charles Bleeker. (Ditng ddu
bo phan nay la Mr. Charles Bleeker).

- Nhirng thuit ngir lich sw (Historical terms)

« Dark Ages (Thot Trung cb)

« Battle of the Bulge (Trdn Bulge)

« Renaissance (Thot Phuc hung)

« Declaration of Independence (Bdn Tuyén ngon doc ldp)
e Christian Era (Sau Cong nguyén)

« Magna Carta (Pai hién chwong niréc Anh)

« World War II (Chién tranh thé giéi lan thir hat)

- Tén ngay 1é (Holiday)

« Thanksgiving Day (Lé Ta on)

- Easter Sunday (Lé Phuc sinh)

« Passover (Lé Qud hdi)

« New Year’s Eve (Tdt nién)

- Tén thw vién (Libraries)

« Carnegie Library (Thw vién Carnegie)

« Albany Public Library (Thw vién cong cong Albany).

« The library is a source of information. (Thw vién la tai nguyén
thong tin).

- Vi tri (Localities)



 Western Europe

« West Side

« East Africa

» Mississippi Delta

« Wheat Belt

- Chién dich quan d6i (Military services)
« United States Navy

« Company B

« Signal Corps

« Squadron 28

« Second Battalion

- Gidi quy toc va hoang gia (Nobility and Royalty)
« Queen of Belgium (Nir hoang Bi)

« Many queens were honored here. (Nhiéu nir hoang dwoc vinh
danh tai day).

e Duke of Windsor

« She was proud to have met a duke. (Ba ta tw hao vi dwoc gdp
mdt vi cong twérce).

- Pai dworng va dai luc (Oceans and continents)
« Pacific Ocean

« He was glad to be crossing the ocean. (Anh ta vui swéng dwoc
vwo't qua dai dwrong).



- Tén cong vién, con ngwo’i va bo toc (Parks, People and
Tribes)

« Greenleaf Park

« Jews

« Lake Texoma State Park

« Christians

* Yellowstone National Park
« Malay

« The park was in a southern state. (Cong vién & phia nam té
quoc).

 Chickasaw
- S nhan cach héa (Personification)

« He was recognized by the Chair and spoke briefly. (Anh ta bi
nhdn ra vi vi Chu tich va cach néi ngdn gon).

« He sang about Summer in all its glory. (Anh ta da hat vé mila hé
V41 tdt cd sw chéi chang cia no).

« In summer the days are longer. (Vao mua he, cac ngay dai hon)

- Tén hanh tinh va thién thé (Planets and Other Heavenly
Bodies)

« Mars (sao Hoa)
e Venus (sao Kim)
« Big Dipper (chom Dai Hung tinh)

 Ngoai trir: moon (mdt trang), sun (mdt troi), stars (cac vi sao)



- Tén cac dong song (Rivers)

« Mississippi River

« Wabash River

 The Mississippi and Wabash rivers were flooding after the
torrential rains. (Dong séng Mississippt va Wabash ddy tran sau

nhirng trdn mwa x61 xd).

- San van ddng va do6i tuyén (Sports Stadiums and
Teams)

« Dallas Cowboys (Nhirng chang cao boi Dallas)
« Super Bowl
« Madison Square Garden

« Dodgers

Tir dong Am 1a cac tir ¢ cac phat Am gidng nhau nhung c6 ¥ nghia
khac nhau. Dwéi day 14 danh sach nhitng tir dong Am thwong gip:

« Tick - tic (tich tdc - bénh gidt gan)

« Piqued - peaked (khéu go'i - cao diém)

« Discrete - discreet (riéng ré - than trong)

 born- bourn (sinh ra - ranh giéi)

« altar - alter (ban tho’ - thay thé)

- compliment - complement (101 khen - phdn bé sung)

e caret - carrot (chir con sét - ci ca rét)



- stationary - stationery (ditrng im mét ché - dé diing vdn phong)
« advise - advice (khuyén nhi - loi khuyén)

« principal - principle (hiéu triréng - nguyén tdc)

« cubicle - cubical (phong ngi nho - hinh lap phwong)

« rein - reign - rain (ddy cwong - triéu dai - mwa)

e dual- duel (kép/tay doéi — do kiém tay doi)

« council - counsel (hdi dong - khuyén bdo)

« vice - vise (pho - chil)

- peace - piece (hod binh - mdu)

« tow - toe (kéo/ddt - ngén chan)

« waved - waived (vdy tay - khwée tir)

e role - roll (vai tro - cuon)

« yoke - yolk (don ganh - long do trirng)

« ringer - wringer (ngwot rung chuéng - mdy vdt qudan Go)
« loath - loathe (ghét -tinh tir - ghé to'm (dong tir)

 mettle - metal (khi phach - kim loai)

« breach - breech (vi pham - khod nong sting)

« deserts - desserts (sa mac - moén trang miéng)

e led - lead (ddn ddt — lanh dao)

« foreword - forward (161 néi ddu - phia trwéee)

« t00 - two (ciing - s6 2)



Nhiéu tir trong tiéng Anh - Anh c6 cach viét khac khi & tiéng Anh -
My. Xem bang dwdi day dé ro hon.

American English  British English

« Humor

« Honor

« Endeavor
 Center

« Fiber

e Theater

- Analyze

« Paralyze
 Burned

e Dreamed

« Spoiled

« Canceled

« Worshiping
« Acknowledgment
« Aging

« Usable

« Anesthetic
» Fetus

« Manouver

« Encyclopedia
« Catalog

« Dialog

e Check
 Plow

e Program

« Humour

* Honour

« Endeavour
 Center

« Fibre

« Theatre

- Analyse

« Paralyse

» Burnt

e Deami

« Spoilt

« Cancelled

« Worshipping
» Acknowledgment
» Ageing

« Useable

« Anaesthetic
 Foetus

* Manouvere

« Encyclopaedia
- Catalogue

« Dialogue
 Cheque

« Plough

» Programme

Nghia cua tir
« Hai hwoéc
« Danh dw
« Sy c8 ging
« Trung tam
« So1, thé vai
« Nha hat
« Phan tich
« Lam teé liét
« Chay xém
e Mo wére
« Cuép boc
« Hay bo
« Tho cling
« Sw hiéu biét
 Lao hoa
« Str dung
« Thudc mé
« Bao thai
« Su thao dién
« Tir dién bach khoa
« Catalo
« Hoi thoai
« Ban nhap
« Cay cay
« Chwong trinh



T1‘1: ghép gom }}ai tir tré 1én nhung chi ding dé chi mot khai niém.
Mot s6 tl‘l: ghép viét tach hai tl‘l"ra, goi la tir ghép mé. Vai twr ghép cling
co thé viét nhw m@t ttr duy nhat, goi la tir ghép dong. Mot bién ’/[ﬁll
khac la dung dau gach ngang tach hai tir, goi l1a tir ghép gach noi.

bay la danh sach nhirng tir ghép mdé thong dung:

e drop in (tat vao tham)

« life cycle (vong doi)

« time frame (khung tho1 gian)

« stick up (an cwép)

« side effects (bén co hiéu lwc)

« half brother (anh em cuing cha khac me)

- bed wetter (giwong Gm wét hon)

« under way (theo cach ma)

 more or less (it nhiéu)

« T square (vuéng T)

e V neck (cé chir V)

« ad hoc (mang vé tuyén dang ad-hoc)

 bona fide (thanh that)

« vice versa (ngwoc lai)

Danh muc tir ghép dong thwrong dung;:

« backslide (lai sa nga)



« clearheaded (sdng suét)

« deadpan (ngay mdt)

« handwrite (viét tay)

« lifeline (day an toan)

« longtime (tho1 gian dai)

« standstill (si ngirng lai, bé'tdc)
o twofold (hai mdt)

« waterlogged (bi ngdp nwérc)

« Sidecar (bén canh xe)

« Crossbreed (gidng lai)
 Coldcock (voi nwrore lanh)

« Layoffs (sw ngirng sdn xudt)

- Makeup (trang diém)

o Sendoff (s khé1 ddu)

« Shortlist (danh sach ngdn)

« Carryover (s6 mang sang)

« Ongoing (lién tuc)

Danh sach tir ghép gach ndi pho bién:
- bed-wetting (tiéu dam)

o cold-shoulder (choi xdu ai d6)

« cross-fertilize (ghép giéng)



« drop-kick (ctt da bong dang bat ndy)

« time-out (hét gio’)

« back-check (kiém tra lai)

« stand-in (ngwoi thay thé)

« time-out (hét gio’)

e self-esteem (tw tin)

- president-elect (bdu cit tong théng)

« nuclear-free (phi hat nhan)

« water-resistant (chéng nwé-c)

« anti-inflammatory (chdt chéng viém)

« non-native (khong nguyén géc)

« pre-engineered (trwdc khi dworc thiét ké)
« multi-item (nhiéu muc, phdn)
 de-emphasize (giam cwong do)

« all-knowing (biét tdt cd)

« ex-husband (chong cii)

- ex-employee (ngwoi lam cii)

« co-worker (dong nghiép)

« self-doubts (twr nghi ngo’)

« community-wide (réng khdp cong dong)

Ban c6 thé st dung d4du gach ngang dé tach hai tir hay hai phan



thé hién con sé:
« twenty-nine (hai mwot chin)
« ninety-nine (chin mwo1 chin)

Khi mot phan s& gom nhiéu hon hai s6 (hon s6), ddu gach ngang
chi dung ngan cach gitra hai tir:

« twenty - nine (hai mwo1 chin)

« two and three - quarters (1 34)

« one hundred seventy - five (mot tram bdy lam)
e thirty - six (ba mwoi sau)

« two and three - quarters (2 34)

- one twenty - fitth (1 20/4)

C6 rat nhiéu cach khac nhau dé tao thanh moét tir pht dinh. Sau
day la nhitng cach tao thanh dang phu dinh théng thwong cho tir:

- A hodc An: thwong dworc st dung trwedc mot phu am hay nhirng
tir dworc bat dau véi he

« Amoral (phi luan ly)
 Asexual (v6 tinh)

- Anti: dwoc thém vao mot tir d€ mang ¥ nghia “twong phan” ctia
tir do:

« Antichrist (ké chdng lai chiia Gié-su)
« antifreeze (chdt chéng déng)
« antimatter (phdn vdt chdt)

« antibiotic (khang sinh)



- Counter: dwgc thém vao trong mot tir voi ¥ nghia “doi nguoec
hay la trong phan” véi:

 Counterculture (phdn vdan hoéa)

 Counterclockwise (ngwroc)

- De: dwgce thém vao mot tir ngit @€ ham ¥ “sy ddo nguoe” cua:
« de-emphasize (sw gidm cwong do)

« demagnetize (lam mdt tir lyec)

« decompose (lam mun ra)

« deforestation (sw pha ring)

- Dis: dwoce thém vao trede mot tir mang y nghia “sy d6i 1ap”
caa:

« Disrespectful (v6 1é)
e Disarm ( twérc khi gior)
« Discontented (bdt man)

- Dys: dwge thém vao trirdec mot tir véi y nghia “khac biét hoac
phé hiy/ 1am cho yéu kém”:

« Dysfunctional (hoat dong kém)
« Dyspeptic (chirng kho tiéu)

- Mis: dwoc thém vao trwedre mot tir nhdm mang y nghia “xau
hoac khong chinh xac™:

» Misunderstand (hiéu ldm/hiéu sai)
 misfortune (khoéng may)

- Non: dwoc thém vao trede mot tir dé 1am ddo ngwoe ¥ nghia



cua twr do:
« nonexistent (khéng ton tai)
« nonfattening (khong gay béo)

- Un,, In, Il, Im, Ir: Nhiing tién t6 nay dwoc cong thém vao
trirde mot tir dé lam dao ngwoe y nghia cua tir:

« undressed (& trdan)

« Imbalance (mdt can bdng)

» Undrinkable (khéng thé uéng dworc)

« Implausible (ddang ngo’)

« Incapable (khong co6 khd ndng)

e Irrefutable (khong thé chéi cdi)

« [llegitimate (con hoang)

« Irrevocable (khong thé huy bé)

- Less: dwoc thém vao sau mét tir véi ham y “khong c6”:
« shoeless (khong cé giay)

« motionless (bdt dong)

« helpless (khong ai giup dor)

- Free: dwoc thém vao sau mot tir nham dién dat ¥ “khong c6”:
« caffeine-free (khong co caffein)

« sugar-free (khong dwong)

« crime-free (khong coé toi pham)



- Nhirng tir hay bi viét sai chinh ta:

A

« absence (vdng mdit)

 abundance (nhiéu)

» accessible (c6 thé téi gan dwwore- than thién)
« accidentally (tinh co)

« acclaim (hoan ho)

« accommodate (diéu tiét, thich nghi)
« accomplish (hoan thanh)

« accordion (dan accoc)

« accumulate (chdt déng)
 achievement (dat dwoc)

« acquaintance (sw quen biét)

« acquire (dat dwroc)

- acquitted (Iam tron bén phdn)

e across (ngang qua)

« address (dia chi)

« advertisement (muc qudng cdo)

« advice (lo1 khuyén)

« advise (khuyén nhi)

« affect (anh hwong)



« alleged (dwoc cho la)

« amateur (nghiép dw)

« analysis (phan tich (n))

« analyze (phan tich -v)

« annual (hang nam)

- apartment (cdn phong)

« apparatus (thiét bi may méc)
e apparent (0 rang)

« appearance (sw xudt hién)

« arctic (phwrong bdc)

« argument (sw tranh cai)

« ascend (treo lén)

« atheist (ngwoi theo thuyét vo thdn)
o athletic (thudc dién kinh)

« attendance (sw tham gia)

e auxiliary (tro’ tir)

B

« barbecue (lo'n quay)

« bargain (mon ho1)

« basically (can bdn)

« beggar (ké an may)



« beginning (bdt ddau)

e belief (niém tin)

e believe (tin tiro'ng)

e balloon (khinh khi cdu)

e beneficial (co ich)

e benefit (co lo1)

« biscuit (banh quy)
 boundaries (dwong bién gi61)
e business (kinh doanh)

C

« calendar (lich)

 camouflage (nguy trang)

« candidate (itng vién)

« Caribbean (vung Caribe)

« Category (loai)

« cemetery (nghia trang)

« challenge (thdach thirc)

- changeable (c6 thé thay d61)
- changing (thay doi)

« characteristic (ddc trung)

« chief (chinh, trwdng)



e choose (chon lira)

« chose (chon)

- cigarette (xi1-ga)

e climbed (leo treo)

« clothes (qudn do)

« clothing (vdi voc)

e cloth (khan trai)

« collectible (c6 thé thu thdp)
« colonel (thwe dan)

e column (hang cét)

« coming (dang dén)

« commission (tién hoa hong)
« committee (uy ban)

« commitment (cam két)

« comparative (so sanh)
 competent (du khd nang)

« completely (hoan toan)

« concede (thira nhdn)

. conceivable (cé thé lira dwoc)
e conceive (lira ai)

 condemn (két an)



« condescend (ha minh, chiéu cé)

« conscience (lirong tam)

e conscientious (tdn tam)

« conscious (7 thirc)

« consistent (kién dinh)

- continuous (tiép dién)

. controlled (kiém sodt)

« controversial (mang tinh tranh cai)
« controversy (tranh cat)

« convenient (tién lo1)

- correlate (twrong quan)

« correspondence (sw giao thiép d6i xirng)
« counselor (6ng c6'vdn)

« courteous (lich sw)

« courtesy (lich sw)

« criticism (lot phé binh)

« criticize (phé binh)

D

o deceive (lira db1)

» defendant (bi cao)

e deferred (tri hoan)



« definitely (70 rang)

« definition (dinh nghia)

« dependent (phu thuoc)

« descend (xuéng)

« describe (miéu ta)

« description (mo td)

e desirable (khao khat)

« despair (ndi tuyét vong)

« desperate (liéu mang)

- develop (phat trién)

- dictionary (tir dién)

« difference (sw khac biét)

« disappearance (sw bién mdt)
« disappoint (thdt vong)

« disastrous (tham hoq)

« discipline (quy tdc)

« disease (bénh dich)

- dispensable (c6 thé bé di)

« dissatisfied (khong thod man)
« dominant (thong tri)

 drunkenness (say)



E

. easily (dé dang)

« ecstasy (trai thai thang hoa)
« effect (dnh hwrong)

« efficiency (hiéu quad)

e eighth (thir tam)

« either (hodc)

« eligible (thich hop)

« eliminate (loai bo)

« embarrass (lam bé1 ré1)

« emperor (hoang dé)

« encouragement (sw khuyén khich)
« encouraging (khuyén khich)
« enemy (dich thu)

- entirely (hoan toan)

« environment (mai trwong)

« equipped (trang bi)

« equivalent (tirong dwong)

« especially (ddc biét)

- exaggerate (phong dai)

« exceed (troi hon)



« excellence (gio1)

 exhaust (can kiét)

« existence (sw ton tai)

. existent (ton tai)

« expense (chi phi)

« experience (kinh nghiém)
- experiment (thi nghiém)

- explanation (sw gidi thich)
« extremely (cure ki)

« exuberance (um tum)

F

o facsimile (ban sao)

« fallacious (dé1 tra)

« fallacy (nguy bién)

o familiar (quen vé1)

« fascinating (161 cuén)

. feasible (c6 thé thwe hanh dwoc)
« february (thang hait)

« fictitious (twréng tirong)

« fiery (hang hai)

« finally (cudi cting)



« financially (thuoc tai chinh)

« fluorescent (c6 huynh quang)
« forcibly (mang tinh bao lirc)
« foreign (nwéc ngoai)

« forfeit (tién boi thwong)

o formerly (trwé-c day)

« foresee (thdy trwéc)

« forty (b6n muwo1)

o fourth (thir tw)

« fuelling (cung cdp nhién liéu)
o fulfill Choan thanh)

« fundamentally (vé co’ bdn)

G

« Gauge (may do..)

« Generally (nhin chung)
 Genius (thién tai)

« Government (sw cai try)

« Governor (thdng doéc)

« Grammar (ngir phap)

« Grievous (dau khé)

e Guarantee (dam bao)



 Guardian (ngwoi giam ho)

e Guerrilla (chién tranh du kich)
« Guidance (sw hwéng dan)

H

« Handkerchief (khan tay)

« Happily (hanh phtic)

« Harass (qudy roi, lam ai lo ldng)
« Height (chiéu cao)

« Heinous (hung bao)

« Hemorrhage (sw xudt huyét)
 Heroes (anh hing)

« Hesitancy (sw lwong lw)

« Hindrance (can tro)

« Hoarse (giong khan)

« Hoping (hy vong)

« Humorous (hai hwoc)

« Hygiene (vé sinh)

« Hypocrisy (dao dirc gid)

« Hypocrite (ké dao dirc gid)

I

« deally (I twéng)



« Idiosyncrasy (ddc tinh khi chdt)
« Ignorance (sw ngu dan)

« Imaginary (twong twong, do)

« Immediately (ngay lap titc)

« Implement (cong cu)

« Incidentally (tinh co’)

« Incredible (khong thé tin dworc)
« Independence (sw doc ldp)

« Independent (fir do)

« Indicted (truy t6)

- Indispensable (khéng thé hiéu)
« Inevitable (khong thé tranh khéi)
« Influential (c6 dnh hwéng)

« Information (théng tin)

« Inoculate (tiém chiing)
 Insurance (sw dam bdo)

« Intelligence (sw thong minh)

« Interference (sw can thiép)

« Interrupt (s ngdt quang)

« Introduce (gioi thiéu)

e Irrelevant (khong lién quan)



e Irresistible (khong thé chdng ci)
o Island (hon dao)

J

« Jealousy (ghen ti)

« Judicial (thudc toa an)

K

« knowledge (kién thirc)

L

« Laboratory (phong thi nghiém)
« Laid (ddt dé)

 Later (sau)

o Latter (thir hai)

« Legitimate (hop phap)

e Leisure (sw thodi mati)

« Length (chiéu dai)

« License (gidy phép)

« Lieutenant (trung uy)

« Lightning (sét)

« Likelihood (khd ndng)

« Likely (chdc chdn)

 Loneliness (sw c6 don)



e Loose (mdt mat)

e Lose (mdt)

« Losing (mdt )

« Lovely (dang yéu)

 Luxury (xa xi)

M

« Magazine (tap chi)

« Maintain (duy tri)

« Maintenance (sw duy tri)

« Manageable (dé vdn dung)

« Maneuver (sw dién tdp qudn sw)
« Manufacture (sdn xudt)

« Marriage (sw két hon)

« Mathematics (toan hoc)

« Medicine (thuéc)

 Millennium (thién nién ky)

« Millionaire (triéu phit)

e Miniature (mo6 hinh thu nho)

e Minuscule (nho xiu)

- Minutes (phiit, bién bdn buéi hop)

« Miscellaneous (hén hop)



« Mischievous (co6 hai)
 Missile (tén lira)
 Misspelled (phat am sai)

« Mortgage (cdm c6)

« Mosquito (con mudi) - sé'it
« Mosquitoes (con mudi) - sé nhiéu
« Murmur (cdn nhdn)

« Muscle (co bdp)

« Mysterious (bf 4n)

N

« Narrative (twwong thudt)

« Naturally (twr nhién)

« Necessary (cdn thiét)

« Necessity (sw cdn thiét)

« Neighbor (hang xém)

e Neutron (notron)

« Ninety (chin mwo1)

 Ninth (thit chin)

« Noticeable (dang chii 1j)

« Nowadays (ngay nay)

« Nuisance (Iam phién)



0

« Obedience (sw tuan lénh)

« Obstacle (chwéng ngai vat)
« Occasion (dip, co’ hoi)

« Occasionally (thinh thodng)
e Occurred (xdy ra)

« Occurrence (sw dién ra)

« Official (chinh thirc)

« Omission (sw bo sot)

« Omit (bo sot)

« Omitted (b1 bo sot)

« Opinion (Y kién)

« Opponent (dé1 thil)
 Opportunity (co’ hoi)
 Oppression (dan ap)
 Optimism (sw lac quan)

« Optimistic (lac quan)

« Orchestra (dan nhac giao hwoéng)
e Ordinarily (binh thwong)

« Origin (nguén géc)

 Outrageous (cwong dam)



 Overrun (chay vwo't lén)

P

« Pamphlets (tai liéu)

« Parallel (song song)

e Particular (riéng biét)

« Pavilion (rap, léu)

« Peaceable (hoa binh)

« Peculiar (riéng cua)

« Penetrate (xuyén qua)
 Perceive (nhan thirc)

« Performance (budi trinh dién)
« Permanent (vinh vién)
 Permissible (cho phép)
 Permitted (cho phép)
 Perseverance (sw kién tri)

e Persistence (kién tri)
 Personal (ca nhan)
 Personnel (nhan sw)

« Perspiration (sw ra mo hoi)
« Physical (vdt ly)

« Physician (bdc sij)



 Piece (manh)

« Pilgrimage (hanh hwong)
« Pitiful (dang tiéc)

« Planning (1én kéhoach)

« Pleasant (dé chju)

« Portray (Iam cho giéng)
 Possess (so’ hiru)

« Possession (so” hitu)

« Possessive (mang tinh so hiru)
« Potato (khoai tay)

« Potatoes (khoati tay)

« Possibility (khd nang)

e Possible (¢é thé)

« Practically (thuec té)

« Prairie (d6ng cé lén)

« Precede (ditng triwréc)

» Precedence (vj tri trivoec)
« Preceding (ditng triréee)
 Preference (sw wu dai)
 Preferred (dworc wu dai)

« Prejudice (thanh kién)



« Preparation (si chudn bi)

« Prescription (don thuéc)

« Prevalent (phé bién)

« Primitive (nguyén thuy)

e Principal (hiéu trwong)

« Principle (qui tdc)

« Privilege (ddc an)

« Probably (c6 thé)

« Procedure (thu tuc)

e Proceed (tién hanh)

« Profession (nghé nghiép)

« Professor (chuyén gia)

« Prominent (néi bdt)
 Pronounce (phat am)
 Pronunciation (sw phat am)
« Propaganda (tuyén truyén)
« Psychology (tam i hoc)

« Publicly (cong dong)

« Pursue (duéi bdt)

Q

« Quantity (sé lrgng)



« Quarantine (kiém dich)

« Questionnaire (bdng cau hoi)
e Quizzes (cau hoi vui)

R

« Realistically (thwc té)
 Realize (nhan ra)

« Really (thdt sw)

« Recede (lii xa)

« Receipt (hoa don)

« Receive (nhan)

« Recognize (nhdn ra ai)

« Recommend (dé nghi)

« Reference (tham khao)

« Referring (giot thiéu)

« Relevant (c6 lién quan)

« Relieving (gidm)

« Religious (ton gido)

« Remembrance (vdt ki niém)
« Reminiscence (sw nho lai)

« Repetition (sw nhdc lai)

- Representative (dai biéw)



« Resemblance (sw gidng nhaw)
« Reservoir (bé chira nwréc)

« Resistance (khang cw)
 Restaurant (nha hang)

« Rheumatism (phong thdp)

« Rhythm (giai diéu)

« Rhythmical (giai diéu)

« Ridiculous (vo lyy)

« Roommate (ban cung phong)
S

- Sacrilegious (bdang b6 than thanh)
« Sacrifice (hy sinh)

« Safety (an toan)

« Salary (lwong)

« Satellite (vé tinh)

« Scary (lam so¢ hai)

« Scenery (cdanh tri)

 Schedule (lich trinh)

« Secede (ly khai)

« Secretary (thuw ki)

« Seize (chop lay)



« Sense (cdm giac)

« Sentence (cau)

« Separate (riéng biét)

« Separation (sw tach biét)
« Sergeant (trung sij)
 Several (mot vai)

« Severely (dir doi, ndng)

« Shepherd (trong nom)

« Shining (choéi sang)

« Siege (cudc vay ham)

« Similar (fwrong tw)

« Simile (so sanh)

« Simply (don gidn)

« Simultaneous (d6ng thot)
« Sincerely (chan thanh)

« Skiing (trwrot tuyét)

« Sophomore (sinh vién nam II)
e Souvenir (d6 liru niém)

« Specifically (ddc biét)

e Specimen (vdt mdu)

« Sponsor (nha tai tro’)



« Spontaneous (tw phat)

« Statistics (thdng ké)

« Stopped (dirng lai)

« Strategy (chién thudt)

« Strength (d6 manh)

e Strenuous (vdt vd)

« Stubbornness (ngoan cé)
« Studying (nghién ciru)

« Subordinate (cdp dwd1)

« Subtle (tinh té)

« Succeed (thanh cong)

« Success (sw thanh cong)
« Succession (s ké'tiép)

« Sufficient (ddy di)

« Supersede (thay thé)

« Suppress (dan ap)

« Surprise (lam ngac nhién)
« Surround (xung quanh)
« Susceptible (nhay cdm)

« Suspicious (dang ngo’)

« Syllable (aGm tiét)



« Symmetrical (dé1 xitng)

« Synonymous (déng nghia)
T

« Tangible (hiru hinh)

« Technical (thuoc kij thuadt)
« Technique (ki thudt)

« Temperamental (thudc vé tinh cach)
« Temperature (nhiét do)

« Tendency (xcu hwéng)

« Themselves (chinh ho)

« Theories (1 thuyét)

« Therefore (vi vdy)

« Thorough (chu ddo)

« Though (du)

« Through (mdc du)

« Tomorrow (ngay mati)

« Tournament (gidi ddu)

« Towards (vo1)

« Tragedy (tham kich)

- Transferring (chuyén déi)

e Tries (thiwr)



e Truly (diing)

« Twelfth (thir 20)

« Tyranny (quyén chuyén ché)

U

« Unanimous (nhdt tri)

« Undoubtedly (khong con nghi ngo)
- Unforgettable (khong thé quén dworc)
« Unique (duy nhdt)

« Unnecessary (khong cdn thiét)

o Until (cho dén khi)

- Useable (c6 thé sir dung)

« Usage (st dung)

e Usually (thwong)

« Utilization (st dung)

Vv

« Vacuum (chan khong)

« Valuable (gid tri)

« Vengeance (s trd thu)

- Vigilant (cdnh gidc, cdn trong)

« Village (lang x6m)

« Villain (cén do)



e Violence (bao lirc)

« Visible (c6 thé nhin thdy)

« Vision (tdm nhin)

e Virtue (ditc hanh)

« Volume (lwrong)

W

« Warrant (gidy bdo ddam)

« Warriors (quan nhan)

« Weather (tho1 tiét)

« Wednesday (thir twr)

» Weird (ky di)

« Wherever (bdt cit noi dau)
« Whether (liéu rdng)

« Which (cai nao)

« Wholly (toan bo)

« Withdrawal (rit tién)

« Woman (phu nir)

« Women (nhitng ngwot phu nir)
« Worthwhile (ddng gia)

« Writing (bai viét)

Y



« Yacht (du thuyén)
« Yield (sdn lirong)

 Young (tré)



V. PHAT AM

Cach phat am s€ lam cho nguoi nghe hiéu ré hon nhirng gi dang
dwgrc trinh bay. Vlec phéat Am thé hién ning lye va kinh nghlem cua
ngwoi noéi. Pé tao 4n twrong tot, ban phai hoan thién kha ning noi cia
minh.

Lang nghe can thin nhitng gl ngwoi khac noi va so sanh voi
nhitng diéu ban no6i dé tim ra diém khac biét. Hay tra trong tir dién
khi ban nghe thay st khéc biét dé xem ai da phat am sai. Viéc kiém tra
tirc thoi sé cal thién kha néng phat am cta ban, dong thoi glup ban
mo rong von tir vung. Day 1a mot buérc tot dé cai thién ngir diéu trong
giao tlep

Dwdéi day 1a mot nhém nhirng tir ngir di theo cap va thwong bi
phat Am sai nhw mot Am tiét bi bat yéu hot, bi thém vao hodc khong
ro rang. Lwu y, cach phat am nhirng tw ngu‘ trong giao ti€p hang ngay
thwong khong dwore str dung lam ngdén ngir chuan trong kinh doanh.

Nhiing tir dwdi day dwoe danh dau bt hai dau sao (*%) ¢6 nghia
nhitng tir d6 1a mot trong s6 nhirng tir hay bi phat Am sai nhat trong
tiéng Anh.

- abject /ab' jekt/ (khé sé)

« absolutely /ab' so lute lee/ (hoan toan)

« abstemious /ab stee' mee us/ (tiét do)

« absurd /ab serd'/ (vo ly)

« accede /ak seed'/ (dong 1))

« accept /ak sept'/ (chdp nhdn)

- accession /ak sesh' un/ (bd sung)

« accessories /ak sess' o reez/ (phu tung)



- applicable /ap' pli ka bl/** (cé thé ap dung)

« architect /ar' ki tekt/ (kién triic sw)

« arctic /ark' tik/ (gia rét)

e area /air' ee a/ (khu vuc)

« attacked /a takt'/ (bi tdn céng)

« attitude /at' i tyud/ (thai do)

« attorney /a ter' nee/** (ludt sw)

- autopsy /aw' top see/** (mo xé)

« avenue /av' a nyu/ (dai l0)

« aviation /ay vi ay' shun/ (hang khong)

« battery /bat' er e/ (khong phdi la: /bat' tree/) (cuc pin)
« being (pronounce the g) (la)

« beneficent /be neff' i sent/ (tir thién)

« bicycle /by’ sik 1/ (xe dap)

- biography /by og' ra fee/ (tiéu si)

« breadth /bredth/; (phat am chir d) (phong khoang)
« casualty /cazh' ul tee/ (trang phuc hang ngay)

« champion /cham' pee un/ (chirc v6 dich)

- chastisement /chass tyze' ment/ (sw trung phat)

« chauffeur /show' ferr/** (tai xé)

e chestnut /chess' nut/ (hat dé)



« chocolate /chock' o lut/ (s6 ¢6 la)

« clique /klik/** (be phai)

« comment /com' ment/ (binh ludn)

« compromise /com' pro myze/ (thod hiép)

« concave /con cayv'/ (lom hinh long chdo)

« concentrate /con' sen trayt/ (tdp trung)

« concierge /con se erzh'/** (ngwo giir cira)

« condolence /con doe' lens/ (10 chia budn)

« conversant /con ver' sunt/** (thong thao)

« convex /con vex'/ (161)

« corps /kor/ (quan doan)

« creek /kreek/; (khéng phai: /krik/) (nhanh séng)
« cruel /kroo' el/ (ac doc)

- data /day' tah/** (dir lieu)

« deaf /def/ (diéc)

« decade /deck' ayd/ (thdp ky)

« decisive /dee sy' siv/ (mang tinh quyét dinh)

- defect /de fekt/ (khuyét diém)

« deficit /def i sit/ (khiing hodng)

- demonstrable /de mon' stra bl/ (¢ thé chitng minh dworc)

« depot /dee' po/ (kho chira)



« depths /(phat Am chir th)/ (chiéu sdu)

« dessert /de zert'/ (moén trang miéng)

« detour /dee' toor/ (dwong vong)

« diamond /dy' a mund/** (kim cwrong)

« distribute /dis trib' yute/ (phdn phéi)

« height /hyt/; (khong phat Gm tir cuéi thanh th) (chiéu cao)
« heinous /hay' nuss/** (da man)

« herculean /herk yu lee' un/ (khoé phi thwong)

« heroism /her' o izm/ (chu nghia anh hung)

« homeopathy /ho mee opp' a thee/ (phép chira vi lirong déng
can)

« horizon /ho ryz' un/ (binh minh)
« hostile /hoss' til/** (thu dich)

« hundred (phat @m nhw viét, khong doc thanh /hunnerd/) (mot
tram)

- idea /eye dee' a/ (i twréng)

« ignoramus /ig no ray' muss/ (ké ngu dét)

« immediate /im mee' dee ut/ (ngay ldp tirc)

- impious /im' pee uss/ (khong tin ngwong)

« incognito /in cog nee' toe/ (ngwoi gidu tén)

« incomparable /in com' pa ra bl/ (c6 mot khéng hai)

« indictment /in dyt' ment/ (cdo trang)



« industry /in' dus tree/** (cong nghiép)

- inexorable /in eks' o ra bl/ (khéng lay chuyén dworc)

- inexplicable /in eks' pli ka bl/ (khéng thé gidi nghia dirorc)
- infamous /in' fa muss/ (khéng néi tiéng)

« inquiry /in kwy' ree/** (yéu cdu)

- Iowa /I' o wah/ (tiéu bang Iowa)

. irrevocable /ir rev' o ka bl/** (khéng thé huy bd)

e Ttalian /Itt al' yun/ (tiéng Y)

« italics /ih tal' iks/ (in nghiéng)

« judiciary /joo dish' a ree/ (b6 may twr phap)

« just ( phat @m nhw dwoc viét; khong doc thanh /jest/) (chi)
« knew /nyu/ (phan tir ciia know - biét)

« lapel /la pel'/ (ve Go)

e large /larj/; (khong phat am chir d) (réong)

« latent /lay' tent/ (ngdm ngdam)

e length (phat am chir g; khong doc thanh /lenth/) (d6 dai)

« library (phat Gm nhw viét; khong doc thanh /Iy’ bay ree/) (thw
vién)

e lieu /lyu/ (thay cho)
« lightning /lyt' ning/ (khong doc thanh /lyt' en ning/) (chép)

« long-lived /long' lyvd'/** (séng lau)



- longevity /lon jev'i tee/ (tudi tho)

o luxury /luk' shu ree/ (khong doc thanh /lug’' shu ree/)** (xa xi)
o lyceum /ly see' um/ (no hoc tdp)

« manufacture /manyu fakt' chyur/ (nha may)

- maturity /ma tyu' rit tee/ (sw trwrong thanh)

« memorable /mem' uh ra bl/ (dang nho)

 mischievous /miss' cha vuss/** (c6 hai)

« municipal /myu niss' i pul/ (thudc thanh pho)

« museum /myu zee' um/ (bdo tang)

e new /nyu/ (mao1)

« slippery (doc nhwr viét; khéng doc la: /slip' ree/) (tron)
« solace /sol' uss/** (sw an ui)

« solder /sod' er/ (hop kim)

« sphere /sfeer/** (hinh elip)

« status /stay' tuss/** (trang thai)

« strictly (doc nhw viét; khong doc la: /strick'li/) (mét cach
nghiém khdc)

« subpoena /sup pee' na/ (doi ra hdu toa)
« subtle /sut' tl/ (phdng phdt)
« suit /sute/ (phu hop)

« superfluous /soo per' floo uss/ (v6 dung)



« surprise /ser pryz'/ (ngac nhién)
- telegrapher /tell egg' ra fer/ (nhan vién dién bao)

« temperament (doc nhw viét, khong doc thanh: /tem' per
ment/** (tinh khi)

- tenet /ten' ett/ (nguyén li)
- theater /thee' a ter/** (rap hat)

« tract (phdt Gm nhw viét; khong doc la: /track/)** (vung ddt
réng)

« trembling (doc nhw viét; khong doc la: /trem' bol ing/) (run so’)
- tremendous /tre men' dus/ (khéng 16)

« accidentally /ak si den' tal e/ (mot cach tinh co)

« acclimate /a kly' mut/** (thich nghi)

« address (**) /a dress'/ (dia chi)

« admirable (**) /ad' ma ra bl/ (dang ngwoéng mo)

e adult /a dult'/ (khong phdi la / add' ult/ (trwdng thanh)
« aerial /air' ree al/ (trén khong)

« ally (dong tir: /al ly'/; danh tie: / al' ly/ (d6ng minh)

« divide /divyd'/ (phan chia)

« doing /doo' ing/; (phat am chir g) (dang lam)

« drowned /drownd/ (mét am tiét, khéng phdi la: /drownded/)
(chét dubi)

e duly /dyu' lee/ (diing ddn)



o duty /dyu’ tee/ (trach nhiém)

« edition /eh dish' un/ (dn bdn)

« educate /edd' yu kate/ (gido duc)

« elm (phdt am nhw dworc viét, khong doc la elum) (cay du)
« envelo (dong tir: /en vell' up/; (bao phii)

« envelope (danh tir: /en'va lowp/) (phong bi)

« epitome /ee pitt' o mee/ (bdn tém tdt)

« equitable /ek' wi ta bl/** (cong bdng)

- era /ihr' a/ (ky nguyén)

« err /urr; danh van nhw fur)** (sai lam)

« etiquette /ett' i kett/ (dén con)

. every /ev' aree/ (moi)

- exigency /eks'ijen see/ (tinh trang khdn cdp)

- exponent /eks po' nent/ (ngwoti biéu dién)

« exquisite /eks' kwi zit/** (tinh té)

- extant /eks' tent/ (itng khdu)

« extraordinary /eks tror' di ner ee/ (bdt thwrong)
« fact (phat am chir t) (thue té)

- family /fam' a lee/ (gia dinh)

« fasten /fass' en/ (Iam cho nhanh lén)

« favorite /fay' vo ritt/ (wa thich)



« figure /fig' yur/ (con s6)

« film (phdt @Gm nhw viét, khong phdi la: /fillum/) (phim)
« finance (déng tir) /fi nans'/** (ddu tw)

- finance (danh tir) /fi' nans/ (tai chinh)

« financial /fin nan' shul/ (thudc vé tai chinh)

- financier /fin nan seer'/ (chuyén gia tai chinh)

« forehead /for'id/ (tran)

- forte /for' tay/ (manh)

« formidable /for' mi da bl/** (dir doi)

- fragmentary /frag' men ter ee/ (roi rac)

« friendship /frend' ship/ (phat am chir d) (tinh ban)

- genuine /jenn' yu inn/ (hang that)

e gingham /ghing' um/ (cdi 6)

« glisten /gliss' en/ (sang ldp lanh)

« gondola /gonn' do la/ (thuyén day bdng)

« government /guv' ern ment/; (phat Gm cd n's) (chinh phi)
« grievous /gree' vuss/ (dau budn)

« guardian /gar' dee un/ (ngwoi bdo vé)

« hasten /hayss' en/ (thiic giuc)

« oblique /o bleek'/ (xién, chéo)

« office /off fiss/ (khong doc thanh: /aw' fuss/) (van phong)



« often /off' en/ (thwong xuyén)

« on (doc nhiwr viét, khéng doc thanh: /awn/) (6 trén)

« ordeal /or deel'/ (sw thir thach)

« osteopath /oss' tee o path/ (nguwod1 ndn xwong)

« osteopathy /oss tee opp' a thee/ (thudt ndn xwong)

- overalls (doc nhw viét, khong doc thanh: /over halls/) (toan thé)
- parade /parayd'/ (khéng doc la: /prayd/) (diéu hanh)

« partner (doc nhw viét, khong doc la: /pard’ ner/) (doi tac)
« patron /pay' trun/ (ngwoi do ddu)

« pecan /pe kon'/ (cay ho dao)

« pecuniary /pee kyu' nee er ee/** (thudc tién)

 peremptory /per emp' te ree/ (cwrong bach)

« piano /pee an' o/ (dan piano)

e picture /pik' tyur/ (birc tranh)

« pique /peek/ (xiic pham)

« plumber /plum' er/ (thg’ 6ng nmréc)

« positively /poz' it tiv lee/ (tich cic)

« possess /po zess'/ (chiém hiru)

« precedence /pre see' dens/** (quyén wu tién)

« reface /pref' iss/ (6p bé mdt maéi)

« preferable /pref er a bl/ (thich ho’p hon)



« prescription /pre scrip' shun/ (ménh lénh)

« presentation /prez en tay' shun/ (bai thuyét trinh)
« radiator /ray' dee ay tor/ (vdt bitrc xa)

» radio /ray' dee o/ (dai)

« rambling (doc nhw viét, khéng doc la: /ram’ bol ing/) (lang
thang)

« realm (doc nhw viét; khong doc la: /rellum/) (vieong quéc)
« recognize /rek' og nyz/ (nhdn ra)

« recourse /ree' cors/ (trong cdy)

- refutable /re fyut' a bl/ (c6 thé bac bd)

- reputable /rep' yut a bl/ (dang kinh trong)
« research /re serch'/ (nghién ciru)

« resources /ree sors' ez/ (tai nguyén)

- respite /res' pit/** (tri hoan)

- revocable /rev' o ka bl/** (c6 thé huy bd)

e robust /ro bust'/** (cwrong trang)

- romance /ro mans'/ (lang man)

* Roosevelt /Ro' za velt/; (khong bao gior doc la: /Roose’ a
velt/)** (tong thong Roosevelt)

« route /root/ (10 trinh)
« sagacious /sa gay' shuss/ (thong minh)

« schism /si' zem/ (sw phan li)



« simultaneous /sy mul tay' nee uss/ (dong thot)
« short-lived /short' lyvde'/** (dodn tho)

« tribune /trib' yun/ (khdn dai)

« tube /tyub/ (6ng)

» Tuesday /tyuz' day/** (thir Ba)

e tumult /tyu' mult/ (sw lon xon)

« umbrella (phdt @Gm nhw khi viét, khong doc thanh: /um ba rel’
lah/)** (cai 6)

« usurp /yu serp'/ (tiém quyén)

« Utica /yu' tik a/ (dai hoc Utica)

« vagary /va gair' ee/** (thoi dong danh)

- vehement /vee' a ment/** (manh liét)

« vehicle /vee' ih kel/** (phwong tién giao thong)
« verbose /ver bowss'/ (dai dong)

- was /wahz/ (da la)

« water /wa' ter/** (nwérc)

« what /hwot/; (khéng doc la: /wot/)** (cai gi)

« wheel /hweel/; (khong doc la: /weel/)** (banh xe)
« whether /hweth' er/** (c6 hay khong)

« white /hwyt/** (mau trdang)

« wrestle /res'1/ (vat lon)






Muc dich duy nhat ctia ddu céu la lam cho vén ban thém r rang,
mach lac. Trong cac tap chi, bao ngay nay thu’O'ng st dung nhiéu dau
phay va ddu ch&m phay hon. Nhung hay nhé rang, nhitng quy tic st
dung d4u cau da dworc thir dtng - sai tir rat 1au roi.

Du vay, cling c6 nhung tiéu chudn va nhitrng trwong hop nghl
thirc bit budc ban phai st dung, khong chi dé 1am hai long sep ma
con lam cho co hi thing tién cua ban thém ro rang, chic chin. Khi
roi khéi van phong, chinh cong viéc ctia ban sé chirng té ban than n6.

D4u cham cau dwoe stt dung & cudi moi 1o tuyén bo dé dwa ra
dau hiéu vé moét sy ngat quang.

« I am going to town. (T6i sé dén thj trdn).

- You may go with me if you wish. (Ban cé thé di vé+i téi néu ban
muén).

« Str dung d4du chdm, khong phai dau chdm héi (?), khi cau d6
chira mot cau hoi gian tiép:

« He could not understand why she was leaving. (Anh dy khong
thé hiéu néi tai sao cb dy ra di).

« Ciing c6 thé st dung mot dau chdm héi (?) cho mot cum tir yéu
ciu nhw mot cau haéi:

« Will you please return the diskette when you are finished? (Ban
sé dwa trd lai dia mém khi nao ban két thiic chit?)

Khi ddu chdm cau dwoc st dung trong s& thap phan dé ngin cach
gitra phan nguyén véi phan thip phan:



« 5.6 percent (5,6 %)

« $19.50 (19,50 do-la)

« N6 ciing c6 thé dworc dung trong viét tit:
o Mrs.

« Ph.D.

e etc.

D4u phay thong bao cho ngu'0’1 doc vé mot sy ngat quang Sw co
mat hay ving mit ciia dau phay c6 thé gay ra nhitng cach hiéu khac
nhau trong mot cau vin viét. N6 rat quan trong, dic biét 1a trong
nhitng van ban mang tinh phap ly.

Mot chudi dau phay thwong dwoc st dung dé ngdn cach gitra cac
danh tir, trong mot chudi tinh tir, hay trong mot chudi danh tir, dé
lam cho chtung ro rang va don gian hon.

« The workers picked cherries, peaches, and plums. (Nhirng
ngwoi cong nhan hai nhirng qud anh dao, qud dao, va qud man).

« We swam in cool, clear, fresh water. (Chiing t61 bo1i trong lan
nwo'c mat me, sach sé, trong lanh.)

Pé tao nén S ro réng, c6 thé bé ddu phay truéde and trong cau
néu khong can thiét. biéu nay cung twong twr nhw kh1 st dung but va
or, vi nhirng tir nay thay thé vi tri ctia d4u phay cudi cung trong chudi
d4u phiy dwoc ding trong cau.

Mot vai thuat nglr chira nam, thang va ngay thi khong dworc coi
nhu* nhu‘ng chudi tir ma chi 1a nhu'ng don vi thoi gian riéng 1€ khong
can phai st dung dau phay.

« Interest will be computed for 6 years 3 months and 2 days. (Lai



sudt sé dwgre tinh trong vong 6 ndm 3 thdng va 2 ngay.)

Hai cau thwong dwoe ngin cach véi nhau béi dau phay va lién tir
(conjunctlon) nhw: and hay but. DAu phiy dworc stt dung giita nhitng
ménh dé ctia mot cau ghép hay cau phirec (compound and complex
sentences):

- John went to the theater, but he left before the play ended.
(John da di dén rap hat, nhung anh dy da roi di trieée khi vé kich
két thiic).

Mot ménh dé > trang ngir thwong theo sau mot ménh dé doc lap va
khong str dung d4u phay Nhung dé nhan manh, trat tw cia ménh dé
c6 thé dwore thay d6i bing cach thém mot dau phay vao trong cau.

- Trat ty thong thworng:

« John was met by a large delegation when he came home. (John
dwoc gdp mot phai doan 16m khi anh 4y tré vé nha.)

- Trat tw da dworc thay d6i:

« When John came home, he was met by a large delegation. (Khi
John vé nha, anh 4y da dworc gdp mot phai doan lém.)

Nhirng thuat ngir lién két (introductory express1ons) nhw nhu'ng
twr ch1 s bién d6i hay nhlrng cum tu; nhu'ng tir ngit thé hién cam xtc
ngan gon, lich sy; viéc ngan cach bang dau phay lam cho nghia r6
rang hon khi chung dimg mot minh & dau ciu:

* Yes, I will go. (Vang, toi sé di.)

« Well, perhaps she is right. (4, cé lé c6 dy ding.)

« Nevertheless, I wish he had waited for me. (Tuy nhién, t61 woéc
anh dy da cho toi.)

« To tell the truth, I think you should go. (Thwrc sw ma néi, toi
nghi ban nén di.)

« As a rule, he arrives very early. (Nhw mot quy tdc, anh 4y



thwong dén rdt sém.)

Tuy nhién, mot vai thuat ngir lién két mang tinh nhdn manh néu
nhw khong st dung ddu chdm cau, nhw cac vi du dwdi day:

« Doubtless she just couldn’t be here. (Khong con nghi ngor gi nira
co Gy khong thé & day).

« At least you tried. (Cuéi ciing ban da thir.)

« Undoubtedly the plane’s engines both failed. (Khong con nghi
ngo gi nira cac dopng co: may bay déu héng.)

« Indeed you may brlng your friends with you. (Thwec sw ban co
thé di cung véi ban ciia minh.)

Dé str dung dau phay hO'p Iy cho cac tru’ong hop trén, st dung
phép thir bang cach doc to cAu d6 xem c6 cin nghl sau nhirng tir hay
nhém tir trong cAu d6 khong, dé @it ddu phay vao chd nghi hop Iy.

St dung d4u phay dé 1am cho nhirng tir ngit bi chuyén doi vi tri
thém ro rang Khi dat nhu'ng tir nhu: however, therefore, va
moreover & dau hay cu6i mdi cau van cb thé ngin cach bing mot
d4u phiy véi phan con lai ctia cau:

- Jean may not arrive until noon, however. (Tuy nhién, Jean c6
thé khong dén cho dén tdn chiéu.)

« Her problem, therefore, must be solved at once. (Vdn dé ciia c6
ta, vi thé, phdi dworc gidi quyét dirt diém mot lan).

« I will be there, moreover, as soon as I can. (Téi sé & dé, hon thé,
AS o~ N , A, ’ ’ A
to1 s€é dén so'm hét mire co thé).

Thinh thoang, though dwoc st dung mang y nghla gibng nhw
however va thuomg dugc ngan cach voi phan con lai trong ciu bang
nhitng ddu phay

« I will be there, though, if at all possible. (Tuy nhién, toi sé o’ do
néu co thé)



Khoéng st dung dau phay cho cum giéi tir (prepositional phrase)
trong mot cau trir khi cum tir d6 nam gitra chu ngir va vi ngir cia
ménh dé

« I am sure that because of your generosity we will be able to build
the new dormitory. (Téi chdc rdng vi sy hao phéng ciia ban chiing toi
co thé sé xay dung dwoc khu nha tap thé)

 The bag, in addition to a hatbox, will be sent to you today. (Cai
i, thém vao dé la mot cai hop mil, sé dwegre giri dén ban trong ngdy
hom nay.)

Nhirng cum tir mang y nghia doi lap nhau (contrasting phrase)
trong mot cau dwoe danh dau béi dau phay:

« The lion, not the tiger, growled. (Con sw tit, khéng phdi con ho,
gam ri.)

» We walk slowly, never quickly, to the garage. (Chuing t61 di
cham, chang bao gior nhanh cd, to1 gara.)

« This letter was meant for you, not for me. (Birc thw nay cho ban,
khong phdi cho t61.)

Ménh dé khong gi6i han (nonrestrictive modifiers) 14 nhitng cum
tir hay nhitng ménh dé c6 thé dwoe bé di ma khong anh hwéng dén
nghia cta cidu. D4u hiéu dé nhan biét chiing véi phan con lai cia cau
12 mot ddu phay hay d4du gach ngang

« John, my favorite friend, is visiting me. (John, ngwoi ban ma toi
rdt quy, sé dén tham toi.)

« That car is, I believe, a new model. ( Chiéc xe hoi nay, toi tin, la
mot mau mon.)

« Mary Brown, who lives next door, is in the third grade. (Mary
Brown, ngwoi séng bén canh, hoc l6p 3.)

« That is the girl who lives next door. (D6 la ¢6 gai s6ng & nha bén
canh.)



Pong tir nguyén thé (infinitive phrase) dwgc st dung doc 1ap va
dwoe ngdn cach béi dau phay

« This color is too dark, to list on fault. (Mau nay qua téi dé chira
nhitng phdn 10i.)

Né&u dong tir dwoce st dung dé 1am ro nghia cho thanh phan ndo
do6 trong cau thi khong st dung dau phay nira:

« The piano is too large to fit in the room. (Chiéc dan piano nay
qua lén dé ddt vira vao can phong nay.)

Mot ddy phay dwoc st dung dé ngin cach gitta mot trich doan hoi
thoai (dialogue) khoi cau chinh:

« “Please go with me”, the boy said. (“Xin hay di véi anh”, chang
trai noi.)

« “What do you think”, Mr. Bleeker asked, “the Mayor will do
next?” (“Ong nghi gi”, ngai Bleeker hoi, “Ngai thi trirong sé lam
tiép?)

Dau phay dwoec str dung dé ngin cach tén riéng cia mot ngwdoi
dwoce nhac dén trong doan hoi thoai véi phan con lai caa cau:

 “Will you come with me, John?” (Ban sé di vé1i toi chir, John?)

« Jane, how do you know that the plane is late? (Jane nay, ban
thdy thé' nao khi may bay tré gio?)

Mot cau hoi xac nhan trong mot cau ciing dwoe phan biét voi
phén con lai bang d4u phay:

« “He left, did he not, on the noon plane?” (Anh dy da di, diing
khong, trén chuyén bay chiéu?)

Mot ddu phay dwore str dung dé 1am roé rang va tranh nhitng ric
roi khi tir nao d6 dwore nhac lai:

« Whoever goes, goes without my consent. (Bdt cit ai di, di ma
khoéng c6 sw cho dong ¥ cua toi.)



Khi nhitng tir ngtr dwoe lwge bo (omission) khéi mot phan nao do
trong cau vi chiing da dwoc st dung & phén trwde ctia ciu, str dung
mot dau phay & cho nhirng tir d6 dwoce lwge bo:

« Sam’s first car was a Cadillac, and mine, a Ford. (Chiéc xe ddu
tién cua Sam la chiée Cadillac, va ciia toi, mét chiéc Ford.)

Khi mqt tinh tir theo sau mot danh tw, tinh tir d6 dwge ngén cach
bo1 mot dau phay, khi m(f):c tinh tir d@ng trré'c mot danh tir va mao tir
trwde danh tir d6, d4u phay sé dit sau tinh tir:

« The physician, dignified and competent, told them the bad news.
(Vha vdat Iy, dang kinh va tai nang, da thong bao cho ho moét tin
xdu.)

« Dignified and competent, the physician told them the bad news.
(Nha vdt i dang kinh va tai nang da théng bao cho ho mét tin xdu.)

Trong hé Anh, diu phay dwoc st dung trong viéc viét nhitng s6
16m, ngén cach nhitng con s6 hang nghin v4i hang trim, nhirng s6

hang triéu v&i nhirng s6 hang nghin véi nhau, lwu v, & Viét Nam 14
d&u cham:

* 249,586

* 1,345,000

St dung ddu phay dé ngin cach hai hay nhiéu hon nhing sd
khong lién quan dén nhau:

« On August 1, 1992, 437 people visited the museum. (Vao ngay
01/08/1992, 437 ngwot da tham bdo tang.)

« Out of eighty, twenty were discarded. (Trong s6 8o ngwoi, c6 20
ngwo bi loai.)

Khi thoi gian xay ra & gitra cau:
« She left for England on June 22, 2003, and returned a month

later. (C6 dy roi London vdo ngay 22/6/2003, va tré lai sau mot
thang.)



_Tuy nhién, ¢ tredng hop trén, cling co thé khong st dung diu
phay:

« She left for England on June 22 2003 and returned a month
later. (C6 dy roi London hém 22/6/2003 va tré: lai sau mét thang.)

Nhirng thanh phan trong mot dia chi cy thé dwore ngan cach voi
nhau bing d4u phay:

« He lives at 410 Hawthorne Street, Chicago, Illinois, near the
University of Chicago campus. (Anh ta sé6ng & s6 410 phé Hawthorne,
Chicago, Illinois, gdn khu ky tiic ciia dai hoc Chicago.)

Khi ghi dija chi trén phong bi, khong st dung d4du phay giita cac
bang va cac ma zip code.

D&u phdy dwore str dung dé ngin cach giira tén va chire vi:
o The letter was from Mrs. Masterson, our President, and
contained a list of instructions. (Bitc thw nay tir ba Masterson, Chi

tich ctia chiing téi, bao gém mot chudi nhirng chi dan.)

Ngin cach gitra Jr. va Sr. khéi tén riéng bang mot ddu phay.
Nhung khong st dung dau ciu v6i s6 La Ma:

e Philip W. Thompson, Sr. (Ngai Philip W. Thompson)

« Philip W. Thompson III.

Twére vi ciing dwoe ngin cach béi mot dau phay:

« Jennifer Galt, M.D.

Nhung khong str dung ddu phay véi tinh tir miéu ta vé twée vi:
« Attila the Hun.

Tén nhitng cong ty bao gom mot chudi tén sé khong st dung dau
phay cho tén cudi cung:

« Pate, Tate and Waite. (Cong ty Pate, Tate va Waite).



B6 d4u phay cudi cung khi str dung and Company dé két thuc
chuoi tén:

- Pate, Tate, Waite and Company (Pate, Tate, Waite va Cong ty).
Ngin cach Incorporated khoi tén ctia cong ty bing mot ddu phay:

« Johnson Brothers, Incorporated (Tdp doan Johnson Brothers).

Mot cau hoi thwong két thic véi mot ddu chdm hoi.

« What time is it? (Mdy gio’ roi?)

Mot ddu cham héi dwoe st dung &€ thé hién sy nghi ngo:
 He is older (?) than she. (Anh ta gia (?) hon cé ta.)

Nhung lvu ¥, néu mot cAu héi gian tiép thi khong sir dung diu
chidm héi & cudi cau:

« I wonder whether he will be here. (T61 tw hoi liéu anh ta c6 o
day khong.)

Khi mot cAu héi dwoe dwa ra & gitra ciu, cAu hoi do sé dwoce két
» 3 e A N A N A, , J 3 A N N 3
thic bé1 mot dau phay va két thice véi mot dau cham hoi.

« They are arriving, aren’t they, on the noon train? (Ho dang dén,
diing khéng, trén chuyén tau chiéu?)

Khi mot cau héi dwoe két thic trong ngodc, ddu chdm héi dworc
dit trong ngodc chir khong dit & cudi ciu:

- The magazine (did you see it?) describes the city in great detail.
(Tap chi (anh da xem né chwa?) td thanh phd thdt chi tiét.)

Né&u nhw ddu chdm héi 1a mt phan caa 161 trich dan thi n6 dwoc
dit trong phan cudi cia phan trich dan; néu nhw n6 khong phai 1a



mot phan cua 101 trich dan n6 dwoce dit & ngoai phin trich dan:

« What did she mean by “jobless years”? (C6 dy cé ij gi véi cai “
hang nam thdt nghiép” nay?)

o The statement ended, “And is that all?” (Cau két thiic,” Va dé la
tdt cd?”)

Néu nhuw tir cudi ciing trong mot cau hoi 1a mot tir viét tit, co
chira mot khoang thoi gian, c6 thé sir dung ddu ch4m hoi:

« Do you think he will arrive by 4 p.m.? (Ban cé6 nghi anh ta sé
dén lic 4 chiéu?)

« Khi mudn bién ciu noéi thong thwomg thanh mot cau héi, co6 thé
str dung dau cham hai:

« He is arriving today? (H6m nay anh ta sé dén chir?)

« Really? (That chir?)

Mot ddu chdm cam (!) dwoce str dung khi mudn giai thich hay thé
hién cam xdc cta ngwoi noi:

« Here is the finest car on the market! (Pdy la chiéc xe t6t nhdt
trén thi trwong!)

» The announcement was unbelievable! (Ban thong bdo thdt
khong thé tin dworc!)

Thwong str dung dau chdm cam sau mot tir hay mot cum tir di
kem cam xuc:

e Quick! We don’t want to be late. (Nhanh lén! Chiing ta khong
muén bi mudn ma.)

N6 ciing dwogce str dung cho viée nhan manh 1an thir hai:



- Did you catch that innuendo! (Ban cé hiéu dworc loi am chi ddy
khong!)

Vai ngum co thoi quen thuong xuyén st dung dau chdm cam dé
thé hién cam xtc ciia minh, ho thu'O’ng dung d@é thay thé& cho muc dich
ctia ddu chdm. Tuy nhién, khong nén lam dung d4u chdm cam, dic
blet trong van ban chinh thong. bé nhu'ng cau van co stc thuyet phuc,
can thé hién cam xtc thong qua ngon ngir va viéce stt dung ddu chdm
cam chi @€ dién ta cwong dd cam xc.

Mot dau cham phay dwoc st dung khi nhirng lién tir bi loai bé
gitra nhitng phin ctia mot danh tir ghép:

« I went with them; I should have stayed at home. (T6i da di voi
ho; lé ra toi nén ¢ nha.)

D4u chdm phay dimg trwde nhirng tir nhw however,
moreover, hoic otherwise, khi sau chiing la cau thir hai cta hai
cau van lién két véi nhau:

e She is arr1v1ng at noon; however she will not stay long. (C6 dy
dén vao budi chidu; tuy nhién, co dy sé khong & lau.)

Néu nhu'ng phan ctia mot chudi nhu'ng ddu trong cau nhw ddu
phdy, mot phan dwoc ngin cach béi ddu chdm phay:

« He came to see his mother, who was ill; his sister, who lived in
the next town; and his old schoolmate. (Anh ta di gdp me, dang bi
dm; chi anh ta, dang séng & thi trdn bén canh; va ban hoc cii cia
anh ta.)

DA4u hai chAm thwong theo sau mot cau gidi thiéu mot sw kién,
con sO hay mot trich dan:



« The following quotation is from the Detroit Free Press:
“Regardless of what may be accomplished, the company will still be
involved.” (Phdn trich dan sau tir cuén Detroit Free Press: “Khong
tinh dén nhirng gi c6 thé dworc thie hién, cong ty van sé bj lién
quan.”)

« During your first year, you will study such subjects as these:
algebra, physics, chemistry, and psychology. (Trong ndm ddu tién ctia
ban, ban sé hoc nhitng moén hoc nhw: sé hoc, vdt lij, héa hoc, va tam
Iy hoc.)

Khéng str dung dau hai chAm cho mot danh sach nhirng sy kién 1a
tan ngir cia mot dong tir hay mot gidi tir,:

« During your first year, you will study algebra, physics,
chemistry, and psychology. (Trong ndm ddu tién, ban sé hoc mén dai
s6, vdt ly, héa hoc va mén tam lij hoc.)

D4u hai chdm ciing dwoce st dung @€ nhan manh mot tir mot cum
tir hay mot ménh dé sau n6 hay khi mét ciu tao ra sy mong doi diéu
gl

« The newspaper published a startling statement: the city had
been completely destroyed by fire. (Tor bao dang mot cdi tit gidt gan:
thanh phd da bi pha hily hoan toan vi chay.)

D&u hai chdm con dwore st dung dé ngin cach gitra gior va phut
trong thoi gian:

« 4:15 A M. GMT (4 gio’ 15’ sang theo gior GMT)

D4u hai chdm dwoe str dung dé ngan cach mot tiéu dé véi mot
phu dé:

« Gone With the Wind: A Story of the Old South (Cuén theo chiéu
g16: Cau chuyén vé mién Nam nwée Mij mot thud).
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D&u ngodc kép (“ ”) dwge dung dé danh ddu phén trich dn trong
cau hay doan van. Néu phén trich dan gdém vai doan vén, ddu trich
dan mé& dwoc str dung & dau doan trich va dau cia moi doan trong
phién trich do; tuy nhién, mot ddu déng ngodc kép chi dwoe dwore stir
dung o phan ket cua doan trich. N6 khong dwoc st dung & phan két
ctia mdi doan vin trong phan trich nhw nhiéu ngwoi van nghi.

« The passage he read aloud was from the first chapter: “The
discovery of this energy brings us to the problem of how to allow it to
be used. The use of atomic power throws us back to the Greek legend
of Prometheus and the age-old question of whether force should be
exerted against law.

“The man of today must decide whether he will use this power for
destruction or for peaceful purposes.” When he had finished the
reading, there was loud applause.

(Poan van anh dy doc to la tir chwwong mét: “Sw phat hién ra
ndang le'ng ddt ra cho chiing ta vdn dé la chl’tng dworc phép sit dung
nhw thé nao. Viée sir dung vii khi hat nhan ném chiing ta tro lgi thot
ki Al cap cé dai ciia Pro-mé-té va cau héi cia thot ki c6 dai rang
nguodn lrc ndao nén dwore sit dung dé chéng lai ludt phap.

Con ngwdi ngay nay phdi quyét dinh liéu ho sé sir dung nguon
nang lwong nay cho sw hity diét hay vi muc dich hoa binh.” Khi anh
ta két thic bai doc, da cé nhirng trang vo tay lém tan dwong.)

DAu trich din ngodc kép don (* ©) chi ra mét trich dan trong mot
trich dan khac:

« He said, “Did you hear John make the statement, ‘I will not go
with her,” or were you not present at the time he spoke?” (Anh ta da
néi, “Anh c6 nghe thdy John néi khéng, ’toi sé khong di véi co dy,’
hay anh khéng cé & dé lic hdn néi a?”

Trong vin ban dwoec in ra, phén tiéu dé ctaa bai ludn hay bai béo,
bai tho, cAu chuyén hay mot chwong, hoi sé dwoe danh diu bing dau
ngodc kép; nhirng tiéu dé cta vé kich, sach va nhirng tap chi xuit ban
dinh ky dworc in nghiéng:

« The name of the article is “I Believe.” (Tén cua tiéu dé nay la



“Toi tin.”)

« The title of the book is Journey Into Night. (Tén ctia cuén sdach
la Hanh trinh to1 nira dém.)

« It was first published in Harper’s Magazine. (Pdy la s6 ddu tién
cua Tap chi Harper).

Gitra d4u trich dan va hé théng ddu chdm cau, phai dit d4u trich
dan ngoai dau phay va dau cham:

 “Don’t stop now,” he said, “when you have so little left to finish.”
(“Dirng dirng lai bay gior,“ anh ta néi, "khi nao ban gan nhw khong
con thot gian dé lam bai.”)

D3t d4u trich dan trong dau hai chdm va ddu chadm phay:

« He called her a “little witch”; that was right after she broke his
model plane. (Anh ta da goi c6 dy la “mu phit thuyj nhé”; diéu dé da

ding sau khi c6 lam vér mé hinh may bay cua anh ta.)

b4t d4u trich din ngoai ddu chdm cadm hay d4u ch&m hoi khi
phén trich dan 1a mot 101 giai thich dimg doc 14p hay mot cau hoi:

« “I passed my test!” (“T6i d@ hoan thanh bai kiém tra clia
minh!”)

« Didn’t he claim to be “too tired”? (Anh ta khéng than phién la
“qud mét” ddy chir?)

Chit in nghiéng dwoc ding trong vian ban dé nhan manh:

« Notice where you are, not where you have been. (Hay thong bao
xem ban dang ¢ dau, khong phdi cho ban vira méi 6 dau nhé.)

Nhung trong mot van ban hanh chinh hodc lién quan té1i cong
viée, nén tranh st dung d4u in nghiéng cho muc dich nay, hay lya



chon ngbn ngir & nhan manh.

Khi dwoce str dung, chir in nghiéng cho muyc dich nhin manh,
thwong dé dién dat tén cua sach chuyén dé nho, tap chi:

« Saturday Evening Post (Bdo T61 thir Bdy).
« Black Beauty (Tap chi Vé dep huyén do).
« Washington Daily News (Nhat bao Washington).

Tén cua tau ciing dwoc in nghiéng nhung phan viét tit trweée
chiing thi khong dworce viét hoa:

« USS Heinz (Tau USS Heinz)

Pé xac dinh rd phan nhan manh 13 in nghiéng, c6 thé gach chan
phén do:

 Sea Witch (Thuy vwrong)
« USS Heinz (Tau USS Heinz)

« Washington Daily News (Nhdt bao Washington)

Nhw moét diu hiéu cho su lwgre bd ciu vin, dau lwoc (¢) cd thé chi
ra rang mot tir da dworc lwoc bo di mot cach ¢6 chu y:

« It’s time to go. (Pa dén lic phdi di roi.)
« Haven’t you finished the task? (Em da lam xong bai tdp chwa?)

Pé thé hién muc dich sé hitu, st dung mot ddu lwge () va theo
sau bo1 mot chir s sau mot danh tir don:



« The city’s founder (Ngwo1 thanh ldp thanh phd).
Str dung n6 doc 1ap sau danh tir s6 nhiéu két thac & s:
« The books’ titles (Nhirng tiéu dé ciia cdc cubén sach).

Danh tir s& nhiéu khong két thic véi s thé hién sy sé hitu bing
cach thém mot dau lwoe () va mot chir s:

« Men’s clubs (Nhitng cau lac bo ciia dan 6ng)

« Sheep’s clothing (Vdi tir l6ng ciru)

Cum danh tir s6 nhiéu va nhirng danh tir sé hitru chung dworce tao
thanh bang cach thém mot dau lwoe () sau chir s. Khong st dung
dau lwoce (¢) véi cac dai tir sé hitu.

« The Secretary-Treasurer’s decision (Quyét dinh cua thw ky quij).

« Mary and John’s cassette player (Chiéc dai cassette ciia Mary va
John).

Nhung néu vat do 1a sé hitu riéng thi danh tir ghép - ban than moi
tir can cdé mot dau () theo sau bdi s

« Mary’s and John’s coats (Whirng chiéc Go ciia Mary va John)
DAu lwoe (¢) con dwge diung dé thé hién mot khoang thoi gian:
« A day’s traveling time (Thoi gian cho chuyén di mot ngay).

« Twelve months’ duration (Khodng thot gian 12 thang).

DAu lwge (¢) st dung cho tén riéng két thiic véi s @é chi sé hiru:
« Lewis’s hat (Mii cua Lewis)

« Miss Bliss’s book (Sach cua co6 Bliss)

Trwomng hop ngoai 1€, hai tén riéng dwdi day st dung dau lwoe (€)
khong can s:



« Moses’ robe (Ao choang ctia Moses)
« Jesus’ parable (Truyén thuyét vé Jesus)

D61 véi nhirng danh tir riéng & dang s6 nhiéu két thic vo1i s, chi
str dung dau () ma khéng can thém s:

« The Joneses’ boots were left in the hall. (B4t ciia Joneses dwroc
dat bén trai hoi trwrong.)

DAu gach ngang (-) dwoc st dung dé dwa thém mot ¥ vao:

« I shall go with you- you don’t mind, do you? (T6i sé khong di voi
anh - anh khong phién chir?)

D4u gach ngang cling pha v& tinh lién tuc cua suy nghi nhw mot
sw chuyén hwéng:

« “The Scherzo Sonata” by Tolstoy is a sad story- but the writing is
magnificent. (“Bdn Scherzo Sonata” ciia Tolstoy la mot cau chuyén
buon - nhung bai viét that tuyét.)

No6 cung dworc st dung triwde va sau nhirng tir giai thich thém thay
cho dau phay (,):

« Henry Higgins - bareheaded and without a coat - left the house
and ran down the road. (Henry Higgins - ddu trdn va chdng cé Go
khodc - da bé nha va chay xuéng dwong phd’)

Thinh thoang, c6 thé st dung dau gach ngang nhw mot ddu phay
Khi mot cau vin gom mot chudi ddu phay, thi dau gach ngang sé la
cong cu hu'u hiéu cho viéc ngin cach mot ménh dé dé phan biét n6 voi
cac phan ndi t1ep trong cau.

« The Mississippi river weaves between Tennessee, Arkansas, and
Louisiana - a state famous for its French culture - before emptying
into the Gulf of Mexico. (Song Mississippi chdy gitra cac viing



Tennessee, Arkansas, va Louisana - mot bang néi tiéng vi nén vin
héa Phap - trwéee khi do vao thung liing Mexico.)

Pé lwge bd mot sd tir ngit trong phan trich din, dau ba cham (...)
dwoce str dung néu phan lwge bé @6 dwoe loai bé khoi cAu. Khi phin
cudi ctia doan trich dan dwore loai bd, né dwoce theo sau béi nhitng
d4u chdm dwoc cich ra.

« “Five hundreq firemen . . . attended the ball... (500 linh citru
hoa... tham dw buéi khiéu vi...)

« Mr. Brown went on to say: “The shoe department functions
smoothly . . . many salespeople have won prizes for efficiency.” (Ong
Brown da néi: "Phong trung bay hoat dong rdt tron tru... rdt nhiéu
nhan vién ban hang da gianh dwoc nhirng gidi thirong cho hoat
dong hiéu qud.)

D&u ba chdm ¢ thé dwore st dung dé thé hién sy ngap ngirng:

« He said, “If . . . if I do go with you, will you return early?” (Anh
ta noi, “Néu... néu toéi di véi anh, anh sé tré lai sém chie?”)

Nhitng d4u ngoic don dwoce st dung dé dwa thong tin giai thich:

o If the lessor (the person owning the property) agrees, the lessee
(the person renting the property) may have a dog on the premises.
(Néu nhw ngwdi cho thué (chii sé hiru tai sdn) dong y, ngwot thué
(ngwori thué tai san) c6 thé nudéi mét con ché trong nha.)

D4u ngodc don dworc st dung dé dinh kém nhirng con s6 dém s6
lwong dwoe néu ra trong cau:

« The book contained chapters on (1) capitalization, (2) spelling
rules, (3) troublesome verbs, and (4) punctuation. (Cuén sach bao



gom nhitng chwong vé (1) viét chit in hoa, (2) nhitng quy tdc danh
vdn, (3) nhirng tir dé nham lan, va (4) chdm cau.)

Ching dworc st dung dé trich dan tén tac gia:

« The definition of action is “the process or state of being active
(American College Dictionary).” (Pinh nghia cﬁq hanh dong la “qua
trinh hay trang thai cua viéc hoat dong. (Tir dién ciia dai hoc Mi).”)

Ching dworc st dung dé nhic lai nhitng con s6 trong vin ban
phap ly:

« He was willed five thousand dollars ($5,000) by his uncle. (Anh
ta dwore thira ké 5000 db-la tir ngwdi chit ciia minh.)

« You will be paid twenty (20) percent interest. (Ban sé dwo-c trd
20% lai sudt.)

Dau ngodc vudng va ddu ngodc don thinh thoang dwoc diung thay
th& nhau, tuy nhién, dau ngo#c vudng thwomg dworc st dung véi hai
cong dung sau:

- Lam r& hon sy thay d6i dwgec trich dan trong cau;

- Cho thdy c6 mot doan trich dan khéc dwore dwa vao trong cau.

Néu mu6n thay doi doan trich dé lam cho no ré rang hon, nén st
dung dau ngoac vuong.

Trich din nguyén goc:

« “Everyone knew it was about to break any day now.” (Moi ngwo1i
da biét rdang, né sé bdt dau cho mot ngay mdéi ngay bay gio-.)

Stra lai trich dan:

 “Everyone knew it [the dam] was about to break any day now.”



(Moi ngwo1i da biét, né [cai ddp] sdp bdt dau cho mdt ngay mét bay
gio-.)
Co trwdng hop can diat mot ddu ngoic don ngoai mot ngodce khac.
« The computer’s memory (Random Access Memory [RAM] and
Read Only Memory [ROM]) is where software is loaded. (B6 nh¢ cua

may (BO nhé tire thoi [RAM] va B nhé chi doc [ROM] la noi phdn
mém dwore tdi vé.)

DA4u gach ngang don (-) dwgc st dung ca trong danh van 1an
trong danh d4u ciu. Khi str dung nhw mot dau ciu, n6 khong phai la
mot phan cua tir hay cum tir ndo. C6 bon cach st dung d4du gach
ngang don nhw mot ddu cau:

« Danh d4u gitra tir d6 véi phan con lai cua dong;

« K&t ndi nhitng tir tao thanh cum tinh tu;

« Dong vai tro nhw mot phan thay thé véi mot tir dwoe nhic lai;

« Dwra ra nhirng phat am dac biét.

Hién nay, c6 nhiéu chwong trinh xtr Iy ngén ngir c6 chirc ning tao
ra nhirng d4u gach ngang don. Chire ndng nay sé ty dong thém nhirng
d4u gach ngang don vao dé kéo dai tir khong thich hop & cudi moi
dong.

Tuy nhién, viéc d4t ddu gach ngang don tw ddng nay cob thé tao ra
nhiing tir dwoe gach ndi khong hop 1y. Vi vay, cin than trong khi st
dung, trén co s& nhirng quy tic stt dung dau gach ngang sau day:

« Khong pha v mbi am tiét trong mot tir;

« Khong pha mot tir néu chi con mot chir cai con lai & dong do;

« Khong st dung nhirng cum tir dwoee ddnh dau gach ngang tai



chd da danh d4u gach ngang;
« Pha nhitng cum tir ddng gitra cac tir véi nhau.

DAu gach ngang don dwgc st dung dé hinh thanh cum tinh tir
(compound adjectives) tir nhom nhirng tir hay cum tir dwore st dung
dé miéu ta mot danh tur:

- It was a once-in-a-lifetime opportunity. (P06 la co hoi co6- mot-
lan-trong-do.)

I wouldn’t touch that line with a ten-foot pole. (T6i sé khong
dong dén cai dong ké véi chiéu dai mwoi-foot dé.)

« The computer’s processor has a 512 single-byte bus. (Chiéc may
tinh doi trirdc co bo nhé nam-tram-mwoti-hai-byte.)

- Eight-month-old kittens were given away. (Nhirng chit meo
tam-thang-tudi da dworc mang di roi.)

» Eight month-old kittens were given away. (Tam con méo mot-
thang-tudi da bi mang di roi.)

Khong st dung dau gach ngang khi tir dau tién ciia mot cum tinh
tir két thac boi — ly, nhw nhitng vi du sai dwdi day:

« It was a highly-motivated student body. (P6 thwc sw la m¢t sinh
vién c6 chi va day quyét tam.)

« It was a beautifully-made sweater. (D6 la mot chiéc Go len dwrge
lam that dep.)

Néu mot tir dwoe nhic lai véi mot dang khac trong cau, né co thé
lam cho ciu @6 dai va kho hiéu. Cach giai quyét van dé nay la st dung
d4u gach ngang.

« We both over- and underestimated the amount of driving time

for the trip. (Tdt cd chiing t6i déu qua tdi - qua it khodng thoi gian
cdn cho chuyén di lan nay.)

« The Dallas Cowboys used a three-, four-, and five-man line.



(Nhirng chang trai cao boéi viing Dallas da sit dung mot soi day budc
vira 3, 4, va 5- nguwoti dan ong.)

« Most computers today have either a 32- or 64-bit processor.
(Hdu hét may tinh ngay nay c6 32 — hodc -64-bit.)

C6 thé st dung d4u gach ngang khi viét nhitng doan hoi thoai dé
nhidn manh cach phat Am dic biét trong suy nghi cia nhitng ngudi
doc:

¢ “S-s-s-s,” said the snake. (“S..s...s...s”, con rdn phun phi phi).

* “Mr. S-s-smith,” he stuttered, “May I p-p-please have some w-w-
water?” (“Ngai S-s-sMith,” anh ta lap bap, “T6i cé..o..0 thé xin mot
chut nw...nwéc dirgre khong?”)

Puorc st dung dé viét tit hay khi sy lira chon gifra cac két qua
khong r6 rang. Khi chwa ro rang, n6 dwoc st dung véi y nghia luwu
y/than trong:

« V&i tir va/hodc nhirng tir két noi;

« Dé chi ra moi quan hé khéac gitra cac tir véi nhau.

DA4u gach chéo c6 thé dwoce stir dung dé dwa ra y kién nao 1a thich
hop, ¢6 kha nang nhw nhau hay dé thé hién rang cai gi d6 c6 nhiéu

hon mot chire nang.

« The potter worked alone in the cold garage/studio. (Ngwo-i tho
gém lam viéc mot minh trong gara/xwoéng lanh gia.)

e Dear Sir/Madam: (Xin chdo Quy Ong/Quy Ba)
« The ingredients of the drink are: ice, rum, lime/lemon, and cola.

(Nguyén liéu lam thirc uéng nay la: da, rweoru rum, cam/chanh, va la
cola.)



DA4u gach chéo c6 thé str dung dé ngin cach gitra nhirng thanh to
dworc so sanh, dé phan cach gitra diém khéi dau va két thic, hoac de
A ’ ’ ~ » N o R N , v >
phan cach cac con so chi thoi diem (ngay, thang, nam), hay chi ra
nhiig giai doan lam cau noi gitra hai hay nhiéu ndm; trong vi tri cta
tir per va dé viét phan so:

« The Redskins/Cowboys rivalry has a long history. (Ngwoi da
dd/nhirng chang cao béi c6 mét lich st lau do.)

« The Dallas/Atlanta flight was canceled. (Chuyén bay té1
Dallas/Atlanta da bi huy bo.)

« 12/31/2005 (ngay 31 thang 12 ndm 2005)
« For the 2004/2005 school year, the eighth graders will be taking
technology education for the first time. (INam hoc 2004/2005, hoc

sinh lép tam sé lan ddu tién dwoc gido duc vé cong nghé.)

* 1,000 km/hour (1.000km/h)



VIL. CON SO

Van dé @it ra véi nhitng con s6 1a danh van thanh chit hay dé
nguyén dwdi dang s6. Khi str dung tiéng Anh cling vy, nhiéu khi ca
hai dang déu chinh x4c va c6 nhiéu dang khong dwoc dé cap nhw mot
quy tic & bat ky cudn sach nao, viéc st dung hoan toan tir do. Tuy
nhién, nhirng chi dan thiét thye van ludn cén thiét.

1. Trong van ban thong thirong va van
ban phap ly
Trong vin ban théng thuwong, nhirng s6 dwéi 101 dwoe danh van

thanh chit, va s6 qua 101 thi dwoc viét & dang sd. Van ban cang trang
trong thi cang c6 xu hwéng thé hién sé thanh chir.

Tuy nhién, néu mot sé dwoge str dung dé so sanh véi nhirng s
khac trong cung mot triromg hop thi nén dwoe dé ¢ dang so.

« An excavation of 500 feet can be finished as rapidly as one of
200 feet if the right equipment is used. (Cdi hé 500 feet cé thé dao
xong bdng thot gian dao mot cai hé sGu 200 feet néu nhitng dung cu
cdn thiét déu dwrge sir dung.)

Mot s6 xuat hién & d4u ciu, néu nhw ¢6 thé viét thanh mot hay
hai tir thi nén viét ra:

« Sixteen new cars were delivered this morning. (Mwd1 bdy chiée
xe mo1 da dwore giao trong sang nay.)

« Thirty or forty bushels were needed. (Cdn ba mwoi hay bon
muwo1 gia.)

Khong viét: 2,746,892 copies were purchased. Ma phai viét dé
nhitng con sd nay xuat hién & phia sau ctia cAu nhw duéi day:

« The company purchased 2,746,892 copies. (Cong ty da mua



2.746.892 bdn).

Trong van ban phap 1y, nhirng con s6 dwoc viét & ca hai dang chir
va s dé tranh tinh trang hiéu Iam, trong cic van ban gidy chuyén
nhwong quyén st dung dit dai, bat dong san cling vay:

« The west thirty (30) feet of Lot Nine (9) in Block Four (4). (Ba
muwo1i (30) feet vé hiwéng Tay ciia 16 thir chin (9) trong day thir tir
(4).)

Nhiing s6 x4p xi dwore lam tron thi viét thanh chir:

« The station is about fifty blocks away. (Ga xe cach day khodng
50 day nha.)

« He found nearly two thousand dollars. (Anh ta da tim thdy gdn
hai nghin do-la).

Pé lam cho hai s& khac biét nhau trong cting mot ciu vin, hiy st
dung nhirng tir cho mét con s va nhitng chir s6 cho nhirng tir khéc:

 Three of the men drove 2,000 miles each; four drove 3,000
miles each; and only one drove the complete 3,000 miles. (Ba ngwoi
trong s6 dé lai dwrgre 2.000 ddm; bon ngwoi ldai dirgre 3.000 ddm; va
chi c6 mot ngwot hoan thanh doan dwong 3.000 dam dy.)

‘Néu nhw cau vin d6 khong thé dworc viét lai hay sir dung mot dau
phay hay dau gach ngang kép (=) dé phén biét nhirng con s6:

« During the year 1992, 20 million people visited the park. (Trong
ndm 1992, 20 triéu ngwdi da dén tham cong vién.)

« We received 1,213 — 113 of which. (Chting t6i da nhdn dwo-c
1.213 - 113 trong s0...)

Hay viét nhirng chir s6 trong pham vi mot trdm, con nhirng s6 16m
hon mot tram thi viét s6 hang tram va chir viét cho phan qua mot
tram d6. V&i nhirng con s6 16m hon, hay viét thanh hai tir:

o Four hundred (Bén trdm)



« Five million (Nam triéu)
« Two billion (Hai ty)

Str dung nhirng dang ngin cho nhirng s6 viét qua mot nghin
khong lién quan dén tién:

« Fourteen hundred (Mot nghin bén tram)

Khéng dworce viét:

« One thousand four hundred.

Nhitng sd 16m, bao gom ca tong s6 co6 thé cb ca sb 1an chit:

« Production of 37 million paper chps and a budget of $146
billion. (37 triéu sdn phdm kep gidy va ngdan sach 146 tyj dé-la).

Néu mot so hay tir several dimg trwéc hundred, thousand,
million, billion,... thi str dung dang s6 it. Sau many str dung dang
sO nhiéu:

« six hundred pages (sdu tram trang)

« several million years (vai triéu nam)

« many hundreds of pages (hang tram trang)

Nhitng sd trén 999 dwore viét kém theo mot ddu cham phay, dé
phén céch giira cic nhom ba sé véi nhau tinh tir vi tri don vi:

¢ 1,001
¢ 123,000
* 1,436,936

D4u phay dwore loai bo o nhu'ng s6 thip phan, s6 trang, dia chi, s0
dién thoai, s6 phong va s6 biéu mau:

* 10356
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DA4u phay ciing dwoc lwge bé trong nam c6 bon chir s§, nhung
chiing dwrgrec thém vao nhirng nam véi nam hay nhiéu s6 hon:

« The company began in 1992. (Coéng ty ra doii nam 1992).

« The pottery shards were dated at about 14,000 B.C. (Mdnh vo
d6 gom dwore im thdy cé nién dai khodng 14.000 ndm trwréc cong
nguyén).

» This science fiction novel takes place in the year 27,345 A.D.
(Tiéu thuyét khoa hoc vién twéng dién ra nhirng ndm 27345 sau
cong nguyén.)

S8 sé-ri dwore viet khong co6 dau phay:

« Motor Number 245889954 (Xe gdn mdy mang s6 245889954)

« Policy Number 894566 (S6 ho'p dong la 894566)

2. Str dung con s6 trong tinh tién

Str dung nhirng con s6 cho viéc tinh toén tién:
e 1 cent
* 20 cents

« 20,000 dollars hoac $20,000



Tuy nhién, sd lwong tién ludn dwoc viét khi bat ddu mot cau:

« One cent was contributed by each child. (Mébi mét dira tré gop
mot cent).

Khéng dworce viét:
« 1 cent was contributed by each child.
Nhom gia ca chi dwoec viét & dang so:

« These shoes were priced at $50, $60, and $85. (INhirng doi giay
nay dworc ban véi gia 508, 60$ va 70$).

Trong tiéng Anh, st dung ky hiéu d6-la ($) trwde nhitng con s0,
khong viét tir d6-1a hay ky hiéu do-la ($) sau so:

« The duplex rents for $700 per month. (Gid thué nha cho hai
ngwot la 700$/thang).

Néu mot 111’0’ng d6-la gbm ca chir va sd, hay st dung ky hiéu ($)
trwegre nhirng con s6:

« The budget calls for $850 billion. (Ngdn quy cdn 850 triéu
dola).

Khong dwoc viét:

« The budget calls for 850 billion dollars.

Nhic lai nhitng ky hiéu d6-la ($) véi nhirng con s6 16m:

 The bonds could be purchased in denominations of $10 000,
$12,000, $15,000 and $20,000. (Nhirng to’ trai phleu nay cé thé

dwo'c ban vét mirc 10.000$, 12.000$ , 15.000$ va 20.000$)

Tuy nhién, mot ngoal 16 1a c6 thé loal bo tat ca ky hiéu d6-la ($)
truedre nhitng con s6 khi ching dworc sp xép trong mot bang biéu:

« The bonds could be purchased in denominations of the following
amounts:



$10,000
12,000
15,000
20,000

(Nhitng trdi phiéu nay cé thé dwoc mua vé1i gid sau: 10.000,
12.000, 15.000 va 20.000 do-la)

Ky hiéu do-la khong dwoe st dung véi so tién cent. Hay str dung
ki hiéu cent (¢) sau s6 lwong it hon mot do-la, nhung khéng bao gidr
str dung ky hiéu cent véi mot phan thip phan:

° 25¢
Khoéng viét: 0.25¢, dé biéu thi ring d6 1a ¥4 cent.
Ngoai & duy nhat cho str dung ky hiéu d6-la khi con s6 & dang

cent dimg mot minh va trong cong viéc thong ké khi phan d6-la dwoc
chia ra thanh sd thap phin c6 nhiéu hon hai phan thap phén:

« $0.3564

3. D4au thip phan

DA4u thap phan 12 mot dang khéc cua phan s6. Ddc biét 1a voi
nhitng phén s6 16m. Khi mot dau thip phin xuat hién ma khong co
phéan nguyén, n6 sé mic dinh 14y s6 khong (0) lam phan nguyén.

Thinh thoang, phan s6 1a mo6t phan cua mot do-la. Khi s6 lwong
do-la dwoe dwa ra ma khong c6 thém phan cent hay loai bo dau thap
phén va phan nguyén.

* $3

e $1,200



Nhung phai viét 1a:

* $17.75

D4u thap phan va phan nguyén khong dwoc str dung véi s6 lrong
tién 1é néu nhw khong & trong dang bang biéu. Néu nam trong dang
bang biéu va mot vai s6 chira ca cent con mot sO thi khong chira cent,

thi nhitng s6 1é nén gom c6 phan nguyén (0):

§19 36 e 123
200 3700 19

4. Tho1 gian

Khi mot s6 va mot tir di lién véi nhau nhw mot tinh tir chi thot
gian lién két voi nhau qua dau gach ngang (-):

« a 24-hour day (mét ngay 24 gio)
Nhung phai viét: a day of 24 hours.

« two 2-year 12-percent notes (hai td gidy chitng chi quy trong
vong 2 nam vd1i lai sudt 12%).

Nhung phai viét: two notes for two years at 12 percent.
Gio, phut, gidy ngdn cich véi nhau thong qua ddu hai chdm:
¢ 10:05:02 a.m.

Khong bao gi¢r st dung this a.m thay cho this morning. Khi da sw
dung a.m hay p.m thi khéng cho thém o’clock vao nira.

« I will meet you at 4 p.m. (T6i sé gdp anh lic 4 gio chiéu.)

« I will meet you at four o’clock this afternoon. (T6i sé gdp anh liic
4 gior chiéu nay.)



_ Khong can thém nhitng ky ty sau s6 cta gio. Doi véi nhirg thoi
diém nhu: exact noon, midnight, dé str dung tir ngir thay cho s sé
chinh xac hon:

« I will meet you at noon. (Chting ta sé gdp nhau chiéu nay.)

« The horn blew at midnight. (Ang ten bj théi bay lic nmira dém.)

\
5. Ngay
Ngay dwoc viét & dang s6, khong co th, st, hay d néu ngay khong
dwore viét trwdre tén cua thang

« May 1, 1995

Khéng viét: May 1st, 1995

Phai viét: On the 2d of June 1994

« In the August 21 and September 3 editions.

Khéng viét 21st or 3d.

Trong nhirng vin ban phap 1y, ngdy dwoc viét ra nhw dudi day:

- the twelfth day of May, A. D. (ngay thir mwoi hai, thang Nam,
Phdt lich).

 Nineteen Hundred and Ninety-five. (M6t nghin chin tram chin
muwo’t lam)

6. Dau gach ngang

Nhitng con s6 dwdi 100 dwore viét ra str dung dau gach ngang (-):
« thirty-three

e ninety-nine



» twenty-seven

Hang tram va hang nghin khong dwoc viét dwéi dang thém gach
ngang:

« six hundred thousand (sau tram nghin)
o three hundred million (ba tram triéu)

Khi don gian héa mot danh tir, nhirng con s6 dwoe danh dau gach
ngang, nhw bat ky mot cum tinh tir ndo khéc:

« five-thousand-foot mountain (ngon niii cao 5000 foot)
« three-foot rule (thwdc dai 3 foot)

Phan s6 nho hon 1 thi dwoe danh diu (-):

« one-third (mot phdn ba)

« three-quarters (ba phdn tw)

Nhung phai viét: one twenty-third (mot phan hai ba).

Nhu'ng hon s6 th1 khong dwoe danh dau gach ngang (-) gitra phan
sO nguyén va phan s, gitra phan tir va phan s6:

« one and one-half (mot mét phan hai): 1 Y.

Khong dwoec viét mot phan cia phan s6 nhw 1a sd va phan khéc 1a
tu:

« one-fourth-inch bolt (cdi sang ¥4 inch)

Nhung phai viét: 1 fourth-inch bolt.

Khi mot hon s6 14 chi ngit cia cAu, danh tir 1a s6 nhiéu. Tuy
nhién, dong tir1a s6 it bdi vi s6 lwong ludn dwoe coi nhw mot don vi

1é:

« 15/8 inches is needed. (Cdn thiét mét nam phdn tam inches)



« 2 1/4 miles is the length of the track. (Hai mét phdn tir ddm la
chiéu dai cia quang dwong).

R
7. Tuol
St dung mot quy tic chung trong viéc dwa ra mot khoang thoi
gian hay tudi cia mot ngwoi, sé viét ra khi s6 nho hon hodc bang mot
trdm (100), str dung so khi 16n qua mot trim.
» She is twelve years old. (Cé Gy 20 tudi).

« He has held the same position for twenty-six years. (Anh dy da
giir nhiém vu do trong vong 20 nam)

« She is now 105 years of age. (Ba 4y bdy gio’ 105 tudi).

« The company has been in this city for 102 years. (Coéng ty da ton
tai & thanh phé nay 102 nam).

Nhitng cum tinh tir chi tudi, tir tao thanh thoi gian c6 thé dwore st
dung trwée old, nhung trong sy kién d6 nhirng tir years va day phai
dworce viét ra & dang so it:

- 12-day-old baby elephant. (Mt chii voi 12 ngay tudi).

« 200-year-old building. (Toa nha 200 nam).

« 6-month-old pony. (Chi ngwa squ thang tudi).

- 3-day-old kitten (Chit méo con ba ngay tudi).

8. Do lrong va can nang

Cac ky hiéu dwoc bao dam cho nhitng van ban ky thuat nhu: feet
(), inches (*) va x (thay by) cho do lwong:

° 9I X 12”



«8” x 10"

Trong nhirng vin ban binh thwomng, hay viét nhirng tir by thay cho

Nhitng ky tw dic biét c6 thé dwore st dung dé dwa ra thong tin do
lwong chinh xac néu nhw mudn ting tinh chinh x4c:

9’0" x 120" x 20'6”

Nhiing tir viét tit thwomng khong dwoc viét hoa:

« 61b. 3 oz.

¢ 192 Ibs.

Hoac:

6 pounds 3 ounces

* 192 pounds

Trong mot cum tinh tir dwa ra s6 do ciAn ning hay mot sy do
11£Q'ng, nhiing con s6 dwoe danh dau gach ngang (-) nhw mot danh tir
SO 1t:

« 600-mile-an-hour speed

Nhung phai viét 1a: speed of 600 miles an hour.

e a 40-hour workweek

Nhung phai viét 1a: a workweek of 40 hours.

A v
9. Phan tram
Nhiing con s0 str dung ki hiéu % trong ciu dwgce viét nhw sau:

« 5% price reduction (gidm gid 5%)



« loss of 10 percent (16 10%)
« almost 30 percent of the population (gdn dén 30% dan sé)

« D81 véi nhirng ti 1€ phan tram (%) trong bang biéu, k& hoach,
ching ta sé& dung ky hiéu sau mdi con sé:

* 30% to 50%

¢ 6%, 8%, and 10%

10. SO trang

D61 voi tat ca s  trang st dung nhitng con s6 thé hién thix tu,
khong dung d4u phay cho trang & thir tw trén 999.

D61 véi vin ban phap 1y, s6 trang dwoce dit & gitra phan cudi cing
moi trang, véi nhitng vian ban khac, né thuwomg dwoe dit & dau trang.
Nhiéu van ban va ban tom tit dwoce danh s6 & goc trén, bén phai;
nhitng trang dwoc dit & vi tri ¢d dinh bén trai dwoe danh sd & goc
dwéi, bén phai.

Trong mot van ban, tat ca so trang nén dwoce dung thong nhat &
cung vi tri d6i v4i toan vin ban. Tiéu dé tip vin ban khéng dwoc
danh s8, mic du sd clia trang sau d6 van dwoe danh tiép tir ky tw clia
trang dau tién.

C6 thé st dung ddu gach (-) trwéde va sau mdi s trang, nhu: -3-,

nhung khong dwore st dung dau chdm. Khong st dung d4u trich dan
va danh chir Page (Trang) trwdce so.

11. Viet tat cho soO
Viét tit cho s6 nhu: No. hay ki hiéu sé # thwong bi lwoce di:

« Building 38 (Toa nha s’ 38)

« Page 92 (Trang 92)



Nhung khong viét:

« Building No. 38

« Page no. 92

Phai viét:

« Invoice 3457 (Héa don sé 3475)
Khong viét:

 Invoice #3457

Tuy nhién, trong vin ban c6 thé viét tit néu thay hop 1y va tién loi
hon:

« When he came to No. 16, he halted. (Khi anh ta dén s6 16, anh
ta da dung chan).

« The only houses to be painted this year are Nos. 16, 17, and 18.
(Chi ¢6 vai ngdi nha dwore son trong ndm nay la: s6 16, 17 va 18).

12. SO nhiéu ctaa s6

Dang s6 nhiéu cua mot s6 hay nhitng cai khac déu dwoc thém s
hay es vao cudi cua tir do.

Néu con sd d6 14 s6 hay str dung s hay ’s theo cach da liét ké &
phén trén.

« 58 va 6s hay 5’s va 6’s hoac fives va sixes.
« the 1990s hoic the 1990’s (nhitng ndm 1990)

« MD88s OR MD88’s (MD 88s hay MD88’s)



13. SO La ma

SO La M3 thwong dwore stt dung dé phac thao van dé va dung
trong mot s6 ngay.

Tham khao bang 7-1 dwéi day vé cac tredong hop str dung sd La
Ma; sir dung Bang 7-2 cho ngay thang.

Bang 7.1. Cac triromg hop phé bién trong st dung s6 La Ma

Chirsé | Chise | Chirso | Chi#sola Chisd A Chirsd
Arip | LaMi A-rip LEES rip LaXli

01 I 13 v 130 cL

0z I 16 VI 200 e

02 i 17 VI 300 coc

o4 v 18 VIO iy D

03 v 19 I 300 ¥

o6 VI 0 e 600 o

07 VI 30 300 T DCC

08 VIO 40 kial 800 DCCC

o8 IX 30 L 5 oM

10 X i L¥ 1000 M

11 i T I3 1300 MD

12 I &0 L300 2000 MM

1 i &0 XC 3000 MMM

14 v 100 C

Bang 7.2. Cac sé La Ma thwong diing cho ngay thang

Chir | ChoséLa | Chiso | ChisoLa | Chiso | ChisoLa
w0 A- WL ES Arap A Arap Ma
rap
1000 | MCM 1960 | MCMLX 2000 | MMM
1910 | MWK 1970 | MOMLXX | 2030 | MMWMDOOY
1920 | MO 1280 | MOMLIOOL | 2040 MOMIL
1930 | MCMIOOU | 1800 | MOMIC 2050 | MMML
1950 | MOMKL 2000 | MM
1950 | MCML 2010 | MMMX




Céac vin ban tiéng Anh thong dung trong cong viéc hanh chinh
ACKNOWLEDGEMENT OF APPLICATION
Date: _
To: _ [Applicant]
We appreciate your interest in being employed by our firm.
We regret to inform you, however, that the available position[s]
has been filled, and we cannot give your application further

consideration at the present time.

Your application will be kept on file for future reference should an
opening arise.

Very truly,

[ACCEPTANCE OF PURCHASE SECURITY
AGREEMENT]

Dear...

Attached is an accepted copy of your Purchase Security
Agreement for the [specify equipment].

There are [number] remaining quarterly payments. Your first
quarterly payment will be due on [date, and we will mail you an
invoice for it approximately one month prior to that date. Please
return the remittance portion of the invoice with your check.

Under the Agreement, this contract is non-cancelable during the
term of the contract. The balance, however, can be paid off at any time
prior to the expiration of the contract.

We would like to take this opportunity to express our appreciation



for your business. If you have any questions concerning your contract,
or if we can be of service to you in any way, please let us know.

[ACCEPTANCE OF RESIGNATION]
Dear...

It is with deep regret, that we accept your resignation as
[position] of the [organization]

We can appreciate the demands that this position has placed on
you, and appreciate all of the fine contributions you have made as
[position]

[ACKNOWLEDGEMENT AND ACCEPTANCE OF
ORDER]

Date:
To: _[Customer]

We are in receipt of your order as contained in the attached
purchase order form.

We confirm acceptance on said order subject only to the following
exceptions: [Describe]

On exceptions noted, we shall assume you agree to same unless
objection is received within ten days of receipt of this notice.

Thank you for your patronage.
Very truly,
[ACKNOWLEDGED RECEIPT OF GOODS]
The undersigned hereby acknowledges receipt and delivery of the

goods described on the annexed list or invoice and further
acknowledges that said goods have been inspected and are without



defect.
Signed under seal this _ day of_, 20__

[ACKNOWLEDGMENT OF CANCELLATION OF
BACKORDER]

Dear...

We have received your letter acknowledging receipt of the items
we mailed to you and noticing us to cancel shipment of your order for
those items which are back ordered.

We will be issuing you a refund as soon as we have completed the
necessary paperwork for your account.

We would like to take this opportunity to thank you for shopping
through [name] Our new [specify] catalog should be arriving at your
home shortly, and I believe you will be pleased by some of the
beautiful choices our buyers have made this season.

Thank you for your patience and understanding and for providing
us with the opportunity to be of service to you.

[ACKNOWLEDGED RESIGNATION]
Date:

To:

Please be advised that the undersigned hereby resigns as _, of the
corporation effective upon acceptance.

Please acknowledge acceptance of said resignation on behalf of
the corporation.

Very truly,

[ACKNOWLEDGMENT OF CHANGE IN MEETING



DATE]
Dear...

Pursuant to your request, we have changed your meeting with
[name of individual] to [time], on [date]

We are pleased to be able to accommodate you in this manner,
and [name of individual] will be looking forward to our meeting on
this newly appointed date.

[ACKNOWLEDGMENT OF CUSTOMER OF PRAISE OF
EMPLOYEE]

Dear...

Thank you for your kind letter regarding your exceptional
treatment by one of our employees. A copy of your letter has been
forwarded to the personnel department and will be included in the
employee's file.

So seldom is it that a customer takes the time to write a letter of
appreciation, that I feel moved to reward your initiative.

Please accept the enclosed certificate, which, when presented, will
entitle the bearer to a ten percent discount on the merchandise being
purchased at that time.

This is but a small token of our appreciation of customers such as
you, upon whose satisfaction we have been allowed to grow and
prosper in this highly competitive marketplace.

Again, on behalf of our entire organization, a heart-felt thank you.

[ACKNOWLEDGEMENT OF WARRANTY AND
INSTRUCTION FOR PRODUCT RETURN]

Dear...

We are sorry to hear that you have been experiencing problems
with your new [name of product].



While we do ask that our customers contact their dealer in the
event of a problem, we recognize that, in your case, it his would be
impossible. Therefore, if you will carefully package the unit in its
original carton and send it to us, our "doctors" will put it through a
thorough examination to determine the source of the problem.

If the problem turns out to be a minor adjustment, we shall make
the repair and be sure to return the [product] to you within thirty
days. If our determination is that the unit is defective, we will send
you an immediate replacement.

Again, I am sorry that you experienced this difficulty and wish to
thank you for your patience and for purchasing our [product].

[ADVICE AND APOLOGY FOR UNEXPECTED DELAY IN
SHIPMENT]

Gentlemen:

This is to inform you that we are unable to make delivery on the
above referenced purchase order on the date indicated.

We should have our merchandise ready to ship within 10 days of
the original delivery date and we hope that you can hold off until that
time.

We did want to inform you of this delay as soon we were advised
in order to give you as much time as possible to make alternate
arrangements, if necessary. We can assure you, however, that if your
order remains in force we will expedite delivery to you as soon as we
have received the merchandise.

Please accept our apology for this delay and thank you for your
understanding.

AGREEMENT TO COMPROMISE DEBT
FOR VALUE RECEIVED, the undersigned being a creditor of __

[Company] hereby enters into an agreement to compromise and
reduce the indebtedness due the undersigned on the following terms



and conditions:

1. The Company and the undersigned acknowledge that the
present debt dueis $_.

2. The parties agree that the undersigned shall accept the sum of
$_ as full and total payment on said debt and in complete discharge
of all monies presently due, provided the sum herein shall be
punctually paid in the manner following:

3. In the event the Company fails to punctually pay the reduced
amount, the undersigned creditor shall have full rights to prosecute it
claim for the total debt due under paragraph 1 [less payments made].

4. This agreement shall be binding upon and inure to the benefit
of the parties, their successors, assigns and personal representatives.

Signed under seal this day of , 20_.
Creditor
Company

[ACKNOWLEDGMENT OF MERCHANDISE RETURNED
FOR REPAIR]

Dear...

The [product name and model number] that you mailed to us for
repair was received on [date]

We will be returning it to you as soon as the necessary
adjustments are made.

We are sorry that you experienced a problem with our product
and want to thank you for purchasing a [name of product]

ACKNOWLEDGEMENT OF MODIFIED TERMS



Date:

To:

Reference is made to the contract or order between us dated _,
20 .

This letter will acknowledge that the contract is modified and

superseded by the following change in terms: [Describe changed
terms]

Unless we immediately hear from you to the contrary, we shall
assume said modification is mutually agreeable.

Very truly,

[ACKNOWLEDGEMENT OF NOTIFICATION OF LEASE
TRANSFER]

Gentlemen:

[name of leasing company] has received a notification that the
equipment we are leasing to [name of previous lessee] will be
transferred to and/or used by the [transferee.]

We have modifed our records to direct future invoices to:

[new lessee]

[address]

[city, state, zip]

Schedule # 000000 commenced on [date] and rental payments in
the amount of $ plus applicable taxes are due on the [date] of each

month during the [number] month initial lease term.

In consenting to this change, it is understood that [name of
transferee] agrees to pay the rent and perform all other obligations



required to be performed by the lessee in the lease.

Should you have occasion to correspond with us regarding this
lease, please include the complete lessee number and direct your
inquiry to our Customer Service Department.

This will ensure a prompt reply.

Thank you and we look forward to your continued interest in our
services.

[ACKNOWLEDGEMENT OF RECEIPT OF ESTIMATE]
Dear...

This is to inform you that we have carefully reviewed your
estimate on the parking lot refurbishing. We are planning to contract
with you for this work.

We are unable to let this contract immediately, as final approval
of expenditures of this nature must come from the head office in New
York.

We expect to receive approval or disapproval within the next 30
days. At such time, we will contact you with instructions accordingly.

If we may be of any assistance in the meantime please feel free to
contact this office.

[ACKNOWLEDGEMENT OF REQUEST FOR BID.
CONFIRMATION OF DEADLINE]

Dear...

Thank you for your request for our bid on [project]

This letter is to acknowledge our receipt of said request and to
advise you that we will be submitting our proposal on or before

[confirmation of deadline]

ADVICE TO CUSTOMER OF UNEXPECTED DELAY IN



SHIPMENT]
Dear...

Thank you for your order. At this time we cannot fill your order
due to an unexpected shipment delay from our overseas suppliers.

We will hold your order for arrival of the merchandise, and ship
shortly thereafter. Unfortunately, we cannot provide you with a
specific shipping date at this time.

Thank you for your anticipated patience in this matter

[ANNOUNCEMENT OF CHANGE OF ADDRESS FOR
BILLING]

Gentlemen:

Our new building is completed and we have moved into our brand
new offices.

Our new address and telephone number is as follows:
[address]

[city, state, zip]

[telephone]

Thank you for bringing this announcement to the attention of
your accounting department.

AGREEMENT TO EXTEND DEBT PAYMENT

FOR VALUE RECEIVED, the undersigned, _ [Creditor] and _
[Company], hereby acknowledge and agree that:

1. The Company presently owes the Creditor the sum of $_ ,said
sum being presently due and payable.

2. In further consideration of the Creditor's forebearance, the



Company agrees to pay said debt on extended terms in the manner
following:

3. In the event the Company fails to make any payments
punctually on the agreed extended terms, the Creditor shall have full
rights to proceed for the collection of the entire balance then
remaining.

4. This agreement shall be binding upon and inure to the benefit
of the parties, their successors, assigns and personal representatives.

Signed under seal this day of , 19_.

Creditor

Company

AMENDMENT TO LEASE

FOR GOOD CONSIDERATION, [Landlord], and [Tenant], under
a certain lease agreement between them for premises known as,
dated , 19__ hereby modify and amend said lease in the following
particulars:

[ Describe modified terms]

All other terms shall remain as contained.

Signed under seal this day of , 19_.

Landlord

Tenant

ANNOUNCEMENT OF ADDITIONAL LOCATION

Chambers Insurance Company is pleased to announce the



addition of a new location for your convenience
Our address is:
4500 4th Street North
St. Petersburg, Florida 33702
Telephone (813) 546-6941
[ANNOUNCEMENT OF BUSINESS NAME CHANGE]
Dear

As our new letterhead indicates, we have recently changed the
name of our business from [old name] to [new name]

There has been no change in management and we will be
providing the same products and fine service on which we have built
our reputation in the industry. We would appreciate it if you would
bring this announcement to the attention of your accounts payable
department and direct them accordingly.

Thank you for being one of our valued customers.

We appreciate your cooperation in this matter.

[ANNOUNCEMENT OF NEW AREA OF
REPRESENTATIVE]

Dear...

It is my great pleasure to advise you that [name of new sales
representative] will now be representing our firm in your area.

[name of individual] has been handling our accounts in [locale]
for some time and is extremely knowledgable in the field of [specify]

Your new representative is scheduled to visit your office

on [date]



[ANNOUNCEMENT OF NEW PRICING POLICY]
Dear...

It has been our policy in the past to supply ice to our customers
when their ice machine has broken down. Because we have many
customers who are paying later and later, we are forced to set down
stronger company policies. Our new policy will go into effect August
3, 1986, and is as follows:

1. If the customer is more than 15 days late in their monthly
payment and the machine is not working, we will not supply ice. We
will repair the machine, and the number of days in which the machine
has not been in service will be credited to the customer's account. At
the time of our service call we will expect payment in full of any
unpaid balance due us.

2. There will be a sur-charge on accounts falling more than 30
days behind.

While I am sorry that we must go to such extremes as those
outlined above, I am afraid that there is no alternative. Our company
policy is, and always has been, to provide the best service available to
our customers. We can only continue to do this with our customer's
cooperation.

If there are any questions regarding our new policy, please give
me a call.

[ANNOUNCEMENT OF NEW DISCOUNT]
Dear...

It is with great pleasure that we have recently welcomed [name]
to our beauty salon. [name] was previously with [name of previous
salon] in [city] and we feel privileged that he has chosen to work with
[shop name]

We would like to take this opportunity to inform you of another
change that has taken place in our salon. Now, if you make an
appointment to have more than one treatment done on the same day,



we are offering a discount. For example, if you are having your hair
done and also having us apply sculptured nails, the cost for your nail
application will be $25.00 instead of $30.00. The discount for a
manicure or pedicure is $2.00 off our regular price.

We felt you would want to hear about this and are hoping to see
you in the near future.

[ANNOUNCEMENT OF CHANGE ADDRESS]
Dear...

As of Monday, July 1, 1986, Kabuki Sales Corporation of
America's Eastern Regional Office will be located in our new offices
and warehouse building at 401Grandiosa Boulevard, Tampa, Florida,
33715. The telephone number for this new location is (813) 555-5428.

Our Manufacturing Division will remain at 2550 Santa Fe Avenue,
in St. Petersburg.

I have enclosed our most recent brochure on robotic equipment
for your review.

I hope you find it interesting.

[ANNOUNCEMENT OF NEW AREA OF
REPRESENTATIVE VISIT]

Dear...

We have assigned [name of rep] as our new representative for
your area. [name of rep] has been with our firm for quite some time
and is extremely experienced in all aspects of our production.

[name of rep] will be coming to [name of city] on [date] and will
be calling on you in the morning if that doesn't conflict with your
schedule.

If there is any problem with that date, please let us know.

[ANNOUNCEMENT OF SPECIAL DISCOUNT OFFER]



Dear...

This is to announce our 10% Special Discount Offer that we are
making on all orders for the following items for the month of [month]
only:

This 10% discount is available on any order set for delivery from
[date] through [date], and is our way of saying thank you for being
such a valued customer.

We hope you will take advantage of this offer and will send us
your purchase order today. We will look forward to hearing from you.

[ANNOUNCEMENT OF NEW BUSINESS OPENING]
Gentlemen:

This is to inform you that The Chambers Software Company is
now open and is located at 4500 4th Avenue North, St. Petersburg,
Florida.

Our store offers a complete and diverse line of computer software
packages for both personal and business application. Since we do not
represent any individual computer hardware manufacturer, the
products that we carry are compatable with many systems. We are
therefore able to offer to our customers a wide range of excellent
software packages. Enclosed, for your review, is a partial list of the
items we currently have available.

We hope that you will come and visit us soon.
[ANNOUNCEMENT OF PRICE INCREASE]
Dear...

Due to the increase in raw material costs, we must unfortunately
raise the cost of our merchandise to you.

We have avoided raising our prices for as long as possible, but we
can no longer prolong the inevitable. We have enclosed our new price
list for your review which goes into effect on [date] Any orders placed



between now and date of increase] will be honored at the lower prices.

We wish to thank you for your valued account and know that you
will understand the necessity for this price increase.

[ANNOUNCEMENT OF PRICE REDUCTION]

Dear...

Rarely do we have the opportunity to inform our customers of
such good news. The legislature's tariff ruling which was handed
down on May 15th, 1986, has made it possible for our company to
reduce our list price for Egyptian cotton. Effective as of June 1, 1986,
all full orders received for six week delivery will be billed as follows:

STOCK OLD PRICE NEW PRICE

#0134 $57.00 $51.30
#0135  $53.00 $47.70
#0136  $49.00 $44.10

We are very pleased to be able to pass this savings directly on to
you. These prices do not include the additional 2 per cent discount
that is offered to our customers who pay within the 10 day discount
period.

[APOLOGY AFTER CANCELLATION ORDER]
Dear...

This is to acknowledge receipt of your letter of [date] in which you
set forth your reasons for canceling your purchase order #

I am very sorry about the misunderstanding that led to this
cancellation and have taken the matter up with management in order
to ensure that a problem of this nature does not occur again.

As one of our valued customers, your satisfaction is one of our
primary concerns. Please accept our apology.



[APOLOGY AND REPLACEMENT OF DAMAGED
GOODS]

Dear...

It was distressing to learn that the chocolate we shipped to your
firm last week arrived in bits and pieces. Per your request, a new
shipment for 30 lbs. left our dock this morning and is scheduled for
afternoon delivery to you on May 26th. Please turn over the damaged
goods to the driver at the time of deliver.

I am sorry that this unfortunate incident occurred and sincerely
appreciate your continued patronage.

[APOLOGY AND REQUESTED TIME FOR EXTENSION
OF TIME TO DELIVER GOODS]

Dear...

This is to acknowledge that we are in receipt of your notice
whereby you informed us that the goods shipped to you on [date] did
not conform to our agreement dated [date].

We regret this unintentional mistake on our part, the reasons for
which were [explanation]

While we recognize that the time for performing under this
agreement has expired, we are requesting that you extend the time to
[date] in order that we may cure the defect by replacing the shipment
with goods that conform to our agreement.

Please accept our apology for this inconvenience. We will be
looking forward to your response.

[APOLOGY AND TENDER OF COMPENSATION]
Dear...

Thank you for your letter of [date] in which you informed us that
[product] you purchased was [nature of problem].



We are sorry that you experienced this problem and are enclosing
[nature of compensation]. While we make every attempt to insure
that our products are [address complaint], this unfortunate incident
can occasionally occur.

We are very appreciative that you have taken the time to bring
this to our attention and would like to thank you for purchasing our
products.

[APOLOGY FOR DELAY OF REFUN]
Dear...

After reading your letter of [date] , I can thoroughly understand
why you are running out of patience. While it would be easy to place
the blame on our computer, this poor fellow has received enough
abuse since joining our firm. After all, he only follows the orders that
are given to him. Therefore, please accept my apology for the delay in
refunding your money for [basis of adjustment]

Our bookkeeping department has been instructed to issue a check
to you at once, which you should be receiving within a few days.

I am grateful that your letter was brought to my attention and I
appreciate your perseverance in settling this matter. Once again, I am
very sorry for the inconvenience this has caused you.

[APPOINTMENT FOR EMPLOYMENT INTERVIEW AND
TESTING]

Dear...

Thank you for your recent application for employment with The
Chambers Corporation. An interview has been scheduled for you on
Monday, June 7, 1986, at 10:00, with Mr. Phil Menot, Head of
Personnel. Mr. Menot's office is located on the 10th floor, Room 1009.

A test will be administered to you immediately following your
interview, which will take approximately one hour.

If you are unable to keep this appointment or if you have any



questions, please call me at (813) 555-4000.
ASSIGNMENT OF CONTRACT

FOR VALUE RECEIVED, the undersigned Assignor hereby
assigns, transfers and sets over to _ [Assignee] all right, title and
interest in and to the following described contract:

The Assignor warrants and represents that said contract is in full
force and effect and is fully assignable. The Assignee hereby assumes
and agrees to perform all obligation of the Assignor under the
contract and guarantees to hold the Assignor harmless from any claim
or demand made thereunder.

Signed under seal this _ day of _, 20_.
Assignor

Assignee



1. Gia tang cang thang cho Hirohito bang cach nhac nho dng vé moi de doa
d6i vO1 ngai vang sau nhiing that bai tir cac cugc chién tranh 1a cac ban tin vé
cudc tong tuyén cur sip dién ra tai Italia. Cudc tong tuyén cir ndy khong chi
quyét dinh van ménh cua khdi Hoi Qudc Lién Berlin — Rome — Tokyo, chu
nghia phat xit dudi thoi Vua Victor Emmanuel III, ma con quyét dinh viéc
[talia c6 hay khong tré thanh mdt nude dan chu. Xem to nhat bdo Asabi
sbinbun ngay 25 thang Ba va Mainicbi shinbun, ngay 31 thang 3, va cac ban
tin thoi su sau d6 trudce khi ché do quan chu ¢ Italia bi bai bé va nha nudc
Italia dan chil dugc thanh lap sau cudc tong tuyén cir dién ra vao ngay 2
thang 6 nam 1946.

2. Xem Showa tenno futasu no ‘dokuhakuroku’ cua Higashino Shin (Nha
xuat ban NHK Shuppansha 1998), trang 158 trich 15i nha str hoc Yoshida
Yutaka.

3. “Inada Shuichi ‘Biboroku’yori bassui”, 18 thang Ba ndm 1946, trong
Higashino Shin, trang 224-225. Inada, giam ddc ciia Vu Luu Trit Hoang Gia
c6 thé 1a nguoi da 1ap ra cudn s6 ghi tée ky gdc, tai lidu duoc st dung dé viét
cac cudn “Ty Bach”. Nhitng nguoi tham gia khac 1a lién lac vién va thong
dich vién cua Hirohito véi GHQ, Terasaki Hidenari, Bg truéng Bo Hoang
gia Matsudaira Yasumasa, Pho Pai than Kinoshita va Matsudaira Yoshitami.
4. Showa tenno dokuhakuroku — Terasaki Hidenari goyogakari nikki
Terashaki Hidenari va Mariko Terasaki Miller (Bungei Shunjusha, 1991)
trang 136. Sau day dugc goi la STD.

5. “Eigoban, ‘Showa tnno dokuhakuroku’ genbun” trong Higashino Shin,
trang 212. Ban gdc tai liéu nay khong co tiéu dé va khong ghi ngay thang.
Bang chimg dugc Higashino dua ra gia thuyét rang tai liéu nay da duoc
Terasaki Hidenari 1ap khoang mdt tuan sau khi hoan thanh ban tiéng Nhat
ctia cudn “Tu Bach” d3 duoc trinh cho Tudng Bonner F. Fellers, thu ky ctia
MacArthur, vao hoac vao khoang 23 thang 4 nam 1946, ngay ma Hirohito
du kién c6 cudc hop thtr hai vdi McArthur (nhung d3 budc phai huy bo vao
nhiing phut chot).

6. Khong ai biét duoc chinh xac c¢6 bao nhiéu nguoi da thiét mang trong
Chién tranh Thé gidi thtr Haitai khu vuc chau A - Thai Binh Duong béi vi
con so chinh xac vé sb nguoi thiét mang trong chién tranh thyc ra chua bao
gid duoc thu thap. C6 thé khang dinh chic chan rr?mg Trung Qudc 1a nudc
chiu nhiéu ton thét nhat dudi ban tay Nhat Ban véi 10 triéu ngu:0’1 bi glét hai.
Philipin (theo nguon tin chinh thirc tir Ph1hp1n) c6 1,1 triu nguoi chét trong
chién tranh. Khoang 1,5 dén 2 triéu nguoi Viét Nam da bi chét doi trong thoi
gian chién tranh v&i Nhat. Sb nguoi thi¢t mang chinh thirc tai Indonesia
duong nhu da bi che giéu (chic 14 do ¢d ¥) udc tinh vao khoang 4 triéu “lao
dong bi €p budc”, con s6 nay duge cac quan chirc cua Indonesia dua ra trong
cac cudc hoi dam vé boi thudng chién tranh vi Nhat Ban; nguyén nhan gay



ra cai chét ciia nhitng nan nhan nguoi Indonesia 13 do bi chét d6i. Udc tinh
khoang 150.000 ngudi Mién Pién, trén 100.000 nguoi Malaysia va
Singapore, 200.000 ngudi Triéu Tién va trén 30.000 nguoi Dai Loan da thiét
mang trong hodc ngay sau khi chién tranh két thic, trong s nhiing nguoi
nay c6 ca nhing ngu’0’1 khong tham gia chlen dau. Hién khong c6 con sb
chinh thurc vé s6 nguoi bi thiét mang tai quan dao Thai Binh Duong, dac biét
1a nhitng nguoi da tham gia chién dau tai cac khu rimg nhiét doi tai Solomon
va New Guinea. Australia ciing c6 gan 18.000 ngudi thiét mang. Trén
60.000 binh si ctia quan Pong Minh, thuong dan va ti nhan chién tranh d3 bi
quan d6i Nhat Ban giét hai. Nhat Ban, nudc di xam luge khu vye chau A -
Thai Binh Duong, cting ¢6 3,1 triéu nguoi chét, gan 1 nam 3 trong sb do la
nhitng nan nhan khong he tham gia chién d4u. Giéng nhu nude buc Quéc
X4, Nhat Ban c6 tong sé nguoi thi¢t mang it hon so voi sO ngudi thiét mang
ma Nhat Ban da gay ra tai mot sO nude bi nudce nay xam luoc. Cudi clng,
cung chung s6 phan nhu nhimg nudce chau A , s0 nguoi thiét mang cia cac
nudc chau Au trong Chién tranh The gioi thu Haltham chi con 16m hon, dac
biét phai ké dén Lién Bang X6 Viét, nudc tién hanh phan 16n cac cudc chién
dau chéng lai nuéc Pic Qubc Xa. Xem Kiiwaado Nibon no senso hanzai
(Yuzankaku Shuppan, 1997), trang 54 cua Otabe Yuji, Hayashi Hiroshi va
Yamada Akira; dé biét vé sd nguoi thiét mang cua Lién Bang X6 Viétxem
Nhirng ton that ciia cudc Chién tranh X6 Viét: Nhiing tinh toan va binh luan”
trong Barbarossa, Khdi Hoi Qudc Lién Beclin- Rome-Tokyo va Quan Dong
Minh ctia John Erickson va David Dilks (Nha Xuat Ban Pai hoc Edinburgh,
1994), trang 255-277.

7. Showa tenno no waka cuiaTadokoro Izumi (Sojusha, 1997) trang 11.

8. Vao ngay ky niém 10 nim ngdy mat cta Hirohito, to nhat bao Yomiuzi
shinbun dua tin Co quan Phu trach Hoang gia Nhat Ban da chi trén 97 tri¢u
Yén cho cong trinh ghi bién nién st vé thoi dai Chiéu hoa va “thém 12,74
tri¢u Yén dugc ghi ngan sach cho nam tai chinh 1999”. Nhat Bdo Yomiuri (8
thang 1 nam 1999), trang 3.

9. Higashino Shin, trang 142. Ong goi day 1a Nhom ghi chép dong 331, 6
763.

10. Tenno no seijishi: Mutsuhito, Yoshihito, Hirohito no jidai ciaYasuda
Hiroshi (Aoki Shoten, 1998), trang 277.

11. Hoang that Pién pham, dugc ban hanh dong tho1, da [am lu mo nét doc
dao glu’a phong tyc ¢ xua cua Hoang gia so voi nghi thic theo thé ché,
ngoai ra con co rat nhiéu luat 16 méi d3 duoc ban hanh dudi thdi Minh Tri.
Cung voi sic 1énhHoang gia, hién phap da hinh thanh nén mét truyén théng
phép 1y hoan toan tach biét v4i luat nghi vién dugc x4y dung trén co so hién
phap. “Kosshitsu tempan shichu” cua Yokota Koichi trong Shocho tennosei
no kozo:kempo gakusha ni yoru kaidoku, Yokota Koichi et al. (Nihon



Hyoronsha, 1990), trang 105-106.

12. Ca nhitng dau so chinh tri va Nhat Hoang Minh Tri déu tin réng Nhat
Hoang c6 quyén thyc thi “quyén chi huy quan sy toi cao” ma khong can hoi
¥ kién ctia bat ky bo truong ndo ciia nha nude. Xuat phat tir quan diém do,
ban chat cua thoi ky Khoi Phuc Ché B6 Quan Chu chinh xac 1a khoi phuc vi
thé cua Nhat Hoang véi tu cach 1a mot Hoang dé nim quan doi trong tay.
13. “Shokuminchi ‘teikoku’ e no michi” ciia Kimijima Kazuhiko trong
Kindai Nibon no kiseki 10, ‘Teikoku’ Nibon to Ajia, Asada Kyoji
(Yoshikawa Kobunkan, 1994), trang 60-61. Cudc chién tranh tai Pai Loan
kéo dai hon mdt thap ky va da khién cho 9.592 binh si Nhat Ban thiét mang.
1. Tenno 1: wakaki shinno cua Kojima Noboru (Bungei Shunjusha, 1980,
1989), trang 12.

2. Tenno Hirohito no Showa tenno cua Kawahara Toshiaki (Bungei Shunju,
1983), trang 10-11; Chichibu no miyato Showa tenno cua Hosaka Masayasu
(Bungei Shunju, 1989), trang 21; Tenno to Showashi, jo cia Nezu Masashi
(San Ichi Shinsha, 1988), trang 11.

3. Meiji taitei cua Asukai Masamichi (Chikuma Raiburarii, 1989), trang 211.
4. Nam 1895, Nhat Hoang Mutsuhito cho phép bac si ngudi Puc Erwin
Baelz thuong xuyén dén diéu tri bénh cho Yoshihito. Xem Thirc Tinh Nuédc
Nhat: Nhat Ky cia mdt Bac ST Nguoi Dtc: Edwin Baelz (Nha xuét Ban Dai
hoc Indiana, 1974) trang 105-106, 116, 167, 359-360, 376; Meiji tenno
“taite1” densetsu cua Iwai Tadakuma (Sanseido, 1997), trang 139.

5. Tenno no kenkyu cua Tanaka Sogoro (San Ichi Shobo, 1974), trang 218.
6. Tenno to Showashi, jo ciia Nezu, trang 14.

7. Tenno Hirohito no Showashi ciia Kawahara, trang 14.

8. Chichibu no miya to Showa tenno cua Hosaka, trang 30-31.

9. Trich Tenno Hirohito no Showashi ctia Kawahara, trang 30.

10. Chichibu no miya to Showa tenno cua Hosaka, trang 26.

11. “Kinjo Tenno, unmei no tanjo” cuia Suzuki Taka trong Bungei Shunju
tokushugo: tenno bakusho (thang 10 ndm 1956), trang 74.

12. Takamatsu no miya Nobuhito shinno, Takamatsu no miya Nobuhito
Denki Kanko Iinkai (Asahi Shinbunsha, 1991), trang 81.

13. Cuing cubn séach trén, trang 72.

14. “Tenno hakusho: shirarezazu heuka” cua Togashi Junji, trong Tenno no
Showashi, Sande Mainichi fukkokuban, kinkyu zokan (thang 2- thang 4 nam
1989), trang 88, trich Chichibu no miya, “Omoide noki”.

15. Yasuhito shinno jikki, Zaidan Hojin Chichibu no miya Kinenkai
(Yoshikawa Kobunkan, 1972), trang 44.

16. S6 Liéu Thong Ké Hang Nam Lan Tht 23 ctia Thanh Phé Tokyo
(Tokyo, 1927), trang 150; S6 Liéu Thong Ké Lich St ciia Nhat Ban, quyén 1
(Hiép hoi Thong ké Nhat Ban, 1987), trang 168.



17. Nhat Hoang Quyén uy: Quyén thé va Hao quang trong Nudc Nhat Hién
dai cua Takashi Fujitani (Nha xuét ban Pai hoc California, 1996), trang 128,
131; Meiji tenno “taitei” densetsu cuia Iwai Tadakuma, trang 156.

18. “Sengo seiji no nagare ni miru tenno to Nihon nashionarizumu no
henyo” cua Wantanabe Osamu, trong Yameru masu komi to Nibon cua
Nihon Jyanairisuto Kaigi (Kobunkyu, 1995), trang 98-99, 100.

19. “Tenno: kindai” trong Nihonshi daijiten, yonkan cua Masuda Tomoko,
(Heibonsha 1994)

20. Ito 101 bo vi tri thu twdng, dinh cao trong sw nghi€p chi huy quan sy cua
minh va ¢6 tinh lam giam quyén lyc cua thu tudng de nang cao quyén luc
cho Nhat Hoang. Ito cung cung cd tham quyén c van doc 1ap caa thu tudng
chinh phu va khién cho viéc chap thuan cac quyét dinh cua ndi cac phu thudc
vao cua mot nguoi thay vi da s6 phiéu bau cua cac thanh vién trong ndi cac.
Trong giai doan cudi cung cua qua trinh soan thao hién phap, Ito di cho
thanh 1ap HO1 dong Co mat dé thao luan vé ¢ ac van dé cua hién phap. Mac
du Nhat Hoang Minh Tri hang hai tham gia gan nhu tat ca cac cudc hop cia
hoi dong co mat, ngudi ta nghi ngo rang liéu Nhat Hoang co that sy hiéu ro
cac nghia vu chinh tri va quan su to 16n ma 6ng da trao cho chinh minh — céc
nghia vu nay tham chi con trd nén ning né hon trén doi vai cua Hirohito. Pé
biét thém chi tiét, xem Chikujo kenpo seiji, zen ctia Minobe Tatssukichi
(Yuhikaku, 1931), trang 523; “Naikaku” cua Sakano Junji trong Nihonshi
daijiten, dai gokan (Heibonsha, 1993), trang 289-290; “Meiji rikken
kunshusei ni okeru Sumitsuin” cia Masuda Tomoko, trong Rekishi to chiri
355 (thang 3 nam 1985), trang 1-14; va Tenno no kenkyu cua Tanaka, trang
168.

21. “Thanh 1ap No1 cac, 1898-1932” cuia Mitani Taichiro trong Lich Stir Nhat
Ban, quyén 6 do trudng Pai Hoc Cambridge an hanh, Thé Ky 20 cua Peter
Duus (Nha xuat ban Pai Hoc Cambridge, 1988), trang 55-56.

22. Meiji tenno “taite1” densetsu cua Iwai, trang 85-86.

23. “Tenno: kindai” cua Masuda, trang 1243.

24. Binh luan vé Hién phép cta Pé Qudc Nhat cua Ito Hirobumi (1906; Nha
xuat ban Greenwood tai ban nam 1978), trang 7.

25. Lan dau tién duoc st dung trong mdgt van kién chinh thirc vao nam 1881,
shinmin chi chinh thirc dugce cong nhan vao nim 1889. Pén nam 1946,
thirc manh mé khac thuong vé “tinh chu thé” d3 1am cho Nhat Ban ndi bat so
vé6i cac quoc gia khac. Xem “Meiji tenno, ‘kotei’ to “tenshi’ no aida: sekai
rekkyo e no chosen” cua Asukai trong Bakumatsu, Meijiki no kokumin
kokka keisei to bunka henyo ctia Nishikawa Nagao va Matsuya Hideharu
(Shinshosha, 1995), trang 46.

26. Dé biét nodi dung cua sic 1énhGi4o Duc, xem Tu Liéu Lich Str Nhat Ban,
quyén 2 cua David J. Lu (McGraw-Hill, 1974), trang 70-71.



27. “Kindai tennozo no tenkai” cua Asukai Masamichi trong Iwanami koza,
Nihon tsusushi, kindai 2, dai 17 kan, Asao Naaohiro et al. (Iwanami Shoten,
1994), trang 246.

28. “Nihon no minshushugi” cua Ienaga Saburo, trong Gendai Nihon shiso
taikei 3 minshushugi cua Ienaga (Chikuma Shobo, 1965), trang 24-25.

29. “Ché d6 Nhat Hoang Can dai Trudc va Sau cudc Chién tranh Trung
Quoéc - Nhat Ban nam 1894-1895” ciia Yasuda Hiroshi trong Acta Asiatica:
Béan Tin cua Hoc Vién Van Hoa Phuong Dong 59 (Toho Gakkai, 1990),
trang 57.

30. Tennosei no rekishi shinri cia Wakamori Taro (Kobundo, 1973) trang
199-200.

31. Meiji seiji shisoshi kenkyu cua Ishida Takeshi (Miraisha, 1954), chuong
1, 2.

32. Trich Thién Phai Nhat Ban Trong Chién Tranh cta Brian Victoria
(Weatherhill, 1997), trang 44, trich Taigyaku jiken to Uchiyama Gudo cua
Kasshiwagi Ryuho (JCA Shuppan, 1979), trang 198-2001. Tbi c6 stra d6i
ban dich doi chut.

33. “Meiji rikkensei to tenno” cia Masuda, trang 120-121.

34. Tenno no seijishi cua Yasuda, trang 150-151.

35. “Nihon no guntai” ciia Yoshida, trong Iwanami koza Nihon tsushi, kindai
2, dai 17 kan, Asao Naohiro et al, trang 153.

36. Oe Shinobu, trang 84; “Nihon no guintai” cua Yoshida, trang 154.

37. “Nihon no guitai” cua Yoshida, trang 156-157.

38. Ei shinno Yi Un denki cta Yi O Un Den DKankokai, (Kyoei Shobo,
1978), trang 78, 83, 89; “Nihon no Kankoku toji ni okeru Kankoku koshitsu
no sonzai.” cua Yoshida Koichi. 1992 nend Hitotsubashi daigaku, shakai
gakubu, gakushi ronbun (thang 1 ndm 1993, chua duoc xuat ban), trang 28-
31; va Chichibu nomyia Kinenkai, Yoshihito shinno jiseki shiryo (n.p 1952),
trang 14-15. Sau khi Ito b1 am sat, Nhat Hoang Minh Tri khong con thuong
xuyén tiép kién Yi Un nhu trudc.

39. “Lo1 Gi61 Thi¢u” cua H. D Haroontunian, trong Nhat Ban Trong Con
Khung Hoang: Nhitng Thir Thach ctia Nén Dan Chu Taissho ctia B.S
Silberman va H.D. Harootunian (Nha xuét ban Pai hoc Princeton, 1974)
trang 6-7.

40. Takamatsu no miya Nobuhito shinno, trang 68.

41. Showa tenno no jugonen senso cua Fujiwara Akira (Aoki Shoten, 1991),
trang 11.

42. Tenno to Showashi, jo ciia Nezu, trang 14.

43. Sengo seiji shi no naka no tennosei cuia Watanabe Osamu(Aoki Shoten,
1990), trang 395.

44. Showa tenno to watakushi cia Nagazumi Torahiko (Gakushu



Kenkyusha, 1992), trang 41. Bat dau tir nam 1927 va tiép tuc cho dén hét
tho1 gian phuc vu con lai cua minh, Nagazumi lan luot gitr chirc vu thi than,
pho phu trach thi than va chu té cho Hirohito.

45. Meiji tenno — “taitei” densetsu cua Iwai, trang 138-139.

46. Nezu, trang 14; Seibiro no tenno cua Kanroji Osanaga (Tozai
Bunmeisha, 1957), trang 57; Tenno no gakko: Showa no teiogaku to
Takanawa ogakumonjo ctia Otake Shuichi (Bungei Shunju, 1986), trang
248-249.

47. Yoshida Yutaka, Showa tenno no shusenshi [Lich sir két thc cudc chién
cua Nhat HoangChiéu Hoa] (Iwanami Shinsho, 1922), trang 224.

48. Nagazumi, trang 39-40, phong cau nguyén ciing duoc st dung khi hoc
sinh bi phé binh.

49. Ogasawara ghi lai chuyén tham cua Hirohito ndm 1916 dén noi hoa tang
ctia Nhat Hoang Juntoku, nguoi d bi day dén dao Sado dé tham gia vao
Cudc ndi loan Shokyu dau thé ky thir muo1 ba. Xem Ogasawara Naganari,
“Sessho no miya denka no gokotoku,” & Taiyo (ngay 1 thang 1 ndm 1922),
trang 5.

50. Suzuki Masayuki, Kindai no tenno; Iwanami bukkuretto shiriizu, Nihon
kindaishi 13 (Iwanami Shoten, 1992, trang 44.

51. Yoshida, trang 223-24.

52. Cung cudn sach trén, trang 224.

53. Nam d0, Hirohito nhan dugc giai thuéng cao nhét ctia Nhat Ban, Huan
chuong Hoa ctc Cao quy ¢6 hinh giéng mot cai khuy nhé. Khi Chichibu
nhin thay Hirohito mic b dong phuc dic biét dinh cai khuy do, ong cam
thay ghen ti va ty noi voi minh, “May khong quan trong. May tham chi
khong c6 Huan chuong Hai Au vang hang nhat hodc mot huan chuong ciia
nudc ngodi.” Anh em cua Hirohito con tiép tuc ganh ti va cing thang voi
nhau khi ho truéng thanh. Xem Togashi Junji, “Tenno hakusho: shirarezaru
heika,” trang 88.

54. Yasuda Hiroshi, “Kindai tennosei ni okeru kenryoku to ken’: Taisho
demokurashii-ki no kasatsu,” trong Bunka hyoron, s6 357 (thang 10 nim
1990), trang 179.

55. Yasuda, Tenno no seijishi, trang 159.

56. Cung cudn sach trén, trang 164-165.

57. Suzuki Masayuki, Koshitsu seido: Meiji karra sengo made (Iwanami
Shinsho, s6 289, nam 1993), trang 138; Mitani Taichiro, Kindai Nihon no
senso to seiji (Iwanami Shoten, 1997), trang 43.

58. Mitani Taichiro, “Taisho demokurashii to Washinton taisei, 1915- 1930.”
Owr Hosoya Chihiro, ed., Nichi-Bei kankei tsushi (Tokyo Daigaku
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bat kinh d6i voi Nhat Hoang 1a t6i khi quan. Xem “Tennosei kokka chitsujo
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kosatsu” cua Yashuda Hiroshi, trang 183.

20. Hara Kei nikki, dai hakkan cua Hara Kei (Kangensha, 1950), trang 46-
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Thuy S§.

1. Han 1a tac gia mudn néi Hoa Ky, vén nam ¢ luc dia chau My nhung bat
nguon tir chau Au tirc “phan phia tay luc dja Au-A”. — ND.

2. Trong sach nay, cac nién dai trong khoang 15.000 nam tr¢ lai day s€ duogc
trich dan nhu 1 nién dai cacbon phong xa da diéu chinh, chi khong phai
nién dai cacbon phong xa chua diéu chinh. Su khac biét gifra hai loai nién
dai nay s& duoc giai thich & Chuong 5. Nién dai diéu chinh 1a cac nién dai



duogc cho 13 sat hop hon véi thoi diém thuce té theo lich dai. Poc gia nao da
quen vdi cac nién dai chua diéu chinh sé& can phai ghi nhd sy khac biét nay
mdi khi cam thay hinh nhu t6i dua ra nhiing nién dai sai, xua hon so véi
nhirng nién dai ma ho di quen gip. Chang han, nién dai ctia chan trdi khao
c¢b Clovis & Bac My thudng duoc cho 1a khoang 9.000 nam tr.CN (11.000
nam trudce), nhung thay vao do toi lai dua ra nién dai khoang 11.000 nam
tr.CN (13.000 nim trudc), bdi nién dai thuong duoc trich dan 1au nay 1a nién
dai chua diéu chinh. - TG.

3. Tam dich tir chir “overkill hypothesis”, ND

4. Nguyén van: tundra, nhiing Vung Bic cuc tro trui bang phang rong 16n cla
chau Au, chau A va Bic My, noi tang dat cai da bi dong bang vinh ctru. —
ND.

5. Ta thuong phién am la Sip. — ND.

6. Dao Corse trong tiéng Phap. — ND.

7. Khoang 268.000 km2, ND.

8. Qua co Xuat X tir chau Phi, gidng nhu qua mit nhung nho va tron, khong
c6 hat; c6 trong & mién Nam nudc ta. Cling goi 1a cdy banh mi. Tiéng Anh
breadfruit. — ND.

9. Tiéng Anh: league, don vi do luong co, nay khong ding nita; bang khoang
4 hay 5 km. ND.

10. Ban tiéng Anh chi ghi “brother”, khong noi rd 1a “elder” hay “younger”.
Tuy nhién, tu liéu trén Wikipedia cho biét, Hernando Pizarro (1502-1578) va
Juan Pizarro (1511-1536) déu 13 em trai ctia Francisco Pizarro (1478-1541).
ND.

11. Khoang 24 dén 32 km ND.

12. Savage trong tiéng Anh c6 nghia 13 tin 4c, dd man, man rg. — ND.

13. Khoang 960 km — ND.

14. teff: mot loai cay than ¢é & Bic Phi, 1a cady moc mot nam, dugc tréng dé
lay hat. Tén Latinh 14 Eragrostis tef. — ND.

15. Tiéng Anh: sycamore fig. — ND.

16. Nguyén vin: hiker, chi nhitng ngudi di bd duong dai nhu mot cach dé
rén luyén stc khoe, hodc di bo mot thoi gian 1au, thuong 1a ¢ ving qué, dé
tiéu khién. — ND.

17. K& ngoc trai (pearl millet): loai cay ngti coc than cao, hat c6 mau tring
nén goi 1 “ngoc trai”, duoc trong & An Do va chau Phi tir thoi tién st. — ND.
18. Cowpea: con goi la black-eyed pea, loai dau hat nhé mau be c6 mot not
den, hi¢n dugc tréng rong rdi ¢ nhiéu ving ctia Hoa Ky. Tén Latinh 13 Vigna
unguiculata. Co noi ¢ Viét Nam dich la céy dau hf)ng dao. — ND.

19. Loai cay trong xanh quanh nam, co 14 hinh mii giao canh sic, hoa trang

moc thanh cum thang dung, gdc gac & mién tdy nam Hoa Ky va Mexico. —
ND.



20. Con goi 1a ciy dira soi, c6 ngudn goc Nam My, 14 loai cay dang 14 gai,
chi c6 mdt cum hoa duy nhat moc rat nhanh va cao, cho soi chéc, bén dé dét
thirng, dét tham. .., ngoai ra con cung cip nguyén liéu dé cat ruou, nhat 13
rugu tequila. — ND.

21. Tiéng Anh muskmelon, qua c6 vo soc hoic rap, rudt mau trang, Vang
hozc xanh luc, ¢6 vi ngot va mui thom dé chiu dic trung giéng nhu mui xa.
Ciing duoc dich 1a dua tay thom. — ND.

22. Tam dich tur foxtail millet. — ND.

23. Tam dich tir broomcorn millet. — ND.

24. Con goi la xich tiéu dau, tiéng Anh adzuki bean, muon tir tiéng Nhiat
azuki. — ND.

25. Loai ciy xanh quanh nam cho hat an duoc, géc & Australia. — ND.

26. Mot loai cay khéc ciing cho qua an dugc tuy ding vi ¢ chira chat tanin
(tiéng Anh goi la beechmast), than ctng cho gd. Tén latinh Fagus, thudc ho
Fagaceae. Beech khac véi oak, tén dung dé goi chung nhiéu loai cay thudc
gidng Quercus ciing cho gd va qua ciing an dugc (tiéng Anh goi 1a acorn).
Hai chit nay thuong duoc cac tir dién pho thong & ta dich chung - mét cach
khong xac dang - 1a “s6i”. — ND.

27. Loai cay thudc ho cay 6c chd, hat dn dugc, gb cing dung dé ché tac
nhiéu vat dung, gbc & Bic My. — ND.

28. Chickpea: mot loai dau co6 hat 16n mau vang nhat, dung lam rau an. —
ND.

29. Y nodi céc loai cay trong va vat nudi. — ND.

30. Khoang 45 kg. —

31. Khoang 22,5 kg. —

32. Hayfever, con dich 1a “bénh s6t mua c6 kho”, thuc chit 1a mot ching di
ing trudc phan hoa, kich thich phan trén cua hé ho hap va mat, lam nguoi
bénh bi nhitng tri¢u chirg nhu chay nudc mui, ngira miii, nglra mat, chay
nudc mat, s6 mili. — ND.

33. Tam dich chir acorn squash, mot loai bi moc vao mua dong, hinh dang
giéng nhu qua soi, vo mau xanh luc thAm co soc, thit mau vang hodc cam. —
ND.

34. Tiéng Anh: mink. — ND.

35. Tiéng Anh: chinchilla. — ND

36. Tiéng Anh: gaur, mot loai bo hoang c6 kich thude 10n, 16ng sdm, song &
vung ring nti Pong Nam A. — ND

377. Hannibal (247-183 tr.CN), chinh khach va nha quan sy ndi tiéng cta
thanh bang c6 dai Carthage (Tunisia ngay nay). Tung tién hanh nhitng cudc
chién tranh 16n v6i dé quc La Ma dé gianh quyén kiém soat khu vuc Pia
Trung Hai. — ND.

38. Luu ¥: ¢ day tac gia phan biét rd hai khai niém to tame, nghia 13 bat tha



hoang tir noi hoang dé vé roi nudi day ma khong tién hanh phéi gidng, va to
domesticate nghia la bién mot loai thu hoang da thanh tht nha hoan chinh,
bao goém viéc phdi giéng chung trong diéu kién nudi nhét. Toi dé nghi dung
chit “thuan dudng” dé dich “to tame” va “thuan héa” dé dich “to
domesticate”. — ND.

39. Mot loai bo hoang da tuy€t chung, c6 sumg dai, dugc cho la t6 tién ctia bo
nha hi¢n nay. Nguon gbc & Béc Phi, chau Au, Tay Nam A. Cai tén aurochs
c6 gdc gac tur tiéng Prc Auerochs nghia 1 “bo nguyen thuy —ND.

40. Twr co goc Hy Lap onagros, két hop tir ¢ ‘onos” (Itra) va “agrios” (hoang
da), dé goi mot loai ltra hoang 16ng mau vang sim, c6 mot soc doc theo lung,
g0c gac & Iran va cac vung lan can. — ND.

41. Tuong duong 80 km/gid. — ND

42. Ving cay bui va cay thap ram rap, dic biét 1a cay soi xanh vinh vién &
mién nam California. — ND.

43. Tén dung dé goi nhiing ngu:oi o thai xuat xur tir Pirc va Béc Au. —ND.
44. Co nguoi dich la bénh virus Rinde, thuong xay ra chu yeu & cac loai
mong gudc chan nhu bo, clru, dé, triéu chimg 14 s6t, xuat huyét va tiéu chay.
— ND.

45. Mot bénh thuong théy ¢ vung nhiét dé1 va ban nhiét dé1, do dong vat
nguyén sinh ky sinh thudc giong Leishmania gay ra, truyén sang nguoi qua
vét ddt clia rudi cat. — ND.

46. That ra, nhu nhirng ai biét tiéng Nhat déu rd, tiéng Nhat ¢ hai hé chir
viét biéu van 1a hiragana va katakana, c4 hai déu duoc dung rong réi trong
moi linh vic doi song chir khong chi han ché trong may cong dung néi trén.
— ND.

47. Transistor 12 mot linh kién ban dan duoc sir dung nhu mot thiét bi
khuéch dai hodc mot khoa dién tir. Pay 1a khbi don vi co ban xay dyng nén
cau tric mach ¢ mdy tinh dién tir va céc thiét bi dién tir hién dai khac. — BT.
48. Nay la nuéc Cong hoa Dan chu Congo. BT

49. Mot loai cé bién to, co thé nang t&1 200 kg, tuong tu nhu ca bon, ¢
nguoi dich 1a ¢4 bon ludi ngua hodc ca ngd. — ND.

50. Tén khoa hoc panicum miliaceum. ND.

51. Nguyén vian: affirmative action, chinh sach hodc chwong trinh nham bao
dam quyén binh ding cho cac sic dan thiéu sb hodc cac nhém dan “thap co
bé hong”, chéng cac hinh thirc ky thi d6i véi ho, tao cho ho co hoi cong bang
trong hoc hanh, tuyen dung, huong nghlep, v.v.—ND.

52. melting-pot, ¥ ndi nhl:rng dat nude noi hoa tron nhleu dan tdc va ngon
ngir khac nhau. C6 noi dich 1a ¢ ‘chdn tu cu”. Nuée My van dugc coi 1a mot
melting-pot dién hinh. — ND.

53. epicanthus fold: nép gip da tir chd mi mat, che khuat mot phan mat & gan
miii. — ND.



54. O Viét Nam ngudi ta con c6 khuynh huéng goi tat 13 “tiéng Hoa” hoic
“tiéng Trung”. Tuy nhién trong sach nay, t6i dé nghi dich thong nhat 13
“tiéng Trung Hoa”. — ND

55. Nhitng “ngudi anh em Nam Trung Qudc” ¢ dy han 1a cac toc Bach Viét
theo cach goi quen thudc ¢ ta. ND.

56. Nay da dugc d6i tén 1a Calimantan. — ND

57. Nay d3 d6i tén 1a dao Sulawesi. — ND.

58. Tiéng Anh sextant. ND.

59. Tiéng Anh homeland, tir duwoc dung & ddy voi nghia 1 noi nén san xuét
lwong thuc phat sinh sém nhét va tir 46 banh trudng ra cac khu vue khéc,
nhu tac gia dinh nghia & mdt doan sau. — ND.

60. Bung nd cao su (Rubber Boom, hay Ciclo da borracha trong tiéng Bo
Dao Nha, tir 1879 dén 1912) 1a mot giai doan quan trong trong lich sir kinh
té-x4 hoi cua Braxin va ving thudc rimg Amazon cua cic nudc lang giéng,
lién quan dén viéc thu hoach va thuong mai hoa cao su. Giai doan nay tap
trung tai vung Long chao Amazon, dan dén sy di cu cuia mot luong 16n
nguoi da trang chau Au dén khu vuc nay, kéo theo dong cong nhan nhap cu,
lam sinh ra cta cai va dong thoi gdy nén nhitng chuyén bién vé van hoa-xa
hoi.

61. Ttrc thap nién 1990 cua thé ky XX, thoi diém cubn sach ra doi. - ND
62. Nguyén vin tiéng Dirc Reichskommissar, c6 thé dich ra tiéng Anh 13
Commissionary of the Empire hodc Imperial Commissioner, mgt danh hi¢u
chinh thirc trao cho nguoi dai di¢n toan quyén ctia Bé ché thir hai (1871-
1918) va Pé ché thu ba (ttc thoi ky Puc qudc xa) cua Duec, nham thyc hién
nhiéu chtrc ning khac nhau, trong d6 c6 quyén uy tri doi véi cac thudc dia
cua Duc. — ND.

63. Mot ving rong 16n gom dong cé va ring thua ¢ Tanzania, Pong Phi. —
ND.

64. Mét loai ngti cdc ¢6 hat an duoc, tén khoa hoc 1a echinochloa, tén phé
thong trong tiéng Anh 13 barnyard millet hodc billion-dollar grass. — ND
65. Y noi nén van minh La Ma. — ND.

66. Gom hai nuéc Tay Ban Nha va B6 Pao Nha. — ND.

67. Tam dl‘mg cach phién am trudc day; tiéng Anh Carpathian Mountains.
Tén day nui nay hoi khac nhau tuy theo ting ngdn ngir cua cac nudc Trung
Au va Pong Nam Au, nhu Karpaty trong tleng Ba Lan, Séc va Slovakia,
Karpaten trong tleng Durc, Karpatok trong tleng Hunggari, Carpati trong
tleng Rumani, v.v. — ND.



Table of Contents

Lo1 gi61 thiéu
L. Ngir phap
1. Danh tir (Nouns)
2. Bong tir (Verbs)
2.1. Dong tir lién két (Linking Verbs)
2.2. Thiac (Mood)
2.3. Dong ngir (Phrasal Verbs)
2.4. Bong tir nguyén nhan (Causative Verbs)
2.5. Bong tir hanh cach (Factitive Verbs)
2.6. Thi cua dong tir (Verbs tense)
2.7. Pong tir tiép dién (Progressive Verbs)
2.8. Dong tir bat quy tac (Irregular verbs)
2.9. Phéi hop cic thi (Sequence of Tenses)
2.10. Hinh thai dong tir (Verbals)
2.11. Pong tir nguyén thé (Infinitive)
2.12. Danh d6ng tir (Gerund)
2.13. Pong tir nguyén thé (Infinitives), danh dong tir (Gerunds)
va phdi hop cac thi (Sequence)
2.14. Dang bi dong va chu dong (Passive and Active Voices)
3. Tinh tu (Adjectives)
3.1. Vi tri cua tinh tu trong cu (Adjective Position in a
Sentence)
3.2. Mtrc d6 cua tinh tir (Degrees of Adjectives)

3.3. Tinh tu riéng (Capitalizing Proper Adjectives) va Tinh tu
tap hop (Collective Adjectives)

3.4. Tinh tir ddi l1ap (Adjectival Opposites)

3.5. Tinh tir bat dau bang chit A (A-adjectives)
4. Trang tu (Adverbs)

4.1. Céc loai trang tir (Types of Adverbs)

4.2. Mot sb luu v khi sir dung trang tur

5. Pai tu (Pronouns)

5.1. Dai tir nhan xung (Personal Pronouns)

5.2 Pai tur chi dinh (Demonstrative Pronouns)
5.3 Pai tir quan hé (Relative Pronouns)

5.4 Dai tir bat dinh (Indefinite Pronouns)

5.5 Pai tir nhan manh (Intensive Pronouns)




5.6 Reflexive Pronouns (Pai tir phan than)
5.7 Pai tu nghi van (Interrogative Pronouns)
5.8 Pai tir twong ho (Reciprocal Pronouns)
5.9 Su phu hop gitra dai tu va tién ngir (Pronouns and
Antecedent Agreement)
6. Gidi tu (Prepositions)
7. Lién tur (Conjunctions)
8. Mao tur (Articles), Tt han dinh (Determiners) va Luong tu
(Quantifiers)
9. Than tu (Interjections)
II. TAP QUAN VA PHONG CACH NGON NGU
1. Chu ngir trong cau (Sentence Subject)
1.1 Bao chu ngit - dong tu (Subject-Verb Inversion)
1.2 Su hoa hop chu ngit - dong tir (Subject-Verb Agreement)
2. Vi ngit (Predicates)
3. Tan ngit (Objects)
4. B ngir (Complements)
4.1 B6 neit cho chii ngit (Subject complement
4.2 B ngir cho tan nglr (Objective complement)
4.3 Bo neit cho dong tir (Verb complement
4.4 Vi tri tlr b6 nghia (Modifier Placement)

5. Cum danh tr (Noun Phrases)

6. Cum gidi tu (Prepositional Phrase)
7. Ngir déng vi (Appositive Phrase)

8. Cum tir tuyét doi (Absolute Phrase)

9. Cum d6ng tir nguyén thé (Infinitive Phrase)
10. Cum danh dong tir (Gerund Phrase)

11. Cum phan tu (Participial Phrase)

12. Ménh dé (Clauses)

12.1 Ménh dé doc 1ap (Independent Clauses):

12.2 Ménh dé phu thudc (Dependent Clauses)

13. Doan cau ro1 rac (Sentence Fragments)

14. Su da dang cua cau (Sentence Variety)

15. B6 ngi tiép ndi (Resumptive Modifiers) va bo ngit tom luoc
(Summative Modifiers)

15.1 Dung bo ngit & dau cau (Initial Modifiers)

15.2 Dung bo ngit & glu’a cau (Mid-Sentence Modifiers):

15.3 Dung b ngit & cudi cAu (Terminal Modifiers)

15.4 Két hop cac bo ngit:

16. Nhitng ¥ tuong khac vé su da dang cta ciu (Other ideas on
sentence variety)




17. Cac loai cau (Sentence types):

18. Su chuyén tiép (Transitions)

18.1 Tu chuyén tiép (Transitional expressions)

18.2 Tur khoa (Key words)

18.3 St dung Pai tir (Pronoun)

18.4 Quan hé song song (Parallelism)

19. Tranh 16i thira (Redundancies)

20. T va cum tu nén bo (Phrases and Words to Omit)

21. L6i viét rap khuon (Clichés)

22. Ngon ngir khong thanh kién (Unbiased language)
[II. NHUNG LOI THUGNG GAP TRONG TIENG ANH THUC
HANH

1. Ngbn ngir - chia khéa dén thanh cong

DUNG PUNG

DUNG DPUNG
IV. CHINH TA

1. Dang s6 nhiéu (Plurals)

2. Hau tb (The suffic)

3. Tu bat quy tic (Irregular spelling)

4. Céach viét hoa (Capitalization)
5. Confusing Homonyms (Tt dong dm)

6. Su khac nhau giira tiéng Anh — Anh va Anh — M§
7. Tir ghép va viéc dit diu gach ngang.
V. PHAT AM
VL. DAU CAU
1. Dau cham (The period)
2. Du phéy (The coma)
3. Cau hoi (Question Mark)
4. D4u chAm cam (Exclaimation Point)
5. DAu chim phéy (Semicolon)
6. Dau hai chim (Colon)
7. DAu trich dan (Quotation marks)
8. Chir in nghiéng (Italics)
9. Déu luoc (diu moc lung) (°) (apostrophe)

10. Deftu gach ngang (Dash)
11. Dau ba cham (Ellipses)

12. Deftu ngoac don (Parentheses)
13. Dau ngodc vudng (Brackets)
14. Dau gach ngang don (The hyphen)

15. Déu gach chéo (Slash)
VIL. CON SO




1. Trong van ban thong thudng va van ban phap 1y
2. Sur dung con s6 trong tinh tién
3. Dau thap phan

8. Po ludong va can nang
9. Phan tram

10. S trang
11. Viét tit cho sb
12. S6 nhiéu cua sb
13.S6 Lami

Phu luc










